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JAL VAYU VIHAR HOUSE OWNERS WELFARE ASSOCIATION
KUKATPALLY, HYDERABAD — 500085, TEL NO: 23058018
Regd. No.4167/1992
Website: www.jvvkukatpally.com; E Mail id: jvvhyd72@yahoo.co.in

NOTICE FOR AGM - 2025

Notice is hereby given that the Annual Genéral Body meeting of the Members of Jal Vayu
Vihar House Owner's Welfare Association (JVWVHOWA) will be held at 9.30 A.M on Sunday 08"
Jun 2025 in the Community Health Centre “AKASH GANGA" to transact the following
business.

Roll Call and Announcement the Number of Members Present.

Obituaries.

Introduction of new members and opening Remarks by President.

Approval of Minutes of AGM dated 07" Jul 2024.

Report of BOM.

Presentation of accounts and approval of Balance Sheet/Audit Reports for the Financial Year
2024-25. _

Appointment of internal auditors for the financial year 2025-2026.

Appointment of statutory (External) auditors for the financial year 2025-2026

. Agenda Points:

i) Unactioned Points:

a) Construction of Dump Yard entrance.

b) Restoration of Open Space Adjacent to DU 60 as per the previous AGM.

c) Sub-committee for Parking for AG hall, DUs & visitors in common.

d) Painting Works could not be taken up completely.

e) Telephone Directory Could not be completed.

f) Construction of Bus Shelter could not be done. To be done by Association funds.

g) DU 60 External modifications beyond the permitted limits (common wall) as raised by
DU 61 in previous AGM

h) Apportioned land subcommittee working along with AFNHB - action pending with
GHMC on return of the land. To be followed up till completion.

i) Investigation on Cutting of trees in common area without approval by DU 292.

j) Recommendations for Revision of Akash Ganga tariffs for various categories.

k) Translocation of trees on the median under HT power lines. Followed up with GHMC &
Corporator are still pending.

ii) New Points
a) Ratification of excess amount of Rs 38,700/- spent for Drainage works approved by
AGM for Rs 3,50,000/- at Type V, Type IlI-H, Type 11 & III.

b) Final settlement of lump sum payment to Mr Chand, Plumber.
c) Lifting of Ban imposed on Members in the year 2022 AGM.
d) Sub Committee report for Wage Policy.
e) Revision of Bye-Laws along with BOM Committee report on bye-laws.
f) North Gate Construction damaged due to vehicles hit.
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g) Usage of extra Car Garage for residential purpose in Type V.
h) Proposal to increase Maintenance charges.
i) Installation of additional cameras.
j) Annual Maintenance of CCTV per Camera Rs 1200/- per anum or Comprehensive
Annual Maintenance Contract approximately Rs 5000/- per camera per anum.
k) Purchase of CPU for security room to monitor CCTV.
) No need to go for Net Banking for association account as Cash payments for ES|
Contribution by Challan can be paid in State Bank of India.
m) Renovation of Kitchen, wash area and Dining Hall of Akash Ganga as flooring is
damaged and unequal.
n) Two Manual Sirens to be purchased for any emergency.
0) Open election.
p) Park — 1 adjacent to water tank -1 development
q) Swimming pool.
r) Construction of Peripheral wall (Fallen and damaged) near DU No.307
iif)  Member’s agenda points (cleared by BOM)
a) Proposed to increase two Conservancy staff and one supervisor to Type VI area
in addition to GHMC staff — Proposed by Cdr Kothuri (Retd).
b) Forty-Six Electrical distribution box at Type Ill-H, V-H and VI to be replaced as
they are dilapidated condition. Approximately Rs 20,000/- per each box. —
Proposed by Cdr Kothuri (Retd)
c) Refurbishing of Transformers. — Proposed by Cdr Kothuri (Retd)
iv)  Any other points with permission of Chair.
10. Election of Board of Managers two from each type of DUs.
11. Election of Standing Advisory Committee three from each type of DUs.

Nomination for election of “Board of Managers/Standing Advisory Committee” should reach
the office on or before by 10.00 am on 6" Jun 2025. Nomination forms are available in the
office. _

Wg Cdr K Radha Krishna (Retired) DU No. 094 and EX JWO S Rama Raju DU No 234 has
kindly consented to be the Returning Officers for conduct of elections for the new Board of

Managers and Standing Advisory committee. )
(NVA-Raju)
Secretary, BOM
May 2025 JVVHOWA
Enclosures:

1. Audit Report with Audited Balance Sheet FY 2024-2025

2. Report of BOM

3. Sub-committee Report on Wage Policy

4. Draft Bye-Laws along with BOM Committee Report on Draft Bye-Laws.
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BOM REPORT 2024-2025

The present BOM has been formed on 31% Jul 2024 with Cash on hand of Rs 1680.00, Bank
Balance of Rs 6,04,609.49 and Fixed Deposits of Rs 2,65,80,181.00 (12 Bonds).

The BOM members at the time of formation were as follows:

i

ii.
iii.
iv.
V.
Vi.
vii.
viii.
ix.
X.

Wg Cdr D Pal (Retd) President

Smt Swarna Rudraraju Vice President & Electrical

Sri Vivekananda Kandala Secretary & Security

HFO S Laxmirajam(Retd) Treasurer '

Sri D Balaji Conservancy, Horticulture & Parks

Sri Veer Anjaneya Nagaraju Sports & Joint Secretary
Air Cmde B S H Varma (Retd) A G Hall in charge

Sri Ramanjaneyulu Water, sewage & Cultural
Dr. K Eashwar Prasad Legal Advisor
Ex-Cpl URK Prasad Member

Subsequently Sri Ramanjaneyulu resigned due to his personal commitments and Ex Sgt Sangeet

Raj

has joined as co-opted member. He has taken over Sri Ramanjaneyulu’s

responsibilities. In Dec 2024, Sri Vivekananda Kandala due to his personal commitments has
resigned from the responsibilities of Secretary & Security posts. Sri Veer Anjaneya Nagaraju has
taken over as Secretary and Ex Sgt Sangeet Raj has further taken over Security responsibilities.

The following notable activities have been carried out by the BOM during our period.

a. MEDICAL AND DIAGNOSTIC CAMPS: -

DENTAL CAMP: - A team of Doctors from Area Dental Charitable Hospitals Kukatpally
Conducted Free Dental camp on 22™ Sep 2024.

NUTRITION AND WELLNESS PROGRAM: - Nutrition and wellness program has been
conducted by Dr Lakshmi Prasanna and Sri P Avinash Kumar along with a free body fat
checkup on 28" Sep 2024. Our Corporator Sri Narne Srinivas Rao had also joined the
program. .
PRASAD HOSPITALS: - On 29" Sep 2024 Free Health Camp was conducted by Dr J
Ravitheja, Dr Y Ramesh and Dr B Mounika belonging to Prasad Hospitals.

AMULYA DIAGNOSTIC: - They have conducted diagnostic camp on concessional rates
for all the residents on 19™ Oct 2024, 05" Jan 2025 and 29" Mar 2025.

SRI SRI HOLISTIC HOSPITALS: - Sri Sri Holistic Hospitals KPHB branch has conducted Free
Health Camp on 27 Apr 2025.

b. PARTHA DENTAL CAMP: - A team of Doctors from Partha Dental has conducted free dental

checkup on 26" Jan 2025.

C. HEALTH AWARENESS PROGRAM: - Health awareness program is being conducted by Dr

Jyothi on every second and fourth Saturday for one hour between 4.00 pm to 5.00 pm
starting from 11" Jan 2025.
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d.SHIRA VEDH Acupuncture & Naturopathy Wellness Centre: Free health camp was
conducted on Acupuncture & Naturopathy by Dr Ms Manjula P on 23" Feb 2025.

e. FREE BODY FAT CHECKUP: - Free Body Fat Checkup was conducted along with awareness
and understanding about Healthy Eating Habits and right Lifestyle Management on 13" Apr
2025 from 10.30 am to 01.30 pm. ,

f. PREMIER DENTISTRY MULTISPECIALTY DENTAL CLINIC: - Free dental Camp and Oral Health
Awareness Camp was conducted by Premier Dentistry Multispecialty Dental clinic on 03"
and 04™ May 2025.

ANNUAL LIFE CERTIFICATE: - Annual Life certificate Camp was conducted on 08" Oct 2024 for
the Pensioners aged above 80 Years. Further from 01 Nov 2024 to 07" Nov 2024 it was
conducted for the pensioners of all ages. Around 206 Pensioners from Defense, Central
Government, State Government, Public Sectors and EPF pensioners have utilized the services
from in and around Jal Vayu Vihar colony. The camp was conducted by Ex Cpl URK Prasad.

YOGA CLASSES: - Free Yoga Classes are being conducted at Akash Ganga from May 2024 by
Yoga Guru Sri P Sudhakar from Bhagya Nagar Colony. First Anniversary was celebrated by the
participants with Yoga Guru Sri P Sudhakar on 04" May 2025 in Akash Ganga Dining Hall.

KOLATAM/DANDIYA: - Kolatam/Dandiya classes continued by Mr Sreedhar Master for our
colony and neighboring colony ladies. This team have performed during our colony religious
festivals in Akash Ganga. This team has also performed in the presence of President of India
Smt Droupadi Murmu at Koti Deepotsavam at NTR Gardens Hyderabad on 21 Nov 2024.

FUNCTIONS AND FESTIVALS: -

e We have celebrated Independence Day, On Aug 15"

¢ Republic Day: On that day we have felicitated Air Marshal J Chalapathi (Retd) on behalf of
our colony as he was awarded with Param Vishisht Seva Medal on 19" Jul 2024. It is the
highest peacetime medal of the Indian Armed Forces, and is awarded for "distinguished
service of the most exceptional order" by the President of India which was announced on
26" Jan 2025.

¢ GandhiJayanthi

e JVV Formation Day

e New Year Celebrations with cultural Programs

e Boghi Mantalu

e Holi Celebrations

e Women's Day Celebrations

e Ugadi with Panchanga Sravanam by Cdr AVV Subba Rao from DU 84

e Sundara Kanda Patanam by Cdr AVV Subba Rao from DU 84 along with colony residents.

e Lakshmi Natya Kala Niketan raised on every occasion of Jal Vayu Vihar and performed
cultural programs.

-~
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o VETERAN MEET: - Veterans from ol the threa Services of the colony met and dw.alj:wd
pension related matters also SPARSH related problems, Finally had a high tea on 267 Jan

2025,

GANESH UTSAV COMMITTEL: - Ganash Utsav Committen has conducted Ganesh Pooja on 07"
Sop 2024 for three days, Durga Trirathra Mahotsavamulu fof four days from 09" Ot 2024 1
12" Ot 2024, Vana Bhojanalu In Karthika Masam on 17" Nov 2074, 511 Sitaram Chandra
swamy Kalyana Mahotsavam on 06" Apr 2025,

GHMC CAMPS: -

8. PROPERTY TAX: - Reprasentatives from GHMC visited our colony and went from door 1o
door 10 update thelr records for property tax from 24" Oct to 31" Oct 2024,

b, INTINTI KUTUMBA SURVEY: - This Survey was conducted as per the Government Orders by
GHMC representatives from 07" Nov 2024 to 31* Mar 2025,

€. ISSUE OF NEW VOTER ID CARDS: - New Voter Identity Cards lssuing program was
conducted on 09" Nov 2024 and 10" Nov 2024 by GHMC representatives for persons who
completed the age of 18 Years as on 01” Jan 2025 which Included any corrections to be
made on the Voter List,

APPROVED DRAINAGE WORKS FOR TYPE V, TYPE Ill-H AND TYPE Il & Wz « Drainage work
which was approved In the last AGM has been completed with additional expenditure of Re
38,700/-. The BOM has taken different quotations and given the works to two different
persons, one for Type V for Rs 2,43,000/- and Type I-H, 11 & 11l for Rs 1,4%,700/-, Additional
drainage works near Tennls Court also taken up after approval by BOM for Rs 49,000/~ and
near DU-112 Re 46,000/- was spent and completed with BOM approval, Another drainage work
in front of Shop no.5 which was frequently over flowing, a bigger diameter pipe line was laid
along the road and joined to main draln and solved the problem of over flowing with an
amount of Rs 31,940/~ with BOM approval,

ES) FOR EMPLOYEES: - In the previous AGM It way decided to close the E5) registration by
paying all the pending dues, When we have approached the ESI they did not accept for closure
and asked us to continue, We have cleared all the pending dues from the date of registration
e, from Oct 2023 amounting to Rs 1,38,791,00, Now we have registered all the existing and
eligible employees, Payment is belng done regularly to E51 which Is amounting to Rs 9,200/
approximately per month,

HMWSSE WATER BILL: - Water bill for the month of Dec 2024 was recelved without subsidy,
HEO & Laxmi Rajam had made a number of visits to HMWSS58 Main Office at Khairatabad and
resolved the lssue, Restored the subsidy for the month of Dec 2024 and the subsidy 15 being
continued till date, This has resulted In saving of Approx Bs 95K per month,
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15.

16.

17.

18.

19.

20.

STORM WATER DRAINAGE CLEANING BY GHMC: - Storm Water drainage by the side of Abdul
Kalam Bagh was cleaned by GHMC Staff on 25 Apr 2025 for oncoming monsoon.

BHEEMINI KUNTA LAKE: - After continuous follow up through Corporator and MLA we could
get the Bheemuni Kunta pipe laying work started. The MLA and the Corporator promised that
after completion of the pipe laying works only Rain Water will be stored in the Lake. Further
they stated that a Walking Track will be made around the Lake along with beautification. Next
BOM to follow up the issue with MLA and Corporator.

LAYING OF CC ROADS: - Laying of CC Roads were almost completed in south of the colony. MLA

“along with Corporator inaugurated the CC Roads laying for Road no. 1, 2 and 3 along with bye

lanes. By Dec 2025 entire colony road works can be completed, if regular follow up is made by
the next BOM with Corporator as well as MLA.

MLA AND CORPORATOR VISITS: - The BOM met the MLA at his office and requested to visit
our colony and submitted memorandum. MLA has visited the colony once on our request and
twice for inauguration of CC roads in our term. We met the Corporator number of times and
submitted memorandum regarding CC roads, Electrical Problems, Trees pruning, Bheemuni
Kunta Lake Pipe Line Works and Open Gym. The Corporator visited our colony number of times
along with concerned government officials for resolving the issues raised by us.

COVERING OF STORM WATER DRAIN CONCRETE SLABS: - Rain/Drainage canal opposite to
Akash Ganga removable five concreate slabs were broken. Those Five Concreate slabs were
made with 4 inch thickness by our staff for making provision of Car Parking. Open rain water
canal from DU 145 to 158 has been covered with stones earlier, they were broken by the
contractor while laying off pipe lines and also CC Road. That storm water drain was replaced
with 100 concreated slabs which were made by our staff resulting in cost saving along with
better quality. Covering of Storm Water drain behind DU 269 to 292 with Kadapa stones has
been carried out.

FENCING OF PARK OPPOSITE TO BUS STOP: - Fencing of Park next to DU 85A and opposite of
bus stop was completed with an amount of Rs 42,000/- with approval of BOM. New plants
were planted in the park. Additional fencing was made adjacent to DU 292 amounting to Rs
23,340/- with approval of BOM. '

BOREWELL AT ROAD NO. 1: - As per the previous BOM we have decided to take out the motor
which was not working. Got it serviced and fitted back. Now the Bore is functioning. Bore
Water testing has been carried out for its consumption. (Result)

STAFF: - Mr Chand who had been working in our colony since inception as Plumber has
resigned on 3™ Nov 2024 due to ill health. Subsequently after a month of resignation he was
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22.

23.

24,

admitted in ESI Hospital and his wife had approached for financial help. The BOM has decided
to collect Donations from colony residents and members. In first installment Rs 38,200/- and in
second installment Rs 27,000/- was handed over by cheques to his wife. The BOM has taken a

" decision to pay Rs 75K after approval by AGM. As per the AGM decision we have taken

additionally four employees, but only two of them are continuing. The other two have left
complaining of insufficient salary.

FIXED DEPOSITS: - State of Fixed Deposits, which is an indicator of the financial health of our
JVWHOWA fund, is as under-

As on 31 Mar 2024 2,40,80,181
‘ As on 31 Mar 2025 2,50,80,181
When the present BOM took over 2,65,80,181
As of now 2,70,80,181

LTMF: - LTMF collected during our tenure is Rs 13,52,700/- due to sale from DU Numbers ER-
001, DU-336, DU-91, DU-293 and DU 259. Amounts pending is Rs 8,098,896 the details are given
below.

SLNo | DUNO NAME OF THE PURCHASER AMOUNT | REGISTRATION
DUE DATE
1 218 | Goka Radha Krishna 99,998.00 |  23-03-2022
2 299 | Peddolla Narasimha Reddy 3,98,900.00 | 21-04-2022
3 51 K Vijaya Bhaskar Reddy & K Mamatha 3,00,000.00 13-03-2024
4 218 Kambala Bhavani 99,998.00 14-03-2024
TOTAL 8,98,896.00 o

CONSTRUCTION CHARGES: - As per A & A Construction charges were collected by issuing the
NOC for 11 DUs and amount collected Rs 93,258/~ in our tenure. Construction Charges pending
is Rs 51,018 the details are given below.

SLNO | DUNO | NOCDATE NAME AREA Sq Ft AMOUNT
1 273 19-08-2022 | R Saideswar Rao 773 17,006.00
2 90 03-05-2023 | L Sai Kiran Varma 773 17,006.00
3 30 Without NOC | V Lakshmi Teja 773 17,006.00 |,
TOTAL 51,018.00

The Present BOM has issued NOC for External Modifications for ten DUs and the amount was
collected before issuing of NOC to the Individual DU as per the plan.

ADVANCE MAINTENANCE COLLECTION 2025-2026:- Present BOM has collected the Advance
Maintenance for the Year 2025-2026 Rs 24,68,400-00 (From 187 DUs) and the amount of Rs
20,00,000-00 has been deposited in the fixed deposits. This amount can be withdrawn for day-
to-day maintenance. If any LTMF is received, the same may be utilized to obviate withdrawal of

Fixed Deposits.
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25,

26.

27.

28.

29.

30.

to-day maintenance. If any LTMF is received, the same may be utilized to obviate withdrawal of
Fixed Deposits.

FIXED ASSET REGISTER: - Fixed asset register has been prepared as at 31 Mar 2025 with a value
of Rs 55,75,702.80 after depreciation as per the income tax act. Hard copy and soft copy will be

handed over to the next BOM. Current year Fixed Asset Register soft copy will be updated as
on date of handing over to the next BOM.

CCTV: - All 48 Cameras have been made serviceable and Annual Maintenance has been given to
Mr Mothilal from Raju Communications for a period of six months.

DUMP YARD CONSTRUCTION: - Dump Yard construction could not be completed as Bheemini

Kunta Pipe line work is still in progress as on 31% Mar 2025. Due to change in financial year, we
could not take up the job. Next BOM to take up the construction.

COMPOUND WALL NEAR DU 307: - Compound Wall near DU 307 had collapsed due to heavy
rain. The present BOM has pursued with GHMC for its construction. As they did not respond for
construction, we have decided to construct the same. After having different quotations, we
have selected a contractor with material and the work was about to start. At that time the
Irrigation department started digging by the side of collapsed compound wall for drainage pipe
line. Hence, could not complete the construction, next BOM to finish the job.

ELECTRICAL ISSUES: -

* Pruning of trees near 11 KV line and also over the Transformer in Abdul Kalam Park.

* Weekly Checking of Transformers for Fuse wire being done regularly.

* Survey conducted for load requirements for replacement of three transformers — under
progress.

* Coordination with GHMC on regular basis for street lights. After lot of follow up some of
the 15 watts replaced with 35 watts and on main roads 35 watts replaced with 70 watts.
Next BOM to follow up with GHMC for street lights.

FIRE BROKE OUT IN BHEEMUNI KUNTA ADJACENT TO COMPOUND WALL NEAR TYPE Il & llI
PARK: - On 21% Apr 2025 a fire broke out in Bheemuni Kunta Lake around 10.00am.
Immediately available BOM Members along with others and security staff were present. Fire
Tender along with HMWSSB water tanker reported to put off the fire. Next day still some
smoke continued. On the midnight of 224 Apr 2025 again fire broke out. The Security staff
along with BOM Members have called fire tender and put off the fire completely.

-2
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Date: 9 {50 2025 ¢\ (NVA Raju)
i\ {B _
\ |

Secretary

JVWHOWA
“’5‘-:.\ v’f
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WAGE POLICY
With reference to the JVV office letter no. JVVHOWA/2024-25 Dated 18 Sep 2024, the president

of the BOM had informed the following members to form a committee and submit the report by end of the

October 2024.
1. Smt. Swarna Rudranaraju DU No.108 Vice President & Electrical
2. Sri. Vivekananda Kandala DU no.282 Secretary & Security
3. Sri. P krupakar DU No.037 Resident Owner

The terms of reference are as follows:-

5
6
%
8
9

Various aspects that need to be encompassed in the gamut of their studies by the board, appointed
for formulating wage policy for the JVWVHOWA employees, are enumerated in the succeeding
paragraphs.

Employees records, standard format for maintaining bio-data both in digital form and hard copies.
Entry age, qualification, selection procedure, appointment letter with terms of conditions attached,
retirement age.

Working hours, salary, annual increment, allowances, OT, uniforms entitlement, meals, snacks,
tea provision by employer.

Loans, salary advance, extraordinary grants, recovery of loans.

Dismissal, premature retirement, Services No Longer Required, Golden Handshake.

Benchmark salary, yearly increment, yearly bonus, revising the benchmark salary.

Leave entitlement, list of holidays.

Monthly meeting of staff, durbar, redressal of grievances.

10. Any other aspects deemed fit.

P
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Labour Laws

The following Acts are covered under labour laws, which are not limited to.

1. Contract Labour ( Regulation & Abolition) Act
2.  Shops & Establishment Act

3. Workmen’s / Employees Compensation Act

4.  Provident Fund & Misc. Act

5. ESIC

6.  Payment of Wages Act

7. Payment of Bonus Act

8.  Payment of Gratuity Act

9.  Professional Tax Deduction

10. POSA

Page 2 0of 21
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SL/No
01
02
03
04
05
06
07
08
09
10
11
12
13
14
15
16
17

18

Topic
Wage policy
Labour Laws
Index
Draft revision in JVV remuneration policy guidelines
Performance assessment form
Recommendations
Disciplinary measures — scale
Requirement of selection process
Movement Register
Disciplinary Measures
Procurement of
Staff all details
Golden Handshake or Gratis Payment
Bio data form
Assessment form for new hire
Outsourcing of JVVC Workforce
Identify Service Provider

AGM - Discussion to focus on

Page 3 of 21

Page Numbers
Page.01
Page.02
Page.03
Page.04 to 06
Page.07
Page.08
Page.09
Page.10to 11
Page.12
Page.13
Page.14
Page.15
Page.16
Page.17
Page.18
Page.19
Page.20

Page.21
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DRAFT REVISION IN JVV REMUNARATION POLICY GUIDELINES

(SUPERCEDES ALL EARLIER POLICY GUIDELINES EFFECTIVE FROM)

In order to bring parity in remunerating the personnel engaged in colony/ society, the AGM held on 07 July 2024
followed by BOMs circular invited volunteers to revisit the existing Wage policy guidelines with their observations
and recommendations for implementation.

The committee constituted for this purpose observed the following and felt to make suitable amendments keeping
the interests of the Association as far as possible with a view to prevent and safeguard from other statutory
obligations that may attract now or in future.

1. Annual raise in terms of percentage to gross emoluments were uniform to each and every one and inconsistent
with their role.
Role function and / or duties assigned are in conflict for discharge of day to day duties.
The policy had its own ramifications leaving scope for interpretation under labour laws.
Review of additional payments as well as working hours for White & Blue collared personnel.

In light of the above our observations followed by recommendations and suggestions are given hereunder for
discussion by the members to arrive at final resolution for implementation, if agreed upon.

@®...

SL | Component Existing Revised & Propose Remarks and
No | and Solution
Description
1 | Statutory Since inception of the colony, No | Factually, housing societies | We may have to pay
compliances | statutory obligations were are exempt from the perils of | the arrears in any case
observed by the BOM. the statutory obligations. to ESIC and continue
with the scheme if
Justification: Not applicable to | ESIC Registration cancellationis not,
societies and colonies, which are | Cancellation: accepted by the dept.
non-profit and operate on * BOM initiated to cancel the
collective basis with funds ESIC’s Registration as
pooled by the owners to maintain decided in AGM.
the upkeep of the colony by » Discussion held with ESIC | Alternate Solution:
engaging suitable manpower officials Recommended to
required. e Submitted our outsource all the blue
& representation with a request | collared workers to
ESIC Scheme was implemented to cancel the ESIC any Third Party as
(though not applicable) to all Registration obtained by we have done in case
personnel whose monthly gross mistake. Awaiting response of security services.
emoluments < Rs. 25,000 from ESIC.
wef.... ¢ Having implemented the
ESIC scheme by enrolling
our manpower, the process
of cancellation or de-
registering process is
difficult to fulfill (ESIC)
Rule position as per the
opinion sought by ESIC
officials, separately.
ot
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Dussera festival every
Year

Annual 1. Revision in salaries is effected |- To effect revision of Annual | Criteria:
Increment every year in the month of Remuneration w.e.f.1* April, | The raise in
January. every year in order to align emoluments should be
2. Annual period is observed as with the Financial Year (April | considered after
calendar year i.e. from Jan — Dec. | —March). completion of one
3. Increment is given Enbloc to |- Annual raise in emoluments is | year of service in the
all personnel that are fixed at now corrected to disburse the | colony.
10% on monthly gross salary... same in the months of April
4. No criteria is adhered to make | or May as per budget Any past broken
exceptions in deserving cases provisions taken on record by period(s) served in the
BOM. colony by the same
- The percentage of raise in person and rejoining
remuneration will be linked to | the duties will not be
service period , duties, work considered for the
load, performance & other raise, if he falls short
parameters captured separately | of I year of service in
in the Assessment Form as an | the colony during the
indicator recommending to said FY.
grant within the percentage
range with a maximum ceiling | Performance based
limit capped of Rs.1500/- per | indicator to be
month or whichever is lower | considered as criteria
calculated on the gross at the | for eligibility.
sole discretion of the BOM ;
Annual « Bonus is paid to all persons « To be paid as “Annual Criteria:
Bonus every year for the calendar Incentive” to those who Recommend to pay
year January —December. meet the criteria or Annual Incentive on
« Fixed payment of one month eligibility. COMPLETION of
gross salary is paid as Bonus. | e The percentage of annual ONE year.
# No criteria are framed to incentive (as decided by | *New joiner whose
eligible for Annual Bonus. BOM) will be linked to the services are less
o All new joiners in the work load parameters and than one year
calendar year are also paid on other performance will not be
pro-rata basis on their gross indicators captured in a considered or
salary. separate Form for Annual eligible for the
Paid during Dussera festival Raise and Annual “Annual
Incentive. This Incentive” along
Assessment Form will be a with other peer
document for every group.
individual to grant Annual However he/she
Incentive, at the sole will be paid on
discretion of the BOM pro-rata basis for
with an upper ceiling limit the partial period
capped at Rs. 20,000/~ per up to 31*March
annum or whichever is of service
lower that is calculated on rendered in the
the prevailing gross following
remuneration. financial year,
No change in disbursement of on completion of
Annual Incentive during the One year.
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Additional
payments
a) Pump
Operator

b) Gardener

a) Paid as OT for two hours

b)

every alternative day
during the month.

Paid one hour OT every
day for reporting early
morming to water plants
etc.

To be paid as Fixed Incentive
per month to perform the
current task(s) as decided by
the BOM from time to time.
-Gardner role is to water plants,
pruning etc. every day early in
the moming as required.

- Monthly Incentive as fixed
by BOM should form part of
gross remuneration. The
consolidated gross
remuneration will include
Monthly remuneration,
incentive and any other
amounts that are payable are
withdrawn as additional
payments oras specified
otherwise. In short, gross up
all payments and pay as
consolidated amount per
month.
-To explore payment of such
incentiveon voucher,

separately.

Working Hours to be
reviewed in case of
Gardner.

Suggestion:
Moming : 6 am-12
noon
Lunch : 12pm-1
pm

Afternoon: 01 pm -3
pm

Extra Hours: 3 pm -
5.30pm

Page 6 of 21
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PERFOMANCE ASSESMENT FORM (Year: ....ccceeen. )

Name (in full):

(Annual Raise & Annual Incentive)

No. Of Years InJVV:

Position: Date Of Joining / Rejoining:
Emoluments Per month Starting: RS Current Rs:
Si Performance 4 3 2 1 Re
No Indicator mar
ks
1 Job Knowledge | Exceptionally good Acceptable to Noticeable Falls short of job
carry on the job. deficiency. requirement and to
Needs be closely
improvement and | monitored
guidance. ' .
2 Attitude & Exemplary & Obedient | Has given No Occasionally and/ | Argumentative and
Conduct cause for or repeatedly guilty | does not accept
complaint. of his/her mistakes. | advice. Verbally
counseled many
times, though.
3 Safety Performs ina safeand | Reasonably works | Needs supervision
consciousness | efficient manner. inasafe manner | and constant follow
& Asset (s) Careful in protecting and secures well | up is required for Reckless &
protection the assets of the colony | assets of the safe keeping of Disorganized
colony tools and tackles.
Forgetful in nature | Not dependable.
at times
Clear in thought
4 Communication | process as well as Needs occasional | Often takes help Poor
& Grasping written communication. | correctionto get | from others to carry | comprehension to
power of tasks | Goes anextramileto | the tasks/ workto | on the job. understand or take
| for discharge of | accomplish the task. be done. Low in grasping instructions.
. duties. and understanding.
> Sobriety Teetotaler Not under There have been Repeatedly been
influence of instances to be drunk Health
alcohol that effect | under the influence | deteriorating
his/ her work of alcohol affecting

the personal safety
as well as adversely
affecting the work

6. Punctuality
& Attendance

Very punctual and
hardly absent in
reporting to his/her
duties.

Adheres to call of
duties assigned
and observed to
be punctual

ot

Occasionally
irregular to
maintain time

Highly irregular
and habitually
absent without
notice.
Undependable
person giving false
€xcuses

M Page 7 of 21
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Recommendations

l. Recommended for annual raise / incentive in remuneration  : Yes/No
2. Normal annual increment : Yes / No (If yes, % age recommend .....)
3. Person to be closely monitored to retain or removal: No Increment (Less than <6 points)

Remarks / Justification: 1.

2.

Signature of BOM: Secretary President

Rating Scale: Excellent: 24 - 20Points. Very Good: 19 - 15Points. Good: 14 - 10Points. Satisfactory:
09 - 07Points.Very Poor: <6 Points

Ay

ot
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DISCIPLINARY MEASURES — SCALE

S.No. OFFENCE DISCIPLINARY MITIGATING MEASURES | REMA
AUTHORITY RKS
01. Out of Place of Duty Oral Waming,
( Habitual absence, late Office Manager Counselling
attendance, sleeping on Recording details in Personal
duty etc.) file
10\?.. Violent Behaviour Office Manager and/or | Warning
Insubordination BOM Incharge Repeated Default to be
B. recorded in Annual
Assessment Form to review
%age of Annual Raise/Annual
Incentive
03. Unsafe Practices Office Manager or Temporary Suspension
A BOM Incharge And Reduction in Annual
Secretary Raise/Annual
Incentive.
Stoppage of Annual Raise
Confidentiality
B.
04. Drug & Alcohol Abuse - De- Counselling
Medical Exam
Suspension
Stoppage of Annual raise etc.
05. Theft, Engaging in BOM Incharge, Investigate and put him/her on
Groupism, Working Secretary & Notice for removal of services.
against interests and President
policies of the colony etc. e o
P“l M [
5o
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REQUIREMENT OF SELECTION PROCESS

Currently we have no particular policy to hire the manpower in the colony as the seryice we
require for our operational/ maintenance is purely either semi or unskilled manpower requirement
from time to time.

However, in order to do away with verbal orders to hire manpower, a simple document is put
in place before engaging a person. This gives an opportunity to the BOM to assess the work load of
the existing worker as well as the time period required to hire the person for any particular task.
PRF: The manager is required to document Personnel Requisition Form and get approval from the
BOM! President/ Secretary before hiring his/her services in the colony.

Selection; - Any BOM Member can assess the person and givehis recommendation or approval to
hire the worker on negotiated remuneration. He/Shecan be engaged ondaily wages or on
monthly wages. In the absence of the PRF approval, the Accounts & Finance is not authorized to
make payment to any new hire.

Annual Increment: - All the work force in the colony will be assessed for Annual raise and for
Annual Incentive in the prescribed format, separately. This document will receive the attention of
BOM/ Secretary/ President to approve Annual raise as well as Annual Incentive, every year. '

Entry Age: - No child labour will be engaged inthe colony. The prescribed entry age would be
between 18 years to 45 years for all positions in the Admin/Office as well as for all support workers
in the colony for maintenance and field works.

Exit age limit:- Any personnel who is found to be medically ill for long time or anyone who is
suffering from critical illness affecting his/her daily work as well as who is prone to safety concerns
while at work will be advised to meet the Medical Doctor appointment by the BOM for fitness to
continue on the rolls. However all personnel in the colony will end their tenure upon superannuating
58 years with an extension of another 2 years if He/She is medically fit at the sole decision of the
BOM.

LEAVE POLICY
Currently, all persons are allowed 1 day leave per month or compensated by paying one day as wage.

Example: :
The month of April is 30 days but the individual is paid for 31 days in the same month period in case leave is
not availed by him/her, which is incorrect.

Also, if he/she works only for 15 days in a month - that person is still paid for 15 days + 1 day as leave =
16 days.

In order to correct the above anomaly, a revised guideline is incorporated.

Retained 1 day leave per month

2. One day Leave is granted in the subsequent month for every 21 working days worked in the previous

month.

No cash compensation against un-availed leave.

4. Inexigencies, if leave is not taken in the subsequent month, the same can be accumulated for two months
(i.e. 2 days) and availed in the next month subject to authorization by the Office Manager.

5. Leaves cannot be accumulated for more than 2 days.Un-availed leave will lapse automatically.

A
Go®

—_—
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Compensatory off: - Any person who is called for duty either an holidays/weekly off except on National
holidays (Republic day, Independence Day and Gandhi Jayanti) will be entitled to compensatory off to set
off against the said day within 10 days on any day of his/her choice or he/ she can be paid a fixed amount
of Rs. 600/- on voucher or whichever is less that is calculated on individual gross salary /Per month.

Workplace - Code of Conduct / Standing orders

Administrative Rules:

1. To be punctual & report to duties on time on all working days.

2. Daily attendance (log in and log-out) will be captured on bio-metric for punctuality and late coming.

Moming & Evening.

Grace period of 15 minutes is allowed to log-in and thereafter logged as late reporting.

For every 5 lates logged without the permission of the Office Manager will be accounted for half-day loss of

wages from the monthly remuneration. : ;

. Habitually reporting late to duties will lead to verbal notice / warning for removal from duties.

To be on Uniform provided by the association during working hours.

. Leave should be taken with prior permission from the Office Manager.

. Personal mobile phones are not allowed in the colony during working hours.

. Office Mobile number can be used for incoming as well as outgoing calls in case of any emergency in the

family.

10.No personal or private household works are strictly allowed or rendered to the residents in the colony while
he/she is on JVVC uniform during working hours.

11.0bservance of confidential - information/ secrecy of official matters relating to DU Files of owners,
Passwords to log-in of Computers, CCTC, Securing keys of all cup-boards, drawers, office main door, Akash
Ganga and Stores keys etc. that comes to his/her attention or notice should not be divulged, disclosed,
discussed or communicated to any unauthorized person.

12.Safe-keeping of all assets and property of the association that is kept under one’s custody or given for use to
discharge his/her duties from time to time.

ol

N-N- RN - NV

Welfare Benefits
A) Uniform:

All blue collared manpower will be provided uniform to be distinct from others to identify them during
working hours working in the colony.

Men :  Pairs per..... Year
Ladies:  Pairs per..... Year

B) Mobile charges:
The following personnel will be reimbursed a fixed amount of Rs.150 by way of voucher payment.
- Office Manager (Admn & Ops )
- Office Executive (Admn& Accts)
- Electrician
- Pump Operator
- Plumber

C) Festival or Advance Loan:
All workers who have put in one year of continuous service in the colony can be considered for a maximum

advance of Rs. 15000/- once in a financial year or one month gross salary (rounded off to nearest 000 )
whichever is less, recovered in 12 EMI from the remuneration payable, every month.

Page 11 0f 21 ‘| {LM
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Movement Register:

Electrician, Plumber, Gardner & Pump Operator will log details in the Movement Register whenever they
are instructed for outside field works or purchases with the permission by any authorised BOM member or
Office Manager.

The movement Register will be kept in the Office for logging both outgoing and incoming details.

Maintenance Complaint Register:

All mplﬂnﬁ received from the residents over Office phone or in person will be registered in the respective
complaint register for assigning works on daily basis against work slip.

Insurance;

Our colony has extended the facility of Personal Accident Insurance Policy to all the long term persons
engaged in the colony for a sum insured of Rs.3.0 lacs for every individual. This is not a Medical Insurance

policy. However if ESIC is made applicable to entitled persons Personal Accident Insurance (PAC) may be
withdrawn.

Dispute or Conflict Resolution

Any dispute between the workers and / or with residents should be brought to the notice of the Office
Manager for grievance handling. If the matter still remains unresolved the Manger will inform the
President or Secretary for necessary advice and direction for resolution. '

Discipline

Discipline among all work force is essential to observe and follow orderliness, obedience and good
behavior at workplace failing which can result in necessary disciplinary action.

The following list is adopted for necessary disciplinary action by BOM:

- .Wilful insubordination, disobedience, whether alone or combined with others to carryout lawfulness and
reasonable orders from the superiors.

- Theft, fraud, dishonesty and confidentiality in connection with Association activities or property.

- Wilful damage or loss of association property.

- lllegal gratification

- Habitual absence and late attendance

- Habitual negligence, sleeping on duty and out of place of duty.

- Under the influence of alcohol or drug abuse.

=
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Disciplinary Measures

- Verbal counseling

- Verbal warning for repeating

- Community Services

- Suspension from duties 2 to 5 days with Loss of wages.

-No Annual Raise and/or Annual Incentive (1 Year or 2years)
- Monitor & Removal of services

Working Hours

Current working hours are uniform to all work force working in the colony as under:

Timings :09.30 am to 05.30 pm
Lunch :01.15pmto 02.00 pm
Holiday: Monday

*8 hours working includes 45 minutes lunch time, which means 7.15 hrs /day working hours.
It is essential to differentiate working hours between Administration & Support workers for

maintenance and upkeep of the colony.
Recommended Working Hours:

Admen Office: 9.30 am - 06.00 pm
Lunch Hrs.  :1.30 pm - 02.00 pm

Applicable to - Office Manager, Office Supervisor, Electrician & Plumber (regulated in sync with

water supplies from HMWWS)

Support workers includes all Sweepers, Helpers & Casual labour. Sweepers (rotated every fortnight)

Morning shift: 07.00 am - 04.00 pm
Lunch.; 12.00 pm - 01.00 pm
Holiday.: Monday

Sweepers & Helpers:

Day Shift.: 08.00 am - 05.00 pm
Lunch. : 01.00 pm - 02.00 pm
Holiday. : Monday

Summer Timings (March - June
(For all Sweepers, Helpers & Casual labour)

Early Morning : 06.00 am - 01.00 pm
Break time  : 10.00 am - 10.30 am
- Holiday. :Sunday

Admn & Office:

Timings. 07.30 am - 2.00 pm
Break time. : 11.00 am - 11.15 am
Holiday. Sunday

Page 13 of 21
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Procurement of

| 1% Walkie- Talkies :

Among all workforces, introduction of walkie-talkies between two people should be in place by procuring
18 Nos Walkie Talkies.

Distribution List:

President

Secretary

BOM member I/c Security
BOM member conservancy
Office Manager

Office Supervisor
Electrician

Plumber

Pump Operator

Gardner

Between 2 Sweepers - | device ea

Bio-metric System.

e B
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Name DOB & Age Qualificatio | Designatio | Dt. Of "| Starting | No.of | Presen | R
No. n n Joining Wage Yearsin |t 3
JWC Wage |m
ar
ks
1 Chettukindi Rajesh 02-03-1986, 38 Degree Manager 01-03-2018 | 14000 6 26600
2 Vallela Rani 01-10-1983,41 SsC Office clerk | 01-08-2013 | 4000 11 18650
3 Shaik Chand 15-08-1966, 58 Plumber-1 | 15-11-2020 | 11600 4 15450
4 | Kudipudi Raju 29-11-1991,33 | SSC Electrician | 01-12-2016 | 7000 16550
8
5 Yelakapenta Maddileti | 01-07-1993, 31 8% Class Plumber -2 | 13-09-2020 | 11000 14650
Swamy 4
6 | Attapolu Kuramaiah 1970, 54 No Pump 01-01-2017 | 8000 16700
Education | Operator-
1 7
7 | Rokkarukala Ramudu 01-01-1983,41 | No Pump 01-05-2022 | 7500 9900
Education | Operator -
2 2
" [ 8@ Kamadi Subba Rao 1959, 65 Intermedia | Gardener - | 24-06-2003 16550
te 21
9 Nagepally Ramchandra | 01-07-1978, 46 No Gardener- | 01-01-2016 | 5000 12200
Education |2 8
10 | Yelakapenta 01-01-1998, 26 No Gardener- | 10-02-2024 | 7000 7000
Dasthagiramma Education | 3 0
11 | Kurmeti Chandra Mouli | 19-03-1976, 48 SSC Gardener - | 01-08-2020 | 9000 9900
4 4
12 | Thappeta Bala Mani 1971, 53 No Sweeper 23-06-1995 13450
Education 29
13 | Mathari Swaroopa 1990, 34 No Sweeper 01-01-2007 13450
Education 17
14 | Chouti Lavanya 1988, 36 SSC Sweeper 01-01-2014 | 4015 10 12200
15 | Mallolu Pushpa 1971, 53 No Sweeper 07-07-2016 | 4500 12200
Education 8 ]
16 | Darugupally Pochamma | 01-0-1966, 58 No Sweeper 15-12-2018 | 6500 11000
Education 6
Vadla Anjaiah 01-01-1973, 51 7" Class Sweeper 09-08-2024 | 9000 0 9000
18 | Pidudala Sushila Sweeper 11-08-2024 | 9000 0 9000
19 | Arupugallu Bharathi 06-04-1982, 38 Sweeper 11-08-2024 | 9000 9000
0
s
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Golden Handshake or Gratis Payment:

All personnel who have been associated, loyal and put in long term service since inception of th-e color'ly or
those who joined thereafter without any remark or blemish deserve to be recognised for their unstinted
contribution.

He/She, upon reaching superannuation age or anyone discontinuing services due to familial reasons or on
account of medical ailments or due to genuine reasons satisfying the BOM, such personnel may be
awarded the following amounts in the scale provided for guidance.

Long Term Service Benefit:

Service Period Base Amount Incremental amount /Year
06 Yrs - 10 Yrs. Rs. 10000.00 Rs. 2000.00
11 Yrs-15 Yrs. Rs. 20000.00 Rs. 3000.00
16 Yrs-20 Yrs Rs. 35000.00 Rs. 4000.00
21 Yrs- 25 Yrs. Rs. 5§5000.00 Rs. 5000.00
26 Yrs and above. Rs. 85000.00 Rs. 5000.00 (Max. Ceiling amount of Rs. 1.0 lac)

Note:

A sum of amount as mentioned above can be considered as an incremental amount for every completed
year (i.e. service period more than six months can be counted as 1 year) and cumulated in accordance with
the base year amount those falling in the scale of service period, which would be determined at the sole
discretion of the BOM.

Example: If a person has put in 18 years of service -

Base amount in the scale : Rs, 35,000
Addl service of 3 yrs
@ Rs. 4000 per year : Rs. 12,000

Total Gratis amount. : %

s
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BIO DATA FORM

Name in Full

Address & Phone mumber

Date Of Birth - Age
Place Of Birth

Marital Status : Married / Unmarried / Other

A. Spouse name & Contact Phone No:

B. No. of Children_ if any

C. Dependents, if any

6. Aadhar Card No.

7. Qualification 2
a. Academic .
b. Technical =
¢. Skilled / Semi-skilled / Unskilled:

bl o

Job Experience, if any:
8. Next of Kin In case of Emergency or otherwise:

a Name

b. Relationship

c. Address

d. Contact Phone No.

9. Reference
L
2

Declaration

L hereby daclare that the information given above is true to the best of my knowledge. Further, I agree to abide
b}'ﬁre“ﬁttmasﬂmﬁﬁmpo!iciesadoptodinmeoolwmﬂaﬂﬁngwbchimdp\n'ﬂyontemporaz)' basis
without any claims, which has been explainad and understood by me in my mother tongue.

A k\k.

Page 17 of 21
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SSESSMENT FORM FOR NEW HIRE

ASSESSMENT FORM Y R - —/—=

1. Name of the applicant : Preliminary
Assessment By :

2. Category/Job: Final Assessment
By :

3. Referred by, if any :
4. Date of Assessment :

1. Language Known:
Ability to understand the role hired for:
General Attitude:

B W N

a) Level of Enthusiasm shown to
,‘ Accept the role function & duties explained.
¢) Any medical concerns.
5, Family Background:
Marital Status : Married / Unmarried / Other
Spouse Name :

g P

c. Children, if any:

d. Fathers Name & Occupation & Age.

e. Mothers Name & Occupation & Age.

f. Brothers & Sisters ( siblings )
6. Brief Discussion held with the applicant about wages, duties etc. .

Expectation of the applicant: Rs..... Per month

Negotiated and Final Offer accepted by the applicant: Rs ....... Per month
7. Approved / Not approved : Yes/No

If yes, to be hired with effect from........

8. Any other relevant information recorded:

Signature of Assessor

f"mé
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Qutsourcing of JVVC Workforce:

In today’s scenario outsourcing has become the norm of the day, which means hiring a third-party to
provide, technicians, housekeeping and conservancy services, which comes with a cost. The benefits
outweigh over expenditure and as a result there is room to expand the scope of work for betterment of the

colony.
Benefits:
1. Cost savings
2. Statutory Compliances, if any.
3. Monitoring & Supervision
4. Replacements & Rotation
5. Single point of Accountability
6. Strategic management tool for engaging workers

Core Activities :

To explore with reputed private third parties who have considerable expertise in providing the following
quality services -

1.

2;

To provide Electrical, Plumbing & Pump operator services.
Key Conservancy services in the colony and in all common areas include viz.

Collection & disposal of garbage from the identified flats and other waste materials from common
areas in the colony . * '

Sweeping, clearing and maintaining arterial roads, pavements, all common areas and Akash Ganga
community hall.

Ensuring hygienic conditions of toilets, washrooms, and other sanitation facilities including upkeep
of Office and guest rooms.

Periodical cleaning / clearing and maintaining drains, gutters, and other drainage pipelinés.

Maintenance of parks, plant protection and aged tree maintenance viz pruning , trimming, and
removal of weeds and withered grass from all common areas.

Periodical disinfection, fogging and pest control throughout the colony using industry standard
cleaning agents, detergents, and insect repellents to maintain hygiene and control pests.

Mk\)f
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ldentify Service Provider :

A task force committee can be formed to search for good and professional service provider who can

Current Expenditure per vear:

Tommpﬂeﬂduhdaeﬂra\mgemtgoofupuﬂﬁmpumminmpedoffollouinghcais
to help s negotiate with the Service Provider within the budgetary levels.

1. Salaries, Bonus & OT

2. Welfare

3. Insurance

4. Consumables

5. Loss man hours

6. Coaveyance & Telephones

7. Extra payments towards community hall, toilet cleaning, office cleaning, meter reading etc etc.

8. Out of pocket expenses

9. Any other
Security Services Agreement:
Onexpiryofﬂrcmunagrwnm,daeBOMhasmmviewmdevalmtedtirserﬁcesbeforetenewalof
semilys:mic:sagmenmchanimaegimcordmgeﬂleSectritysavimkeepi:@meirsewices
sepamc'moidatokeepadu:koneoverﬂleodaer.'lheteisagenenlfeelingammgrwidentsmatthe

seulhypnmdn\wimsdmeckpdmdmingmnhghmnshasnmbemeﬁecﬁve's. We may have to trim
ﬂxmmmua&ﬁngmﬁnghmnmsa\emstsaﬁermﬂyingm-bcmﬁumlysis.

Conclusion :

Ths BOM membusmﬁ:ﬂingitdiﬂiaﬂlmmamgethecxisﬁngwod(fomewhohavegalheredakindof
p:mectim,Ieniencyands}mpaﬂlyﬁomd:emsidunowners.ﬂlisisiznerferingindaylodayexccuﬁonof
works that come up in many forms.

Th:cﬁsciplinemﬂmmminnerlofﬂtwmtfmmwhomassociated“dmcolony for many years has gone
Mndasﬁaﬂymdmainsa!alowlmLTﬁsisbeingreﬂectedandmbbed on the new manpower
engaged who tend to follow their voice.

Rzpaﬁngwdiyonﬁme&Absamismisaxpuk.

Nani]lingmaukinsliﬁsorforeaﬂyrepmﬁnghmns.whichisplamnd for their good.Lack of control,
monitoring, supervision and productivity with an attitude of ‘chalta hai - chelnae do ‘attitude from all

=2
- P 20 le ~
- oF
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AGM - Discussion to focus on -

Are we ready for a change?

Shifi our gears to test ...

Or live with the system to further deteriorate and unmanageable.
If change is good .... then

Take a chance to change over to this new proposal and review if the new system is reaping any benefit over
the present and decide to continue or terminate at the end of the 2 years contract period.

Engage a professional third party and have a single point of contact -
Pay the piper and call for the tune!

Members opinion is solicited.
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Cdr S Ashok Kumar 85, Jal Vayu Vihar, Kukatpally,
(Convener, Bye Laws Revision Committee) Hyderabad 500 085

%ﬂar 2024

To,

The President,
JVWHOWA, Kukatpally,
Hyderabad - 500085

BYE LAWS REVISION COMMITTEE - JVWHOWA
REF: JVVHOWA LETTER NO JVVHOWA/HYD/2023-24 DATED 17 OCT 2023

Dear Sir,

Reference to your letter No JVWHOWA LETTER NO JVVHOWA/HYD/2023-24 DATED 17 OCT 2023
regarding constitution of a BYE LAWS REVISION COMMITTEE - JVVHOWA

The Committee had met on 20 OCT 2023 and subsequently met a number of times and discussed
the agenda set forth in the Committee formation letter regarding amendments / corrections /
modifications to the Association Bye Laws and by considering the Policy letters issued by AFNHB,
New Delhi from time to time and also keeping in view the adequacy of the Financial powers of the
Board of Managers for the day to day running of the colony to operate in the future.

The committee has also considered various issues discussed in all the previous AGMs and the
experience gained in running the JVWHOWA thus far.

The Committee forwards its recommendations as enclosure to this letter and to call an EGM for
discussions and approval.

It is stated that the revised Bye Laws have been given to an Advocate Sri PM Sudhakar for scrutiny
of the Bye Laws amendments being suggested are appropriate and in consonance with the Laws of
the Govt. of Telangana.

Thanking You
ours Sincerely,

|t/

r S Ashok Kumar / R

Sn ; Paga Rao (DU 191) Ex JWO KSP Reddy (DU 233) S Laxmi Rajam (DU 229)
Member (Type 11/11I) Member (Type III H) \  Member (Type III H)

Ex CPL URK Prasad (DU 240) Ex MCPO M ;ﬂéﬂ-ﬁw—zm) Cdr P Surendra Nath (DU 107)
Member (Type III H) Member (Type II/III) Member (Type V)

(BOM Rep)

Cdr VVS Naidw(DU 114) Wg Cdr ouripathi (DU 087) Cdr DP Kothuri (DU 272)
Member (Type V) Member (Type VI) Member (Type VI H)
uﬂof/c;"'"; \NE T ~NT Y
Air Cmde BSH Varma ( DU 246) Cdr S Ashok Kunfar (8[:?85)
Member (Type V H) =QQnvener, Bye Laws Revision Committee
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MEMORANDUM OF ASSOCIATION

P No

PARA

para/ Clause

Sub Para /
Clausa

Sub Sub Para

/ Clause

SUBJECT / DESCRIPTION

Committee Recommendations

1of6

t Fortake over ond manage the ontire area of 25 gores 38 guniay benring
awrvey o [78, 174, 173 & 190 wa wedling wmits, 16 extro rovm.
shappeag com office comples, commiry bealth centre, matn overbeo
by sumpe, parks, poods, el

rrcal tramsfarmers, waler pape systemm amd
sther comrmon facilities of the Jal Vive Vilar comples located on vite m
A ukanpully, Hyderubad- 300085

i. To take over and manage the entire area of 25 ocres 38 guntes bearing survey no 173, 174, 175
& 150 with 357 dwelling units, 16 extra rooms, 8 EXTRA CAR GARAGES, 12 EXTRA SCOOTER
hopping cum office i ity health center, main overhead tanks, sumps,
porks, roads, electrical transformers, water pipe system and other common focilities of the Jol
Vayu Vihar complex locoted on site in Kukatpolly, Hyderabod-500085

lofb

w o organeme ks, fowns, plostong of treex s the compler and po

upyrasint gardeners fo look after the same.

iv. To organi AND ITAIN porks, lowns, plonting of trees in the complex and to

lofe

fit vake wp effective, reasonahle and lawfid stepn for the resolton of
problems relotnp to the members of the  avocianen b

cupai!
i preventation from euch tipe of D

|oppoint gordeners to look ofter the same.

v, To toke up effective, reosonoble and lawful steps for the resolution of problems relating to the

1cfé

w

wi

T eleet managing commutee members equally from cach npe of (W
fipe VI type V. Type VM, npe MEN, and pe I & 110wl o
memhers from each fype compravieg of total of 10 menthers.

members of the Associotion. by ADEQUATE equal fram each type of DUs.

vi. To elect Board of Monager comprising of o total of 10 members from the ZONE's os follows:
a) ZONE 1 {198 DUs) — TYPE V1 & TYPE VI H. 4 MEMBERS,

b) ZONE 2 (87 DUs) = TYPE V & TYPE V H — 3 MEMBERS

) ZONE 3 (72 DUs) = TYPE Il H & TYPE I/Ilf = 3 MEMBERS

Within the BOARD OF 's to elect ONE from ecch ZONE to the MANAGING

COMMITTEE of the y ond the [EQuaL Jrom
each ZONE].
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2]

Al the tneomes, earnmgs, moveble wnd immovable properties of the
cvvocration shall be solely wilized amd applicd rowards the promotic of s
corirts warecd ebyects only av set forth an the Memorandum of avociaron wod
oo peetuirs thereaf shall be paid or trunsferred directly ar mcdirecily w any
mmier whatioever, fo the preset past memhers of the aooctatton. Vo
member of the association shall huve wrmy personal ¢laim on any profit,
whatsorver, by virtue of hie membershup

TO ENSURE all the incomes, earnings, movable and i prop: of the shall
be solely utilized and applied towards the promotion of its cims and objects only as set forth in
the Memarondum of Associotion and no portion thereof sholl be paid or transferred directly or

In any to the present past members of the associotion. Ne
member of the association shall hove any personal elaim on any profit, whatsoever, by virtue of
his membership,

{ar elect the Evecutve commurtee of the socety

To efect the Boord of of the society

4ofd

s The members of the BOM shall be cqually reprevented from euch type
of D vaz upe VIV, VEm JTH and 11L& I with two members from cach

The members of the BOM shall be ADEQUATELY represented from each ZONE - [ZONE1-4

rope comprising o dotal of ten members

ZONEZ-F ZONE3-3 o totol of ten b

4of6

<

Il Recretarv: Me i the cstodian to olf records reflating to the
wnso tation wd correspandent on behalf of the avocearon. He has fo take
on record of all minutes of the avwciion to comvene batl the bodves of the
ussoction with permivsion of the prevdent. He gutdes the treasurer in
prepuring the bidget and expemditure statement to pu before the General
Hendy of 103 approvel,

Secretary: He Is the custodian to all records refating to the associotion ond correspondent on
behalf of the Associotion. He has to toke on record of all minutes of the association to convene
both the bodle of the ALL THE Association MEETINGS with permission of the President. He guides
the tregsurer in preparing the budget ond expenditure statement to put before the General Body
of FOR its approval.

4off

b dwiet Secretary: He has to the work av enteusted by the Executive
committee. He has te aort the acoretary m docharging his didies. In the
ubsence of the secrerary he cun perfurm the dutics of the Secrefury

Joint Secretary: He hos to the work as by the He has to ossist the

secretory In dischorging his dutles. In the obsence of the secretary he can WILL perform the duties
of the Secretary.

M
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Trecsurer: He is responsible person FOR all the financial transactions relating to the Assacigtion.
v Me v resporuble perion all the fimancial framwcime

resinctinton. He s i 5 P p He has to maintain accounts properly along with vouchers. He has to prepare the budget and -
< rvsoctatron. He has do maintan accounty propeedy fong w
aofé - A : Sl W oy penditure statement of the ion with the g of y. He has fo prepare the
J 1 L] st prepare the badeer gnd expenditre sttcment of il » eecreh President.
stecn with the gandamce of secrelary, He furs 1o preparst the uccounts occounts of the essociation jointly with the Seceetary ar President.
v oo poartly with the sevretun or pe ot .
1 (hifee Hewrers. They are the resamsihie persones for dony e |Office Bearers OTHER §: They are the respensibl persans for doing the activities of the
dclé 1 f v oof the avsocation which the crecutve commaree emiruted 1o |Asseclation which the BOM o HAS ent o to them.
1 20 of the tetal mrembery far b
Saof b &

thian five fiwe RO e

of I F

crol houdy meene; aml |Quorum: af 20% of the total members for the gen

e amcmher from B

erol body meeting and b) not less than five for
OM meeting with a minimum of one member from eoch type ZONE of DU
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[ cHapter-1 |

OBJECTS & MEMBERSHIP OF ASSOCIATION

Pg No

PARA

Para/ Clause

Sub Para /

Clause
Sub Sub Para
[ Clause

SUBJECT / DESCRIPTION

Committee Recommendations

SHORT TITLE:

cl

In these Byve Laws unless there s any thang repugnunt o the subject or
context. the expression “the At means the AP Socienies Registration Act
2000 (At Mo 352001 ) and its words and expression defined in the Act and
used in these byve laws shall have the same meaning as assigned to them an the|
said Act

IN THESE BYE LAWS UNLESS THERE 1S ANY TIING REPUGNANT TO THE SUBJECT OR CONTENT,
THE EXPRESSION CACT™ MEANS THE TELANGANA 50C 1ES REGISTRATION ACT 2040
[ACT NO 2001} AND [TS WORDS AND EXPRESSION DEFINED IN THE ACT AND USED IN THESE
BYFE LAWS SHALL HAVE TIE SAME MEANING AS ASSIGNED TOTHEM IN THE SAID ACT,

DEFINITIONS: In these bye laws unless the content requires otherwise

a)

Association: means Jal Vayu Vihar Houwse Owners Welfare Assoctanon
(IVVHOWA), registered under the Andhea Pradesh Crelangana areas) Public
Socteties Registration Act, 1350 Fash (Act | of 1350 ) repealed under the
Andiva Pradesh Societics Repistranion Act 2001 (Act 35 0F 2001 ). lormed for|
the manapgement of VY

ASSOCIATION: MEANS JAL VAYU VIIAR HOUSE OWNERS WELFARE ASSOCIATION (JVVHOWA),
REGISTERED UNDER THE TELANGANA PUBLIC SOCIETIES REGISTRATION ACT, 1350 FASLI (ACT
1 OF 1350 F.) REPEALED UNDER THE TELANGANA SOCIETIES REGISTRATION ACT 2001 (ACT 35 0F
2001), FORMED FOR THE MANAG ENT OF JVY.

b}

Board: means Board of Managers (BOM) elected by the General Body inan
AGM/EGM all of whom shall be owners of dwelling units residing i JVV

BOARD: MEANS BOARD OF MANAGERS (ROM) ELECTED BY TUE GENERAL BODY IN AN AGM/
EGM ALL OF WHOM SHALL BE MEMBERS OF DWELLING UNITS RESIDING IN JVV.

AMEMBER IS E 3LE TO BE A MEMEBER OF BOARD OF MANAGER'S, ONLY AFTER RESIDING
FOR ONE YEAR SINCE BECOMING THE MEMBER OF JVVHOWA.

d}

IVV: means Jal Vayu Vihar complex developed as a Group Howsing Scheme
i two phases, Phase | by 1992 & Phase I1 by 1998, as independent and fay
type dwelling units 1otal 357, i different configurations namely Type VI &
VH of Twin Duplex with & common wall in between two units, Type V. 11
& Il Flat type in twodhree ‘storey buildings and Type IHED row type with
common walls in between two! three/four units, 16 extra rooms, 8 extra four
wheeler and 12 extra two wheeler garages and associated common facilities
in an area of 25 acres 38 guntas siuated at AFNHB sie i Kukatpally under
the survey nas 173, 175, 190 and 174 vide registered document nos 29/88
dated 06 Jan 1988 and 7548/92 dated 07 Jul 1992 under self fi i |

IVV: MEANS JALVAYU VIHAR
(COMPLEX DEVELOFED AS A GROUP HOUSING SCHEME IN TWO PHASES, PHASE | BY 1992 &
PIASE I1 BY 1998, AS INDEPENDENT AND FLAT TYPE DWELLING UNITS TOTAL 357, I~
DIFFERENT CONFIGURATIONS NAMELY TYPE VI, TYPE VIIL & VI OF TWIN DUPLEX WITH A
COMMON WALL IN BETWEEN TWO UNITS, TYPE V, 1 & Il FLAT TYFE IN TWO / TURE OREY
BUILDINGS AND TYPE 111 HE ROW TYFE WITH CON N WALLS IN BETWEEN TWO/ THREE Y
FOUR UNITS, 16 EXTRA ROOMS, 8 EXTRA FOUR WHEELER AND 12 EXTRA TWO WHEELER
GARAG ND ASSOCIATED COMMON FACILITIES IN AN AREA OF 25 ACRES 38 GUNTAS
SITUATED AT AFNHE SITE IN KUKATPALLY UNDER THE SURVEY NOS 173, 175, 190 AND ITAVIDE
REGISTERED DOCUMENT NOS 20/88 DATED 06 JAN 1988 AND 754892 DATED 07 JUL 1992 UNDER

lor the serving/ retired personnel and widows of Delence services! civilians

SELF FINANCING SCHEME FOR THE SERVING! RETIRED PERSONNEL AND WIDOWS OF DEFENCE
SERVICES/ CIVILIANS

h)

Owner or Apirtment owner: means the person owning a dwelling umt in
IVY having been allotied such dwellmg unit by AFNHB and duly

OWNER :
MEANS THE PERSON OWNING A DWELLI

1) OWNER
INIT IN JVV HAVING BEEN ALLOTTED SUCH
DPWELLING UNIT BY AFNHE AND DULY REGISTERED WITH THE SUB-REGISTRAR, KURATPALLY,

with the Sub Registrar, Kukatpally, Hyd or a legal transferce

YDERABAD. LI NEW OWNER IS A
LEGAL TRANSFEREE OR HAVING PURCHASED FROM THE OWNER BY DULY REGISTERING WITH
SUB-REGISTRAR KUKATPALLY AFTER HAVING OBTAINED A NOC FROM THE ASSOCIATION
(WHICH IS DULY APPROVED AFTER DISCUSSIONS IN THE BOM'S MEETING).

Member: means an owner or allotiee of @ dwelling unit who bhecomes
member of the associaton

MEMBER:

MEMBER MEANS AN OWNER HAVING PAID 1) THE
AMOUNT's FOR LONG TERM MAINTENANCE / RESERVE FUND / CONTINGENCY FUND AS PER THE BYE
LAWS AND ii) THE
AMOUNT FOR THE MEMBERSHIP OF JVWHOWA FOR BEING A MEMBER OF THE ASSOCIATION AS PER THE

BYE LAWS, A ni

)
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Aet: means AP (Telanzana Areas) Public Sociehies Repistranion Act 1350 |ACT: MEANS TELANGANA
i} FasletAct 1 OF 1350) repeated by the AP Societies Registration Act 2001 (Aet [PUBLIC SOCIETIES REGISTRATION ACT 1350 FASLI [ACT 1 OF 1350) REPEALED BY THE TELANGANA
35 0t 2001) SOCIETIES REGISTRATION ACT 2001 (ACT 35 OF 2001).
: 3 : : o [PYE LA mpans \
B i o o s i il R e oo I o unstussTaaTve seovsIOCRANEDA Y ek ARV R R
mJ Socicties Registration Act 2001 {Agt 15 "l--.uf,'1 R e GOVERNANCE AND EXTERNAL DEALINGS, ADOPLTED UNDER THE ANGANA S0C IETIES
) : =] = i REGISTRATIDS ACT 2001 (AC1 35 OF 2001) AND TELANGANA APARTMENTS (PROMOTION OF
( Promoton of construction and ownership) Act 1987 (At 29 of 1987) CONSTRUCTION AXDOWSNERSIIT) ACT 1987 (ACT 200F 1987).
EXCLUSIVE AREAS: MEANS AV THE
Faclusive areas: means the areas appurtenant to and the undivided AREAS APPURTENANT TO AND THE USDIVIDED SHARE OF THE RUILDINGS OF FLAT TYPE DLs
nh interest of the buildings of Mat 1ype DUs which he evelusive praperty [WIHICH ARE THE EXCLUSIVE PROPERTY OF THE OWSERS OF TYPE Y, HEAND 1 DUs
of the owners of fat type DUs and the areas appurtenant t and within - |RESPECTIVELY. B
the houndary walls of duplev/row type DU, THE ARFAS APPURTENANT TO AN WITHIN THEIR BOUNDARY WALLS OF DUPLEX ) ROW TYPE
J0Ls - VI VIV IEAND TR
COMMON AREAS: MEANS THE AREAS
 ommon areas: means the areas such as roads and parks/open spaces SUCTH AS ROADS AND PARKS / OPEN SPACES HANDED OVER TO MUNICIPALITY WIHCH ARE THE
4 handed over to Municipality, the areas outside the compound wallsof  |AREAS OUTSIDE THE COMPOUND WALLS OF TYPE VI, VI I, VIL 1T DUs AND BLOCK OF FLATS
Type VL VI & I DUs and the areas other than the exclusive areas AND THE AREAS GOVERNED BY THE ASSOCIATION AND AREAS OTHER THAN WIHICH ARE
which are governcd hy the association. GOVERNED BY THE ASSOCIATION,
Types of DU means ype of DUs i live categories namehy type VI tvpe V| .n_"':f"" o MERT . pEEenr
tvpe VI, type 11 and rype 11& 11 DUs IN SIX CATEGORIES NAMELY - ; L
ik i TYPE VL TYPE VI HL TYPE Y, TYPE Y 1L TY 1 AND TYPE 1L/
o ZONE: MEANS TYPE OF
DUs THAT HAVE BEEN CLUBRED TO Z0NES NAMELY
ADD 11 ZONE ONE - TYPE VI & TYPE VI [198 DUSs|
1) ZONE TWO- TYPE V & TYPE V=11 |87 DUs| AND
11y ZONE THREE - TYPE 11/ 1L AND TYPE 110 |72 DUs),
s 4y . FINANCIAL YEAR: MEANS
0 Financial years means the period of twelve months ending with 31 Marof {4 b o F TWELVE MONTHS ENDING WITH 31 MARCH OF EACH YEAR FORWINCITHE
cach year for which the accounts of the assocation are tequired 10 be made. ACCOUNTS OF TIE ASSOCIATION ARE REQUIRED TO BE CLOSED
ORIECTS OF ASSOCIATION : The objects of the Association shall be
To be and 1o act as the Association of Apaniment (dwelling umit) owners' ol|TO BE AND TO ACT AS THE ASSOCIATION OF DWELLING UNIT OWNERS OF JVV AND TO
al IVV 10 provide a T and unbiased for the wellbeing of|[PROVIDE A TRANSPARENT AND UNBIASED MANAGEMENT FOR THE WELL BEING OF THE
{lic members/residents of all nypes of DUs AMEMBERS { RESIDENTS OF ALL TYPES OF DUs.
To trame rules with the approval of the General body for the management of
the associaon such as the clection of Board OF Managers (BOM) from
among the members, the powers and duties of the board, the method of|[TO FRAME RULES WITH TUE APPROVAL OF THE GENERAL BODY FOR THE MANAGEMENT OF
remonal of managers from the hoard, the election of Principal office bearers| THE ASSOCIATION SUCH AS
(e President. Secretary and Treasurer and the method of calling meetings and
q of such i
bl iy ADD NEW TIE ELECTION OF BOARD OF MANAGERS (BOM) FROM AMONG THE MEMBERS,
nl ADD NEW THE POWERS AND DUTIES OF THE BOARD OF MANAGLERS
i) ADD NEW THE METHOD OF REMOVAL OF 3 GERS FROM THE BOARD OF MANAGERS
) ADD NEW TIE QUORUM OF SUCH MEETINGS,
vh ADD NEW THE METUOD OF CALLING MEETINGS
- THEE TION OF PRINCIPAL OFFICE BEARERS ie THE PRESIDENT, THE SECRETARY AND THE
Ll ADD REW THEASURER :

8 ng
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To provede for the maintenance and repair of the common services and

] TO PROVIDE FOR THE DAY TO DAY MAINTENANCE AND REPAIR OF THE COMMON SERVICES
laciliies such as clectnicaty, waler, sewage hines, roads, parks erc of IVV ANDFACILITIES SUCH AS ELECTRICTTY, WATER, SEWAGE LINES, ROADS, PARKS ETC OF VY,
TO RENT OR LEASE SUITARLE COMMON FACILITIES AS PRIOR APPROVED IN THE AGM LIKE
Toremt or lease sumtable portians of the common arcas and facilnes 1o HOPPING COMPLEX, SKATING RINK, LAWN T1 '\"«I\.f URT ETC OOl I\m:.:‘: P:JI\I:\I RS
gl outsiders for bulding up reserve fund 1o be used for the common benefif]C @ACTING L TALENT DEVELOPMENT OF FAMILY MEMBERS OF THE RESIDENTS /
sihiemes andielfive BFRc don CTIER THAN AGM APPROVED FACILITIES OF COMYON AREAS -
DECIDED - BY THE BOM ONLY ON A TEVIPORARY BASIS TIAT TOO FOR A I"HIIDIDI EQ"\TII AN A
WEEK AND WITH SO FURTHER EXTENSION UNDER ANY CIRCUMSTANCES,
TOMAINTAIN /SET ASIDE ADEQUATE FUNDS / CASIERESERVES FORCAPITAL REPAIRS /
Fo mamtam’set aside adequate fumds © cash reserves for capital repairs/ [REPLACEMEN TS OF ASSDCIATION INSTALLATIONS - DURING AN EMERGENCY SUCH AS -
L} replacements of association installanons such as electnical translormers. pump|ELECTRICAL TRANSFORMERS, PUMP HOUSES, PIPE SYSTEMS ETC SUBIECT TO APPROVAL 1Y
houses. pipe systems cic THE RESIDENT MEMBERS MEET TOBE CALLED BY THE ROM, IF AMOUNTS EXCEEDS BOM
LIpMITS.
To liatse with AFNHE in the sale decd registrations of differcai tvpes of DUs| 10 LIAISE WITIN AFNIE IN THE SALE DFED REGISTRATIONS OF DIFFERENT TYPES OF DUs FOR
far thewr correct entry of land arca and other pamiculars, 1o act as 3 trustee on| THEIR CORRECT ENTRY OF LAND AIRFA AND OTHER PARTICULARS, TO ACT AS A TRUSTEE ON
arcis handed over 1o Mumicipalny and common areas 1o safezuard the [and[AREAS HANDER OVER TO MUNICIPALITY AND COMMON AREAS TO SAFEGUARD THE LANDED
" property of the association PROPERTY OF THE ASSOCIATION / AFNTIE.
TO LIAISE WITH SUB-REGISTRAR TO ENSURE THAT NO DU IS SOLD/ TRANSFERRED WITHOUT
NO DUES CERTIFICATE (NDC} AND MO ORIECTION CERTIFICATE (NOC) FROM THE PRESIDE \ T
IVVHOWA AFTER HAVING BEEN APPROVED IN THE MEETING OF THE BOARD OF MAN
7 ME OF ASSDCIATION:
ELY] MEMBER:
B g o the tmiial ovmers of DU in JVV a3 per the first name m the salel | oo i)/ SUBSEQUENT OWNERS OF DUs INVV AS PER THE FIRST NAME IN THIE SALE
a) decd Jall letter i by AFN 2 c o L S i g : i
eed follotment. letrer issued by AFNHIX and eligible by age shall become) DEED SHALL BECOME MEMBERS OF THE ASSOCIATION.
members of the association
SPOUSE / FATHER / MOTHER AND SON/ DAUGHTER (ELIGIRLE BY AGE) OF THE OWNER
RESIDING IN THE OWNER'S DU SHALL ALSO BE ADMITTED AS MEMBER ON A ONE TIME
b SpouseTather/Mother and son'daughier {ehzible by age) of the ownet| REVOCABLE AFFIDAVIT BY THE MEMBER / ALLOTTEE BUT SHALL NOT BE ELIGIBLE TO BE
By residing i the owner's DU shall also be admitted as member on a onetime| ELECTED AS A MANAGER OF BOM. [PARA T A BJ. IN CASE OF JOINT OWNERSHIP, THE SECOND
revocable affidavit by the owner/allotee but shall not be ehigible to be elected |[OWNER CAN REPRESENT AS A MEMBER 1N AN AGM £ EGM / RMM IN CASE OF NON-
as o manager of BOM AVAILABILITY OF FIRST OWNER ON A WRITTEN LETTER FROM TIHE FIRST OWNER TO THE
RONM AUTHORIZING THE SECOND OWNER WIIO CAN VOTE BUT CANNOT BE A MEMBER OF
BOM,
1} [Pay Rs 100/ 10 the JVVOWA as admission fee PAY RS 1000- TO THEJVYHOWA TO BECOME A MEMBER.
Pay the association a one-ime non-refundable contnbution lowards Long 'II.'IDII:'.“AN\'D "‘(_)'f" TOFAY Tl!l’. .:ssu(‘l TION A ONE-TIME NON-REFUNDABLE CONTRIBUTION
: ARDS LONG TERM M AL AN v 3 ) . OF 2 O PERCE =
sl 6 Term Maintenance Fund (LTME) at the mic of 2% (two percent) of the| ! OVARDS LONG TERM MAINTENANCE FUND (LTMEF) AT THE RATE OF 2% (TWO PERCENT) OF
1] R REGISTRA SALUATION FIGURL OR THE AMOUNT ENTERED ON THE SALE DEED
rezistrar’s valuation figure or the amoant entered on the sale deed whichever : . 2 r
et Wit 3 TRATION FAILING WHICH A 5% PENAL
1s lugher INTEREST WILL BE CHARGED FROM T1 SGISTRATION TILL DATE OF PAYMENT.
70 DISQUALIFICATION:
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of BOM or be entitled to stand for clection 10 BOM or for any alTice b

mamntenance charges and any other dues to the association for three calendar
months o more

: F RISIN AR
A member shall e entitled 1o vo the question of election of members || A MEMBE
Eher Shll nox be < b TR vy i THE PAYMENT OF MAINTENANCE CHARC

he s oanoarmears, on the first day of the relevant maonth, the pavment of]

S ON THE FIRST DAY OF THE RELEVANT MONTI! IN RESPECT OF
WATER CHARGES / ANY OTHER DUES TO THE
ASSOCIATION FOR THREE CALENDAR MONTHS OR MORE HE SHALL NOT BE ENTITLED TO
YOTE IN THE ELECTION FOR BOM OR 1S NOT ENTITLED TO STAND FOR ELECTION TO BOM OR
NOT ENTITLED FOR ANY OFFICE BEARER POSITION,

B)

A member whose conduet 15 found 1o be prejudicial 1o the interest or peneral
welfare of the association or the mms and objectives of the association as lad
down i the Memorandum/Bye laws may be debarred of the voting and
contesting rights by the association if approved in the General body by a
maoriv vote of the members sf-thattve-oF DL

A MEMBER WIOSE CONDUCT 15 FOUND TO BE PREJUDICIAL TO THE INTEREST OR GENERAL
WELFARE OF THE ASSOCIATION OR THE AIMS AND ORIECTIVES OF THE ASSOCIATION AS LAID
DOWN IN THE MEMORANDUM / BYE LAWS SIHALL BE DEBARRED OF THE VOTING AND
CONTESTING RIGHTS BY THE ASSOCIATION, IF APPROVED IN THE GENERAL BODY BY A
MAJORITY OF THE MEMBERS PRESENT.

]

A member shall be given an opportunity 1o defend himselfl belure the BOM /
Greneral body prios to any decision on lis disquahification

€]

A MEMBER SHALL BE GIVEN AN OPPORTUNITY TO PEFEND HIMSELF BEFORE TIE BOM AND
SUBSEQUENTLY TO ANY COMMITTEE FORMED FOR INVESTIGATION AND FURTHER
SUBMITTED IN THE GENERAL BODY PRIOR TO ANY DECISION OF HIS DISQUALIFICATION.

An expelled member shall be re-admined on expiny of the penod of
|disqualification by the BOM subject 1o ratification Later by the General hidy

AN EXPELLED MEMEER SHALL BE RE-ADMITTED ON EXPIRY OF THE PERIOD OF
DISQUALIFICATION BY THE BOM AND PUT UP FOR RATIFICATION BY THE GENERAL BODY. THE
RE-ADMISSION WILL BE EFFECTIVE ONLY AFTER RATIFICATION BY GENERAL BODY

ADD NEW

A MEMBER CAN BE DISQUALIFIED BY THE AGM JEGM / RMM WITH REASON FOR
DISQUALIFICATION,

DISPUTE REGARDING MANAGEMENT

socicty, any member of the society may proceed with the dispute under the|

1996 or may file an application in the Disinet Court concerned and the said
court shall after necessary enquiry pass such order as it may deem fit The

the Arhitrator The statutory Arbitrator would also lave ta he appomted Ty

{aereement under the Arhitration Act

In the event of any dispute ansing among the management committee or the|l!
members of the society, in respect of any matter relating to the afTairs of the|?

court has a mandatory duty to refer the disputes arsing hetween the parties tof,

SOCIETY, THE MATTER SHO

BE FIRST REFERRED TO THE STANDING COMMITTEE FOR
provisions of the Arbitration and Conciliation Act, 1996, (Central Act 26 off RESOLUTION AND IF STILL NOT SATISFIED ANY MEMBER OF THE SOCIETY MAY PROCEED

WITH THE DISPUTE UNDER THE PROVISIONS OF THE ARBITRATION AND CONCILIATION ACT,
1996, ({CENTRAL ACT 26 OF 1996) OR MAY FILE AN APPLICATIO? THE DISTRICT COURT
"ERNED AND THE SAID COURT 51 L AFTER NECESSARY ENQUIRY PASS SUCH ORDER AS
ED FIT, THE COURT HAS A MANDATORY DUTY TO REFER THE DISPUTES ARISING
BETWEEN THE PARTIES TO THE ARBITRATOR T1 TATUTORY AREITRATOR WOULD ALSO
HAVE TO BE APPOINTED BY AGREEMENT UNDER THE ARBITRATION ACT
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CHAPTER 2 VOTING AN CHUORUM
2|4 -
e 3 g g; SURIECT / DESCRIPTION Committes Racommendntions
TUHTIT, VOPTING SITATT WP By M08 GIRT R % BEE, 0T RE T 5 THE BRE i trh B0
AR LTI RO L AN B S (R ASSERRART P VOITE
\ TS 6 S I OIS T ERR SR BSIIE IR SR O CPR SR A B AL BILHT % THE FROFIREY 1)
1 voTiNg Varting shall be by members, a5 registered in the IR FIBGE (PR SRH 18 1% A1 E 107 A7 FR50 THI0 W0 R 11SE, THF COLOm SR SHALL B8 PEIRMITTEE
records of the awsaciation, threugh dngle non-transferable vate FE AT RN GAFF EPSE, AN CREE 8 4 STAPT S L FTTFE FROM THE FIRST SeMTD 10 THE B
TEOAR PRI, 8 PERVISSIO 100 0 G0 B0 108 THE % 4Rrs 100 AFTESE & MEETING | ST Fss THEY
ASE Y N0 R R E 8 A B AR I A8 R s _
= T ——— — P — - | it llvmarhoiddar sk ——
631 62900 1. FUIR PRESE N F 1% PO Ssirss (08 Jors (08 MIF MUBE RS LE 1 MF MBERS INC 1L DING,
WOV MFVIRF RS ST L COresTIRT B8 & OF 0l o FOR AU LML 0 Ol L IF 00T PRESEST
¥ OUORUNM. (1 presence in peeson of 2% of members ie 72 members | par se mem e (95 8 (8 MEFTISG, (HF & HEDLLED TIME BE DELAVED BY HALE A%
inetifing IEM present shall comstitute @ quosim for AT WO B AT IF TIE P VBE i PRESEST FILE FIR RS MED0 LD TISEE SIEE TS THE OF 21 W O
(EFFATERWISE FINE MRR FI%0 B € ORI R s A% A S HEDULED WEET AN ST AN WD ENE R
! T} MEET RO ALL P BFTRES
3 TR e F T T T TS AT T P £ ANT I8 PRSI RPURATING P% THE BALEAIT BT REFT &1 e vIrm L R | TR
' VITES TO RE CAST IN PERSON: Vates chall be enst in persem 09 P8 TGN, (% FIE OO0 EY  PORTAS ALLETE FOW E WRERS RESTRANG OF TITA THE o086y
. i LIPS MANACER SHALL OV FOSIT IS (R BALLLOIT WAy A
Lok CONDUCT OF AGMEGM. -
Nov decisioms shall be (aken and Noosoting hall be comdueted in m[
Ll AGMEGM i the members present (all helorw the quomim Te ., T2 {IRLETE SUB PARA
L | | |members at any given lime. - i
The protesdings of the ACMEGM shall he wljemed If fhe members =
B ;
] fall below quonim ie., 72 members PERETR ROR AN
ACGMIEGM may be reconvened after n given lime and so quorum shall
be necessary m the adjomerned meeting. However. when vating is ALMEEA VAT W BECORS Sl SFTER A GIVES TIMI ASH SO (U ORE M SHALL B SEE Fssaiy 1%
‘I necessary for decisions, all the members of the reconvened meeting shall [THE ADSOURSED MEETISG, 1L SATTERS SOT SPECIFN ALLY PROVIDED $OR ARS 10} 85
he present. Al matters not specifically prov ided for, are 1o be decided n DFCIER I AL CEMDASEE WITH THE AT A50 TIE BOLES IF A%Y SOTIFIRD THERFL ST 0
nccordance wath the Aet and the rules if any nitified there under

B
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QIR S ADMINISTRATION
2|5z 8 % g COMMITTEE RECOMMENDATIONS
EHEE R SUBJECT / DESCRIPTION

JURISDICTION:

bj

wy

THE ACTIVITIES | SERVICES OF THE ASSOC EATHON SIALE IE € ONFINED T THE RESIDEST
EMBERS OF WV COLONY ONEY.

-u.lrnvla-m:rrﬁmgannhu_\prulD(\m-bmmuhmhmdh & M voe
o mer=hery from that tvpe of DU The svsocumn shall muntam 3 close harson with AFNHE
3 loal guthoroes on all marter of commen uTeret withou amy detriment ho am member

The sctivitiesservices of the association shall be confined o the resicents of M

POWERS AND DI TIES OF ASSOC 1A TION:
THE ASSOCEATION SHALL HAVE THE RESPOSSIILITY OF WDMINISTERISG IV WPPROS TG T
POWERS AND DUTIES OF ASSOCIATION: The svucuanon shall lave the ropomubiits | \NNUAL BEDGET. ESTABLISHING AND COLLECTING MONTELY WA TES v W E € HARIES v

o admumracnse IV approving the ammus! budeet ctabledumg and collechmg memih MANAGEMENT OF ALL THE ACTIVITIES I 4% EFFICIENT VEANNER W% FORt MSE WELL BEMG 0F ME
charpes and sanazerment of all the actnames m a0 eficent maner and for e wefl RESIDENTS.
e of the redenny The susccaation mry frame rules te amplify the byelaws s thee MAY FRAME RULES TO AMPLIFY THE BYE LAWS 4ND FHESE BULES - RESOLI TN SMALL REQUTRE
reles realanons shall requre approval of 3 mapenn of members cavamg votes m person 11 8 dul | APPROVAL OF A MAJORITY OF MEMBERS CASTING VOITES IN PERSS 4T & 00 LY COSSTTUTID

4 mevtms | AGM ) or special meenng (EGW) of the assocamon. However. m MEETING - ANVUAL GENERAL BODY MEETING O EXTRAOEDBINARY GENERAL B8Y MEFTING a8

THE aside Ly Ss

RESIDENT MEMBERS MEETING OF THE ASSDCTA TION. ITWEVER ANY BULF  BESHLYTIEN ofFRC T
APARTICELAR TYPE OF M S MEMBER'S SEEDS TD BE PASSED §Y o VANMITY VOTE OF WIDWIIERS
FROM THAT TYPE OF DU

[ THE ASSOCIATION SHALL MAINT AN & CLOSE LIASON WITH WS VER OV Low ol of THIOCTIES 0% wil
ATEY

annual budget and transact such other husiness of the assocmtion o5 may
properly come before them

ANNUAL MEETINGS: The first annual meeting of the association was held

ANNUAL CENMERAL BODY MEETINGS:
THE FIRST ANSL AL GENERAL BODY MEETING OF THE ASSOCTA TS W s BELD 05 DEC (™= WFTER 5

b torman Sepena M Anmml General bods
;e = ez ity e TRES ; _|FORMATION. THE ANNE AL GENERAL BODY MEETING (AGM) SHALL BE BELD 0N THE LAST SEVIAY ™
Meeting (AGM) shall be held on the List Sunday m the month of May unless|

; THE MONTH OF MAY / AND NOT LATER THAN 2™ SENDAY OF JINE FSLESS

otherutse changed by the BOM a3 an exception At these meenngs the BOM|rur o as ax EXCEPTION, AT TIESE MEETINGS THE BOM SHALL BE £1ECTED 57 THE WIWHERS 08
shall be elecied by the members of respective Tvpe of DUs. The members shall|RESPECTIVE ZOVES OF DUs. THE MEMBERS SHALL ALSD PASS THE BALASCT SHEET WS ACOFT
also pass the balance sheet and audn report. appoint the auditor, approve the |REPORT. APPOINT THE ALUDITOR. \PPROVE THE ANNE AL BUDGET ASE TRASYSAr T S CH OTRER
BUSINESS OF THE ASSOCIATION AS PRESENTED BEFORE TREMW.

tramsacted at 3 special meeting except as stated i the notice without the consent|
of 75% of the members present

SPECIAL MEETING: It shall be the dun of the President 1o call 3 specal[EXTRADRDINARY GENERAL BODY MEETT -
IT SHALL BE THE DLTY OF THE PRESIDENT TO € ol | EYTRA-DEDSARY CESEELL By WEET™. €M

: ; 2k :
) s St sy St by "E_IEG“'“"‘H’Lmﬂ"”wmmumurrmumvsu_-.mmmas_rm-‘mw
‘1"“'““"“““J“‘m"m"m'“““m’mwh‘”"*"w‘“‘mmmtmsmmwnmmwnmmnmm

the members and having been presented to the Secretary or at the instance of 3| PRESEXTED TO THE PRESIDENT OR AT THE INSTANCE OF \ COMPETINT o7 THomsT:

honty The notice of amy special meeting shall state the nme amd[THE NOTICE OF ANY EXTRAORDINARY GENERAL BOBY MEFTING SEALE STATE THE FIME AN PLACE

place of such meeting and the purpose thereof No other business shall be|OF SUCH MEETING AND THE PURPOSE THEREOF.
SO OTHER BUSINESS SHALL BE TRANSACTED AT AN ECW EXCEPT AS STATED /™ THE WOTHCE wrTm T

RESIDENT MEMBERS MEETING [RMM]:

RESIDENT MEMBERS MEETING: Reudent members meenng may be| RESIDENT MEMBERS MEETING MAY BE CONVENED AT SHORT SOTWCE OF THEST WOREING
comwened at short natice of three working davs by the PresidentBOM if such a|DAYS BY THE PRESIDENT / BOM. IF SUCH A SITUATION DEMANDS FOR AN | RCEVT PEa TSI
situahion demands for an urgent decrson on amy matter or approsal of sudden|ON ANY MATTER OR APPROVAL OF ANY SUDDEN EXPENDITI RE M ENCFSs OF THI MASERS
expenditure i excess of the powers of BUM in the best micrests of the|OF BOM [N THE BEST INTEREST OF THE ASSOCIATION - CALL FOR & RESIDEST MEMIERS
assocuation The decisions of such meeting must be ratified in the rormal AGM  |MEETING. THE DECISION OF SUCH MEETING MUST BE RATIFIED I FHE SEXT &ML

e
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NOTICE OF MEETINGS 1 shall be (b o
AGMEGM staning the agenda’purpvee ther

fihe secretary to send notice of

as well 25 the ume ond place!
whete it 15 10 be held to each member by hand counet delivery or re;
ot ot least 15 days but not more than 30 days prior 10 such meeting N
of al } be wnl {133
Soceticvcompetent authonty as the case may be

red

a

AFNHBRezitrar  of

me

gx  ahall ake

N EOF MEETINGS:

IT SHALL BE THE DUTY OF THE SECRETARY TO SEND XOTICE OF GV EGM SSTATING THE AGENDA /
PURPOSE THEREOVN AS WELL AS THE TIME AND PLACE WHERE IT IS TO BE HEL DO EACH MEMBER By
TEASDH OO RIER BY E MALL OR REGISTERED POST AT LEAST 13 DAYS IN ADVANCE BUT 80T
MORE THAN 30 DAVS PRIOR TOSUCH MEETING,

PN RESPECT OF RMM S TING THE PRESIDEST SHALL SEND SOTICE TO ALL THE RESIDENT MEAIERS
SNIME N THREE WORKING DAYS PRIOR TO SUCH MEETING.

SOTICES OF ALLSUCH MELTINGS SHALL ALSO BE SENT TO AFNIE/ REGISTIAR OF SOC 8 TIES |
COMPETEST AUTHAORITY AS THE CASE MAY BE.

IT IS MANDATORY 10 CALL FOR AN E WITHIS TWOWEFERS OF RECEIPT OF REQLUEST FOR AN EGY

ORDER OF 18"
shall be ay fallows

SINESS: The order of business at all meetings of the members

ERONL 10 (00 AOEE OF MEMRERS REQUESTRECEIVED.
ORDER OF BUSINESS: THE
ORDER OF BUSINESS AT ALL MEETINGS OF THE ME ERS SHALL BE AS FOLLOWS AND
SHOULD NOT BE DEVIATED USDER ANY CIRCL TANCES:

al Roll call and snnounce the number of members present HOLL CALL AND ANSOUSCE THE NUMBER OF MEMBERS PRESENT.
L Obtuanies i any ORITUARIES TF ANY
Ll SR scussion and approval of the minules of the preceding meelne INTRODUCTION OF NEW MEMBEERS, IF ANY, SINCE LAST AGM
DISCUSSION AND APPROVAL OF THE MINUTES OF THE PREVIOUS AGAL
dai Repan of BOM MINUTES OF THE EGNM MEETING (TF 1IELD) BE TAKEN ON RECORD AND
DISCUSSION AND APPROVAL OF THE MINUTES OF RMM (IF HELD)
ol Repart of Regutrar of Socweties. Hyderabad o of the afficer present duly [UNFINISHED BUSINESS AND ISSUES RAISED BY MEMBERS
2 suthorized by him
Fresentanion af aceaunts and approval of halance sheetaudit report PRESENTATION OF ACCOUNTS AND APPROVAL OF BALANCE SHEET / AUDIT REPORT,
n THE EXPENDITURE INCURRED FROM 01 APR TO THE DATE OF AGM, A COPY (IF THIAL
BALANCE IS TO BE DISTRIBUTED TO THE MEMBERS PRESENT IN AGM.
el Reports of committees i any NEW BUSINESS AND PRESENTATION / APPROVAL OF ANNUAL BUDGET.
ADD NEW TENTATIVE BUDGET FOR THE NEXT FINANCIAL YEAR TO BE PRESENTED,
h Flechion of BOM LIST OF ANY TYPE OF PENDING DUES FROM THE MEMBERS AND PENDING PAYMENTS FROM TT1
1] Unfinshed husiness snd points put up by members REPORTS OF COMMITTEES, IF ANY
1 New business and presentation/approval of annual budget REFORT OF BOM
L] Any other husiness notm the agenda with the permission of the Chair REPORT OF REGISTRAR OF SOCIETIES, MEDCHAL DISTRICT OR OF THE OFFICER PRESENT DUL
Il ADD NEW ELECTION OF BOM
m) ADD NEW SELECTION OF MEMBERS FOR ADVISORY COMMITTEE
n) ADD NEW ANY OTHER BUSINESS MOT IN THE AGENDA WITH THE FERMISSION OF THE CHAIR.
SEATING ARRANGEMENT: The seating arrangement for members and|SE MENT: THE
vilver  persans shall be sepremated by clear phvsical separition 1o avosd|SEATD / MENT IS STRICTLY FOR MEMBERS ONLY. N0 ENTRY FOR NON-NIEMBERS,
confusion 1 the proceedings and voiing when catled for The members shall be|IN CASE OF JOINT PROPERTY, ONLY THE FIRST MEMBER 1S PERMITTED 10 ATTEND THE
10 PP e Eothawedby b MEETING AND VOTF.
’ THE SECOND / JOINT OWNER SHALL BE PERMITTED TO ATTEND AND VOTE. IN THE ABSENCE
OF THE FIRST OWNER AND AUTHORISED BY THE FIRST OWNER, BY A LETTER ADDRESSED TO
BOM ON OR PENULTIMATE DAY OF THE MEETING.
1 ELECTION: Election shall be either by casting of votes by rising of hands or by I‘.|.F.l"1l(.lh':

ADD NEW

2 TWO
ARE TO BE APPOINTED BY THE BOM WHICH 1S TO BE INITIATED i
DAYS PRIOR TO THE SCHEDULED MEETING OF AGM,

ANY HESIDENT PERSONS WITIIN THE SOCIETY WHO MAY BE A NON MEMBER / MEMBER OF
THE SOCIETY ARE WELCOME TO BECOME RETURNING OFFICER VOLUNTARILY. IF MORE
THAN TWO MEMB AVE VOLUNTEERED FOR RETURNING OFFICER, THEN BOM HAS THE
RIGHT TO SELECT FROM THE VOLUNTEERS AND THE HETURNING OFFICER HAS TO BE FROM
DIFFERENT ZONES

ADD NEW

b ELECTIONS TO BE CONDUCTED IN T

RESENCE OF THE KETURNING OFFICER.

Al

M~
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ADD NEW ¢)_PROCESS AND DECLARATION SHALL BE AS FOLLOWS:

e I ELECTION PROCESS 1S TO COMMENCE IN THE FIRST WEEK OF APRIL BY CALLING TOR
ADD NEW NOMINATIONS FOR BOARD OF MANAGERS MENTIONING CUT OFF DATE FOR SUBMISSION OF
NOMINATIONS.

ADD NEW i MEMIBE FOR BOM NOMINATION 1S TO RE AN ENUMERATED IN CHAPTER | 4
ADD NEW i) NOMINATION TOBE RECEIVED FROM THE RESIDENT MEMBERS WILLING 10 CONTEST FOR |
ADD NEW NOMINATION FO _ECTED FROM THE JVV OFFICE

RUTINED FOR CORRECTNESS AND ELIGIRILITY AS PER
ADD NEW ERIN CONSULTATION ¥ TTHE ROM.

- THREE WORKING DAYS IS PROVIDE RWITHDRAWAL OF NOMINATION AFTER THE LAST
DAY OF SUBMISSION fAS PER SCHEDMILE OF ELECTION,

NOMINATION RIEC
BYE-LAWS BY

IF ONLY ONE SOA N \l“\N IS RECEIV Ff}’-l{(}“ (1Il|(-|VA|A.J\| Iﬂ'rfl'l Tes ||r “Il L BE
DECLARED AS ELE
ADD NEW BEDONE BY A B

BASING ON THE FINAL LIST OF CONTESTANTS, WHERE THE
NUMBER OF VACANCYES OF THAT ZONE. THE BALLOT
DIy THE RETURNING OFFICER 15 TO BE ENCLOSED ALONG WITH THE SOTICE FOR

A BALLOT PAPE
NUMBER OF CO
PAPER, DULY 81
AGM = ZONE WISE,

EVERY ﬂ\l LOTPAPER SHALL BE SIGNED INDIVIDUALLY BY TUE RETURNING OFFICER WITH OFFICE
GM MENTIONING YEAR O0F AGM ALONG WITH
S} MO PIIDrl}f()F\ OF THE SIGNED AND STAMPED BALLOT PAPER TO BE SENT.

ONLY ORIGINAL SIGNED BALLOT PAPER BY THE RETURNING OFFICER WITH OFFICE SEAL STAMPED
AND DATE O BALLOT PAPER 15 TO BE ATTACHED WITH THE NOTICE FOR THE AGM,
ALLTHE BALLOT PAPERS ARE TO BE SENT ALONG WITH THE NOTICE MENTIONING THE TYPE OF ZONE
ON THE TOP OF THE ENVELOPE WITH OFFICE ADDRESS.

FOR NON RESIDENT I\li\ll’ll RS POSTAL STAMP ARE TO DE AFFIXED AND FOR RESIDENT MEMBERS NO
POSTAL STAMPS 3 L 3 En

ADD NEW

ADD NEW |1F NO NOMINATION HFC} IVED FOR A PARTICULAR TYPE OF ZONE, THE ELECTIONS FOR THE
ELECTION SHALL BE CONDUCTED IN THE AGM BY CASTING OF VOTES IN THE BALLOT BOXES

FORTHE ZONE FOR WHICH NO NOMINATION HAS BEEN RECEIVED.

ADD NEW THE BALLOT BOXES SHALL BE KEPT STANDBY FOR USE, IF REQUIRED.

THE REPRESENTATIVE OF REGISTRAR, IF PRESENT, SHALL BE REQUESTED TO BE ASSOCIATED

WITH THE RETURNING OFFICER.

ALL CLOSED COVERS OF BALLOT PAPERS RECEIVED SHALL BE SENT TO THE JVV OFFICE DIRE

ADD NEW ON THE DAY OF THE A(-“ RETURNING OFFICER SHALL OPEN THE BALLOT BOXES IN THE PRES

MINUTES OF MEETING: The drafi minutes of the General Body Meetng | MINUTES OF ME THE DRAFT
shall be ready and displayed on the notice board and in the office prominently MINUTES OF THE GENERAL BODY MEETING SHALL BE MADE AVAILADLE WITILX 10 DAYS ON
with 1n 10 days of the meeting for correction by the cesident members and|TIE NOTICE BOARD AS WELL AS ON THE WEBSITE UNDER THE NEAD “MINUTES OF TIE
firalization i necessary by comverming the resident members meeting Any SIFI‘.Tl_NC" ” i i = MEMBERS MAY COMMENT/
minutes not eesolved even then shall be sa recorded i the finahized minutes for SUGGEST CORRECTION WITIHN 3 WORKING DAYS IN WRITING / E-MAIL ANY DIFFERENCES
decision in the next AGM Mo action shall be 1aken on the minutes. o “lT]IRE;I’F( T TO FINANCIAL IRREGULARITIES ARE NOTICED AND DECISIONS RECORDED, IT

i Er 7 2 x ZRESIDENT MEMBERS MEETING WITHIN A WEEK.
disapreement The outgong BOM shall hand over the finahzed munutes 1o

meotming BOM for distribution 1o the members with in 30 days of the meeling
The menutes of all proceedings of every General Body meeting shall be recorded
i the minutes book and the minutes so recorded shall be signed by 1he person
who chaired the sard meeting

ADD NEW NOACTION SHALL BE TAKEN ON THE MINUTES OF DISAGREEMENT,
i THE OUTGOING BOM SHALL HAND OVER THE FINALIZED MINUTES TO NEWLY FLECTED BOM
FOR DISTRIBUTION TO THE MEMBERS WITHIN 30 DAYS OF THE MEETING,

g

L
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O,

LL BE
LL BE SIGNED Y

AL BODY MEETING
SO RECORDED SN

THE MIND TES OF ALL PROCEEDINGS OF EVERY
RECORDED IN THE MINUTES BOOK AND THE MINL

ADD NEW !
PHE PERSON WHOCHATRED THE MEE NG ANDALL OUTGOING BON MEMBERS PRESENT 15
(NI M.
TR VIDEQ RECORIMNG OF THE AGM/EGMINMA SHALL REMAIN AS FOOLPROOF EVIDENCE
! THERERY GIVING SO ROOM FOR CORRLCTIONS,
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OARD OF MANAGERS

also the sl 1 ¢, oflice assistant, plumber, electrician ete.

Ol i~®
Zie|e s 2 *
S|E|EE SUBIEGL/ DESTINPEION Committee Recommendations
=
© AR FORCE NAV AL HOUSING BOARD WAS ESTABLISHED ON 16 NOV 197% A4S A WELFARE
ORGANISATION LOCATED AT NEW DELHIWITH THE SOLE OBIECTIVE OF PROVIDING AFFORDABLE
A ADD NEW HOUSES TO SERVING AND RETIRED ATR FORCE AND NAVAL PERSONNEL
AFNIE HAS ISSUED AN ADVISORY REGARDING MANAGEMENT OF AFNHB SOCIETIES VIDE LETTER
AFNHEVADAUSIZI DATED 19 DEC 2023 WHICH IS PLACED AT ANNEXURE AND ITS INSTRUCTIONS ARE AS
FOLLOWS;
i) RATIO OF MEMBERS I AFNHE HAS CHANGED DRASTICALLY WHEREIN NON DEFENCE PERSONNEL
i) ADD NEW ARE TN MAJORITY AND ARE PART OF RESIDENT WELFARE ASSOUIATION [RW A| BECAUSE OF MAJORITY
THIS HAS CHANGED THE ETHOS OF DEFENCE SOCIETIES DEVELOPED FOR DEFENCE COMMUNITY.
P i) RESIDENT WELFARE ASSOCIATION [RWA] CAN FRAME/ MODIFY ITS BYE LAWS TO ENSURE THAT
i} ADD NEW MANAGEMENT OF SOCIETY 15 MANAGED BY ELECTING ORIGINAL ALLOTEES / DEFENCE PERSONNEL
FOR WHOM THE PROJECT WAS INITIALLY DEVELOPED.
i) ADD NEW i) NON DEFENCE PERSONNEL WHO ARE SUBSEQUENT OWNERS / MEMBERS MAY ALSO BE TAKEN INTOD
MANAGEMENT OF KW A FOR REPRESENTATION.
IN FOLLOWING THE AFNHEB GUIDELINES,
ADD NEW THE THREE PRINCIFAL OFFICE BEARERS SHOULD BE FROM THE ORIGINAL ALLOTTEES ONLY.
MANAGEMENT OF ASSOCIATION: The affairs of the Association|[ MANAGEMENT OF ASSOCIATION:
shall be poverned by a Board OF Managers {BOM/Board) duly elected in an|TWE AFFAIRS OF THE ASSOCIATION SHALL BE GOVERNED BY A BOARD OF MANAGERS (BOM) DULY
AGMITGM = i s ELECTED IN AN AGM / EGM.
MANAGEMENT OF PERSONNEL NECESSARY FOR THE MAINTENANCE AND OPERATION OF JVV
e " . ) ) INCLUDING THEIR TERMS AND CONDITIONS OF SERVICES, CHARTER OF DUTIES, DISCIPLINE. WELFARE
: ! of per: ! y for the and of of] SATION OF THEIR SERVICES IS TO BE ENSURED.
cl JVV including their employment. terms and conditions of emplovment,
charter of duties. diseipline, welfare and termination of their services “ES 1S TO BE TAKEN BEYOND THE AGE OF 60 YRS,
B) ONLY PHYSICALLY FIT PERSONNEL BE EMPLOYED. SERVICES OF SENIOR CITIZENS SHALL NOT BE
1 ENTERTAINED,
Inspection of the accounts kept by the Treasurer and examine the registers|REGISTERS AND BOOKS OF ACCOUNTS WHCIH ARE IN THE SAFE CUSTODY OF THE TREASURER SHALL
€ and account hooks and to take necessary steps for the recovery of all the KENECESSARY STEPS FOR THE RECOVERY OF ALL
sums due to the association R
To see that the cash book is written up prompily and is signed by one of the NCOME AND EXPENDITURE STATEMENT FOR THE MONTIL THE
@ members of BOM authorized in this behalf on closing the cash book|PRESIDENT SHALL ENSURE THAT THE CASH BOOK IS PROVPTLY PRINTED AND HE / SHE SHALL
izl . N . N, I N CLOSING 3 AL 1
et (o e ol - por 157 i, SeparmIDn GE Tncomic: pmd ENDORSE SIGNATURE ON CLOSING THE CASH BOOK ACCOUNT FOR THE MONTHL
expenditure statement for the month
h) To receive and dispose off the complaints SECRETARY / PRESIDENT SHALL ENTERTAIN AND DISPOSE OFF THE COMPLAINTS
0 To co-opt members afler duly notifving the requirement for any specific| DELETE.
task/activity
ASSOCIATION MANAGER:
T THE BOARD MAY EMPLOY FOR THE ASSOCIATION A MANAGER AT A COMPENSATION DETERMINED BY
The board may employ for the WETRIRERY. -2 ey THE BOARD OF MANAGERS TO PERFORM SUCH DUTIES AND SERVICES AS THE BOARD SHALL
a) determined by the boe?rd to perform _such duties an_d services as the board | AUTHORIZE, INCLUDING BUT SOT LIMITED TO THE ALLOTTED DUTIES.
shall authonize including but not limited to the duties listed at para 03 above
- THE DUTIES OF OFFICE MANAGER AND OTHERS OFFICE S ARE : -
) The BOM shall promulgate separate orders on the duties of Manager and B3 OFFICE STAFF AREATTACHED, (APRENDIN-1)
2
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ELECTION AND TERM OF OFFICE The BOM shall comprise a total
number of 1en managers, with two managers representing each type of DU &
namely two from type VI DUs, two each fiom rype ¥V & VI DUs, and two
frem type H&AL and o from [IIH DU proposed and elected by the
members of their respeetive types of DUs, The election and term of office
of the members al BOM shall be as follows -

FLTCTION AND TERM OF OFFICE:

THE BOM SHALL COMPRISE OF A TOTAL NUMBER OF TEN MEMBERS FROM THREE ZONES VIZ.
FOUIL MEMBERS FROM ZONE 1,

THREE MEMBERS FROM ZONE 2 AND

THREE MEMBERS FROM ZONE 3

AT LEAST ONE MEMBER FROM EACH ZONE SHALL BE FROM THE INITIAL ALLOTTEE.
MEMBERS ARE T0 BE ELECTED B\ THE MEABERS OF THEIR RESPECTIVE ZONES.

The term of office of BOM shall be for a perod of one year er until the

TIF AGM, ELECTIONS AND TERM OF OFFICE OF THE MPMBERS OF BOMS SHALL BE APPRONIMATELY
ONE VEAR AND THE TERM 01 BOM 15 TO END LATEST 0V JUNE FOLLOWING YEAR IRRESPECTIVE OF

1 a) A
sticcoodima board s eletrel COMMENCEMENT DATE OF THE HOM.
- TCON : g TERM
A raHaGeE T i . (S NIFMIBER VAV CONTEST FOR RE-ELECTION FOR ONE MORI N
manager niy mnd_ tor re-elecuon for one more term Howewver 2 JHOWEVER, A MEMBER CANNOT CONTEST FOR RE-ELECTION IF NE WAS A MEMBER IN LAST TWO
bl manager cannot stand for re-election ol e was a manager in I8t M0 G SECUTIVE YEARS.
ConseCulne years
NFVIBER CAN REPRFSENT 081y ONE DU IRRESPECTIVE OF ANY NUMBER OF DUs HELD BY M/ HER
ADD NEW ANTYONE TIME OPTION I8 WRITING TO WHICH TYPE OF DU AND WHICH DU NUMBER - HE FSHE
|REPRESENTS,
: ) ) NOMINATIONS ON A PRESCRIBED FORM SIALL BE MADE AVAILABLE IN THE JVVIIOWA OFFICE. SEALED)
Nominations on @ prescribed form, made available in the JWWHOWAILGvER CONTAINING ONLY COMPLETED NOMINATION FORM SHALL RE DROPPED IN A SEALED)
] office, duly completed shall be submitted in a sealed cover 48 hours prios 10| NOMINATION BOX WITHIN THE SPECIFIED TIME DULY NOTIFIED DY THE RETURNING OFFICER.
the AGMTGM and acknowledgement obtained from the office
A member can propose and second one nomination each only and a writien |4 MEMBER CAN PROPOSE ONE SOMINATION ONLY AND CAN SECOND ANOTIER NOMINATION ONLY
. A, : ) 1 FROM THE TYPE OF ZONE HE / SHE DELONGS TO, WITH THE SIGNATURE OF THE CANDIDATE ON THE
of the / on the form 15 W AT BORN
& The presence of the candidales contesting the clection, the propasers andf ™ : :
ders in the AGMIEGM is mandaton  However absence due to urgent
and unforeseen reasons may be allowed by the BOM on written intimation
by the concerned member
RETURNING OFFICER SHALL BE CHOSEN BY THE AGM CONSIDERED BY A PANEL OF FOUR OFFICERS.
- S P g s RTLIST THE RETURNING OFFICER BY TIIE FIRST WEEK
AR h Sinte 1 .|AS PER THEIR AVAILABILITY, BOM SHALL SHO
i 5 mmm"'ﬂu? ccr 4l s chiooent by he Geneml ibucy fo ;‘md"" ™€ \(\F APRIL AND SHALL BE INCLUDED I\ THE NOTICE TO CONDUCT THE ELECTIONS.
* Auidlishe shall then be handed over 1o him by 1he |\ yp NOMINATIONS RECEIVED SHALL THEN BE HANDED OVER TO THE RETURNING OFFICER BY THE
BOM BOM IMMEDIATELY AT THE CLOSING OF NOMINATION TIME OR NOMINATION BOX WILL BE SEALED AT
THE SPECIFIED CLOSING TIME BY THE RETURNING OFFICER / BOM.
Ereon ONE MEMBER FROM EACH ZONE SHALL OE ELECTED BY THE BOM AS PRESIDENT. SECRETARY AND
One manager from each type of DU shall be elected by the BOM a7y pscupen AND NO TWO MEMBERS CAN BE ELECTED AS PRINCIPAL DFFICE BEARERS FROMTIIE
fi President, Secretary and Treasurer and no two managers can he elected 95| mE ZONE .
principal office bearers from same type of DU
IF A MEMBER 11AS MULTIPLE DI, A MEMBER CAN FILE THE NOMINATION | PROPOSE { SECOND OR
OTE ONLY FROM THE OPTED DU WHERE HE / SHE 15 RESIDING AND THE ZONE IT BELONGS TO.
gl ADD NEW MEMBER CAN NEITHER PROPOSE /SECOND OR VOTE FROM THE OTHER ZONES FOR TIE PURPOSE OF
ELECTIONS. MEMBERS SHALL EXERCISE VOTING POWER ONLY ONCE IRRESPECTIVE OF DUs WHICH
HESSHE 1S HOLDING.
VACANCIES/RESIGNATIONS.
. VACANCIES IN THE BOM CAUSED BY ANY REASON SHALL BE FILLED BY INVITING THE VOLUNTEERS
Vacancies in the BOM caused by any reason other than the removal by a : ZONE OF VACANCY BY ISSUING A CIRCULAR. IF MORE THAN REQUIRED NOMINATIONS ARE
vote of asseciation shall be filled by invitmg the volunteers from the cone of , THEN VACANCY/IES ISARE FILLED BY A MAJORITY OF BOARD OF MANAGERS VOTING IN A
al vacancy by issuing a circular and clection thereafter, if necessary. by u vote BOM MEETING AND SAME IS RECORDED IN THE MINUTES OF THE MEETING.

of majority 10 a duly constituted BOM. Each manager sa clected shall be a
manager of the board until a successor is elected m the next AGM

MEMRBER 50 ELECTED SHALL BE A MEMBER OF THE BOARD OF MANAGERS. A MEMBER THUS ELECTED
1S CONSIDERED REFRESENTING THAT ZONE AND IF THE ELECTED MEMBER HAS COMPLETED TWO

CONSECUTIVE TERMS, HESHE WILL NOT BE ELIGIDLE TO BE A MEMBER IN THE SUBSEQUENT BOARD.
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BOM shall mtimate the manager of the board, who absents himself for three
consecutne meehings duly called by appropriate nonice, to explam on his
termimation from BOM and decide his termination there afier by a magonin
vote of BOM The beard shall then mduct 2 new manager in his place ull
the end of the ressdual term of the board

TTEMIER WHO ATSCOSIS FROM ATTESDING THREE CONSECUTIVE MEETINGS (I LY CALLED BY THE
SECRETARYL WITHOU T ANY PROPER INTIMATION 10 THE POM BY A LETTER / MAIL, SHALL BE
DEFMED TO BE TERMINATED FROM THE BOM. THE Y ACANTY LS CREATED 15 TO BE FILLED FROM)
THAT ZONE WITHES A MONTIL

REMOVAL OF MANAGERS

Al a special | EGM) meeting duly called amy one or mone of the man
the board. mcluding the prncipal office bearers, may be removed with o
without cause by a magoriny of the members present which shall include the
majonn votes of the respective zone i Tavor of the moton and & successor
max then and there be elected to 11l the vacaney thue created by a magorm
vote of the members present of the respectng zone. Any voting must fulfill
the conditien of quorum shipulated in chapter 1l

ANY OSE OR MORE OF THE MANAGERS OF THE BOARD, IMCLL DING THE PRINCIPAL OFFICE BEARERS,
NAY BE EXPELLED BY A SMAJORITY OF THE MEMBERS PRESENT IN AN FGM AFTER GIVING AN
OPPORTUSITY TO RE HEARDOWITI VALID CAUSE

ASUCCESSOR MAY THES AND THERE BE ELFCTED TOFILL TUE VACANCY THUS C REATED BY A
MAJORITY VOTE OF THE MEMBERS PRESENT OF THE RESPECTIVE ZONE ANY VOTING MUST FULFILL
THE CONDITION OF OUORUM STIPULATED INCHAPTER 1L

The BOM by a majortty vote may withdraw amy specific duties allocated to
a hoard manager after giving him a notice in writing but cannot remove Tum
from the BOM  Am manager of the board whose removal has been
proposed by the managers'members shall be given an opporiunim o be
heard at the BOM/AGMEGM

TIE BOM BY A SMAJORITY VOTE MAY WITHDRAW AN SPECIFIC DUTIES ALLOCATED TO A BOARD
MEMBER AFTER GIVING HIM A SOTICE 1N WRITING BUT CANNOT EAPEL IV FROM THE BOM.  ANY
BOARD OF MANAGERS WHOSE REMOV AL HAS BEEN FROTOSED SHALL BE GIVEN AN OPPORTUNITY TO
BE HEARD AT THE BOM. IF THE BOM FEELS THE MEMBER'S APPEAL/MEARING UNSATISFACTORY, THEN
EGM SHALL BE CALLED FOR,

REGULAR MEETING OF BOM: Regular meetings of BOM shall
normally be held in the office of the association These shall be held a leasy
once i every month or as occasion requires. Notice of regular meetings,
shall be grven to each board manager at least three days prior 1o the day of|
such mecting

REGULAR MEETING OF BOM:
REGULAR MEETINGS DF BOM SHALL BE HELD IN THE OFFICE OF THE ASSOCIATION ON EVERY SECOND
SATURDAY OF THE MONTH,

by the President himself or on a wrinen request signed by nol less than five
managers on three dayvs notice 10 each board manager which shall stale the
ume and purpose of the meeting

SPECIAL MEETING OF BOM Special meeting of BOM may be called |5

L TING OF BOM:
EETING OF BOM S
NOTICE AND INTIMATED TO TH MEMBERS DR .

SPECLAL MEETING OF BOM SHALL BE CAL b O RECEIPT OF A WRITTEN REQUEST SIGNED BY NOT
LESS THAN SIX { MAJORITY BOARD M ERS, WH VER IS LESS.

SPECLAL MEETING SHALL BE CALLED WITH A DAYVS' NOTICE TO EACH BOARD MANAGER WHICH SHALL
STATE TUE TIME AND PURPOSE OF THEMEETING

LL BE CALLED BY THE PRESIDENT ON EMERGENCY AT A SHORT

QUORU'M Al all meetings of the BOM not less than five managers and
one manager from each type of DUs shall constitute @ quorum for the
transaction of business and the decisions of the managers present at a
meeting at which quorum was present shall be the decisions of the BOM
However, NO decision shall be taken in respect of a particular type of DU
which affeets the members of that tvpe of DU unless both the managers
from that rype of DU are present Any decision in respect of a parhicular
type of DU shall be vahid only when both the managers of that type of DU
vole in favor of the decision.

(QUORLN:
AT ALL MEETINGS OF THE BOM NOT LESS THAN SIN / MAJORITY OF BOM MEMBERS WITIH ATLEAST
LCONSTITUTE A QUORUM FOR TI
QUORUM WAS PRESENT SHALL BE THE DECISIONS

OF THE BOM.
HOWEVER, NO DECISION SHALL BE TAKEN IN RESPECT OF A PARTICULAR ZONE WHICH AFFECTS THE

MEMBERS OF THAT ZONE UNLESS THE MEMBDERS FROM THAT ZONE ARE PRESENT,
ANY DECIS N RESPECT OF A PARTICULAR ZONE SHALL BE VALID ONLY WHEN THE MEMBERS OF
THAT ZONE VOTE IN FAVOUR OF THE DECISION.

14
b
al
7
b
-]
10
1
15
13

FIDELITY BONDS The stafl handling or responsible for association
funds shall be covered with adequate fideliny bonds. The premium on such
bonds shall be paid by the association

SECURITY FOR CASH NANDLING:

THE STAFF HANDLING OR RESPONSIBLE FOR ASSOCIATION CASH SHALL BE COVERED WITH ADEQUATE
INSURANCE AS SECURITY FOR CASH HANDLING,

Al MOUNT HANDLED ©% A PARTICULAR DAY SHALL BE CONSIDERED AND ADEQUATE

CASH TRANSIT INSURANCE AS SECURITY FOR CASH HANDLING,
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. y N S NG A 1 ) OMPRISING
STANDING ADVISORY COMMITTEE: A 15 member standing|™ TNE MEMBER STANDING ADVISORY COMMITIEL CO
advisory committee, comprising

three members from each type of DU, shall
be elected 1n the AGM . All or some members may be requested 1o hear thejALL SAC MEMBERS 53

STANDING ADVISORY COMMITTEE [SAC]:

HREE MEMUERS FROM EACH ZONE.
SHALL BE NOMINATED BY THE AGM AND IF NOT SOMINATED BY THE AGM THE BOM MAY NOMINATE
BOM SHALL REFER CASES THAT COULD NOT BE RESOLVED BY TIHE BOM TO THE SAC.

VED TO HEAR THE DISPUTE AND OFFER THEIR OPINION,
14 dispute and ewve their opimion The eommittee shall try 1o diffuse the|{THE COMMITTEE SHALL TRY TO DIFFUSE THE SITUATION AND PROPOSE A LU0, Y
situation and propose a solution In case NO solution 15 found even then, the IPEASE NG SOLUTION DS ’m,'\n EVENTIER THE BOM SHALL AT TS DISCRETION CALL FOR AN EGM/
BOM iy at ilicks discrevidn call fae wi- EGM or. posipone the decision (MIEUM QREOSTEONE THE DECISION LS S0 .
i n v i 5 BOM SHALL CALL FOR THE ADVISORY COMMITTEE MEETING ALONG WITH THE ROV MEMIBERS ONCE
AGM IN A QUARTER AND DISCUSS VARIDUS ISSUES OF THE COLONY.
A BOM MEMBFR CANNOT BE MEMBER OF STANDING ADVISORY COMMITTEE,
PRINCIPAL OFFICE BEARERS OF ASSOCIATION The principal  [PRINCIPAL OFFICE BEARERS OF ASSOCIATION: - v I =
ofTice bearers of the association shall be President, Secretany and Treasurer :‘:E:’:lll“'.;lr:\llIg‘:;‘l’;‘é]:lliz:i[ﬂhﬂil :::_" \::KI&TIO\ U TR 25 B ENT SRGRRHAR Y
They shall be elected by and from the BOM and shall hold office as long a5 |y ey spALL BE ELECTED BY AND FROM THE BOM AND SHALL HOLD OFFICE AS LONG AS THEY ARE
- they are held in trust of the BOM. The BOM shall also clect the Vice- WELD IN TRIST OF THE BOM, THE BOM SHALL ALSO ELECT THE VICE-PRESIDENT AND ANY OTHER
President and any other office bearers necessary for the efficient functioning [OFFICE HEARERS NECESSARY FOR THF EFFICIENT FUNCTIONING OF THE ASSOCIATION.
of the association The functions of the principal office bearers and vice- | THE ELIGIBILITY CRITERIA FOR PRINCIPAL OFFICE BEARERS IS AS FOLLOWS:
president are as follows: -
PRESIDENT:
Vi ADD NEW TESIALL BE RESPONSIBLE FOR ALL EXTERNAL CORRESPONDENCE AND TO MAINTAIN AND UPKEEP
(OF JVVHOWA
@ ADD NEW THE FRESIDEST SHALL HAVE THE RIGHT TO SUE TO THE COURT OF LAW ANY PERSON WHO VIOLATES
[E BYE LAWS AFFECTING OTHER MEMBER WITH THE APPROVAL OF RMM OR EGM OR AGM.
R r— 11E SHALL DE RESPONSIBLE TO ATTEND THE COURT FOR ANY LEGAL CASES AND ENSURE THAT THE
"OLONY IS PROTECTED AS PER THE BVE LAWS.
vl ——— 1 SHALL MONITOR THE STATUS OF ALL THE BOARD MEMBERS FOR THE RESPONSIBILITY FIXED TO
EACH INDIVIDUAL,
a) HE SHALL ENSURE THAT ALL THE MEMBERS OF BOM SHALL HANDOVER THE HANDING OVER NOTE AS
PER THE PORTFOLIOS TO THE NFWLY ELECTED BOM.
vil) ADD NEW (CONSOLIDATED HANDING OVER NOTE OF ALL THE MEMBERS ALONGWITH HIS HANDING OVER NOTE
15 SHALL BE HANDED OVER TO THE NEWLY ELECTED PRESIDENT.
HE SHALL ALSO N V| 3 IT BONDS T iy LY N
THE STATUS OF THE ALL LEGAL CASES IS TD
) BE INTIMATED TO THE BOM AND ALSO
) ADD NEW b)Y GIVE THE DETAILS IN THE AGM AND
£) BE PART OF THE BOM REPORT FOR AGM AND
16 4) BE PART OF THE HANDING OVER NOTE TO NEWLY ELECTED PRESIDENT,
SECRETARY:
: : == : TE SHALL I CONSULTATION WITH THE TREASURER PREPARE
oM He:Stitlict il e s e :;:’::::Tu:::m'h“ income and)_ 'L ONTHLY INCOME AND EXFENDITURE STATEMENT;
v L - b) THE ANNUAL BUDGET,
1o shall, 25 and when necessary, form a commifiee (o write off iems nojA NOTE SHALL BE FRESENTED BY HIM TO BOM FOR CONSIDERATION AS AND WHEN NECESSARY AND
vii) (o 4 g FORM A COMMITTEE TO WRITE OFF ITEMS THAT ARE NO LONGER REQUIRED.
4 ABGNEW WE SHALL BE RESPONSIBLE TO UPLOAD NOTICES [ MINUTES OF RMM / EGM / AGM. ALL TIIE SUB-
COMMITTEE REPORTS AND ANY OTHER REPORTS IN THE WEBSITE OF THE ASSOCIATION
@ p——— HE SHALL BE RESPONSIDLE FOR COLLECTIONS OF ANY TYPE OF DUES PENDING FROM THE MEMBERS
[TENANTS / BUYERS / LESSORS ETC. _5
E— 1iE SHALL MONITOR THROUGH ENCUMBRENCE CERTIFICATE WEB SITE OF THE SUB-REGISTRAR OF|
d REGISTRATION OFFICE REGARDING THE TRANSFER / SALE OF DUs. )
IE SHALL BE RESPONSIBLE FOR ALL INTERNAL CORRESPONDENCE WITH MEMBERS / TENANTS /]
wii) ADD NEW 1. TCIN CONSULTATION WITH THE PRESIDENT
=0 AGE NN ME SHALL BE RESPONSIBLE T0 MAINTAIN AND UPDATE THE WEBSITE ON DAY TO DAY BASIS,
xiv) ADD NEW HESIAL

HANDOVER ALL THE INVENTORY TO THE NEWLY ELECTED SECRETARY ALONG WITH

TREASURER

‘!M'\l‘ll\ OVERNOTE

N a
f
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He shall close the
the Jerdper accounts and prepare an meome and cxpenditure statement by

ash account book ty the end of every month, update all

ME SHALL VERIFY ALL THE VOUCHERS, PAYMENT AND RECEIPTS RELATING TO ACCL RATE
ACCOUNTING TO THE APPROPRINTED IEADS AND ALSO THE CASH BOOK ON DAY-TO-DAY BASIS AND

P FADORSE SIGNATURE ON ALL THE VOUCHERS AND DAY BOOK.
157 of the fullowmne menth
L. ADD NEW TIF SHALL BE RESPOSSIALE 101 PLOAD THE INCOME AND EXPEADITE RE STATEMENT I THE WEBSITE]
-— OF THE ASSDOIATION BY FIFTH OF EVERY SMONTHL
== il ADD NEW ME SHALL BE RESPONSIBUE 1O L PLOAD INTERNALEXTERNAL ALDIT REFORTS AS WHES RECEIVED
) ADD NEW ) TIE SIALL BE RESFONSIBLE T0 MAKE ANY PAVMENTS WITH PRIOR APPROVAL OF THE PRESIDENT, IF|
[THE AMOUNT 1S LESS THAN Ra 80000,
W SHALL MAISTADS TH1E REGISTER FOR BOM APPRON ED AMOUNTS AND ENSURE AMOUNT SHALL MOT]
FACFED THE APPROVED AMOL ST, IF EXCEEDED AND IF WITHIN BOM LIVITS, BOM SHALL RATIFY. IF]
) ADD NEW THE AMOUNT 1S [N EXCESS OF BOM LIMITS, THE AMOLUNT SHALL BE RATIF ED BY THE AGM WITH
L LEAR STATEMENT OF EXPESDITURE INCURRED. M0 SPLITTING OF WORRS | PURCTIASE OF TTEMS)
—_— — Sl REDONE BY [IE THEAS RER | BOM
17 4 HE SHALL BE RESPOSSIBLE FOR MAKING PAYVVENTS BY € ASH LESS THAN So00- WITH PRIOR APPROVALY
OF THE PRESIDENT OR AMOUST AMENDED BY THE AGM FROM TIME TO TIME BEYOSD THE AMOLNT)
" ADD NEW OF RS S0 ALL PAYMENTS MUST BE BY CHEQL YMENTS ONLY. IF ANY SITUATION ARISES TO PAY
MORE THAN RS So00- BY € ASH, SUCH AMOUNTS SHA BE PAID FITHER WITH PRIOK APPROVAL OF|
BOM OR RATIFICATION MUST BL DONE BY THE BOM I THE NEXT BOM AND SHALL BE RECODED N THE
== MINUTES OF MEETING
HE SHALL ENSURE THAT FINED DEPOSITS ARE ~OT WITHDRAWS WITHOUT PRIOR APPROVAL BY THE|
RMM 7 EGM J AGYV. HOWEVER, THE FIXED DEPOSIT MADE FROM THE ADVANCE MAINTENANCE JAMC]
wi ADD NEW COLLECTIONS CAN BE WITHDRAWS WITH PRIOR APPROV AL BY THE BOAL ANY LTMF RECEIVED FROM
MEMBERS (CORPUS FUND, € ONSTRUCTION CHARGES) AUST HE DEPOSITED IN FINED DEPOSIT AND|
L SHALL DISPLAY THE LIST IN THE AGM.
HE SHALL BE RESPONSIBLE FOR THE SAFETY OF THE TALLY DATA BY KEEPING THE BACKUP OF THE]
(2] ADD NEW TALLY DATA I¥ A PEN DRIVE ON DAY-TO-DAY BASIS.
TIE SHIALL BE RESFONSIDLE FOR ACCURACY OF THE ACCOUNTING DATA AND SHALL NOT ALLOW ANY
L ADD NEW MODIFICATION BY ANY OTHER PERSON OTHER THAN TREASURER.
e ADD NEW E1 CONSERVANCY AND HORTICULTURAL IS-CHARGE - HE SHALL BE RESPONSIBLE FOR:
] ADD NEW 1) CLEANLINESS AND GREENERY OF THE JAL VAYL VIHAR
=) ADD NEW T SWEFPING OF THE COLDNY ROADS, PARKS AND COMMDN AREAS BY MAKING BEST L'SE OF THE
RESOURCES AVAILABLE, VIZ JAV EMPLOYVEES AS WELL AS TILE STAFF PROVIDED BY THE GHMC.
i} ADD NEW 3) ENSURING THAT 50 PETS ARE PERMITTED IN THE PARKS AND WALKING AREAS,
i ADD NEW 1) MONITORING THE STAFF REPORTING FOR DUTIES DATLY FROM ALL SOURCES AND DEPUTE THEM
JUDICIOUSLY TN THE OVERALL INTEREST OF THE COLONY,
v ADD NEW 4 WORKING OUT A VIABLE GARBAGE COLLECTION SYSTEM AND ENSURE THAT THE COLONY AREAS
ARE FREE FROM GARBAGE ALL THE TIME
) ADD NEW 5) MAINTAINING CLOSE LIAISON WITH THE GHAMC AUTHORITIES SO THAT THE SERVICES PROVIDED BY
1E MUNICIPALITY ARE ADEQUATE.
wii) ADD NEW 7) PLANNING DESILTING OF THE STORM WATER DRAINS PERIODICALLY.
it} ADD NEW ) TAKING CHARGE OF THE FOGGING ACTIVITY
7 OBTAINING REGULAR FINANCIAL SANCTIONS FROM THE BOM SO THAT THE OUTLOOK OF THE
) ADD NEW COLONY IS MAINTAINED WELL BY HIRING ADDITIONAL PERSONSEL AND GARBAGE DISPOSAL SERVICES)
- IF REQUIRED.
P ADD NEW 10} EXSURING THAT COMMON AREAS ARE CLEAN, GRASS CUT AND MAINTAINED IN SHIF'S SHAPE IS A
PLANNED MANSER,
2 ADD NEW ;:::;:\sl'm\(; THAT THE TREES, PLANTS AND LAWNS ARE WATERED, NURTURED AND KEFT NEAT AND
an} ADD NEW 123 PLANNING TREE PLANTATION DRIVE TO ENABLE MAINTENANCE AND IMPROVEMENT OF GREENERY,
13) EXSURING THAT NON-ECOFRIENDLY ACTIVITIES LIKE:
1) SETTING FIRE TO GARBAGE. ) CUTTING TREES, 3) DUMPING OF DEBRIS | CONSTRUCTION WASTE /
(GARBAGE
ADD NEW DEFAULTERS ARE BROUGHT TO THE NOTICE OF BOM TO LODGE A COMPLAINT WITH
&) NATIONAL GREES TRIBUNAL - FINE Ra10,000/- AS PER SOLID WASTER MANAGEMENT RULES, 2016
) SECTION &3 OF THE FOREST ACT, 1927

1 SECTION 213 OF THE MUNICIFAL ACT AS PER GHMC - EMDM WING FINE Re 250000,
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wv) ADD NEW 14; HE SHALL TARE FREQUENT ROL S0 OF THE €OLONY TO ENSL RE THAT THE STAFF ASSIGNED FOR
A AR S DI TIES ESTER HITS JURISDICTION aRE FEFECTIVE
fl ADD NEW TIWATER AND SEWTRAGE 10 HARGE - 111 SHALL Bf RESFONSIOLE FOR
B ADD MEW WATER MASAGEMEST SYSTEM 1% THE € 00 0%y WIHICH INCLEDES: RECEIFT OF BLLA W ATER
STORAGE 1% S1MPS ASD OVERHEAD TANKRS PLMPING AND BILLING,
& ADD NEW ESSERE BULASLPPEY OF WATER FROM THE NATR S IS OFTIMALLY ETILISED TO MEET THE SEED~
OF THE COLOMNY
W ADD NEW THE WATER STORNGE FACTLITY VIZ THE <1 M= OVERHEAD TANKS AND STORAGE TANKS ARE FULLY
TOPPEDUP AS PER A LAIDDOWS (YO LE
[ ADD NEW Fel RE BOREWATER § ACTLITY 15 OFTIMALLY 1 TILIZED IN TANDEM WITH THE HMWSSH <1 PPLY
FNSLRE PUMP 101U SE 1S MASSED BY SUITABLE STAFF TOMEET THE WATER TIVINGS. FALL-BACK
v ADD NEW OPTIONS SEED TORE WORKED OLT AND REHEARSED S0 THAT ESSENTIAL SERVICES ARE MAINTARNER
WITHOLT MASSLE
™ ADD NEW ENSURE Bl LR WATER MIETER READISGS VHE RECORDED BY STAFF DALY AND MONTOR THE
COSSLMPTION PATTERY
Wi ADD NEW ENSURE MONTHLY W ATER METER READING IS DUS ARE RECORDED AND BILLED CORRECTLY. ZFRO
READING € ASES SNEED T0 BE PROBED 1N, 10 ENSTRE THAT WATER METERS ARF WORKING.
viii] ADD NEW ENSURE ENTIRE WATER SUPPLY INFRASTREC TURE IS KEPT IN OPERATION AL CONDITION AND
ORGANISE CLEANING OF THE BULK STOR AGE TANKS AND SUMPS OMCE IS TWO YEARS,
L] ADD NEW SEEWATER POINTS PROVIDED FOR COMMINITY 1 SAGE ARE NOT LEARING AND NOT MISUSED
K ADD NEW 2  SECURITY - MF WILL BE RESPONSIBLE FOR
i) ADD NEW 11 SECLRITY OF AMVHOWA 2
) ADD NEW 2 MOSTTORISG PRIVATE SECURITY AGESC Y APPOINTED FOR THE SAFETY OF THE RESIDENTS
) ADD NEW 3} DEALING WiTH PRIVATE SECURITY AGENCY HE HAS TO ENSURE THE FOLLDWING:-
a)  TARE ATTEMDANCE I THE MORNING (DAY SHIFT (B0 AN TO S0P AND EVENISG (NIGHT SHIFT.
a] |ADD NEW OADOPM TO 0800 AN L
B) BRIEF S1PERVISOR ASD GUARDS AT THE TIME OF ATTENDANCE AND GIVE SPECLAL INSTRUCTIONS
bl |ADD NEW FOR THE DAY IF ANY.
9 |ADD NEW 1 CHECH THE TURNOLUT OF GUARDS AND GUIDE WITH DRILL MOVEMENT PRACTICE AND GIVING
COMPLIMENTS £TC. AT LEAST TWICE IN A WEER
dl |ADD NEW d)  CHECK DAILY MOVEMEST REGISTER AND DAILY PATROLLING REGISTER.
o |ADD MEW ) GUARDS NEED TO € HECK VENDOR PASSES OF ALL THE VENDORS AND NEED TO DIRECT THE
PEOFPLE TOOFFICE I CASE THEY_ARE NOT IN POSSESSION (F PASSES.
1 |ADD NEW 1 THE SPORTS FACILITIES ARE TO BE OFENED BY GUARDS AT LEAST TEN MINUTES BEFORE OPENING
TIMINGS AND ARE CLOSED TEN MINUTES AFTER CLOSURE TIMINGS.
- WITH HOUSEHOLD GOODS SHALL BE PERMITTED TO GO OUT WHILE VACATING A DU
] |ADD NEW IN POSSESSION OF A SO DUES CERTIFICATE THE TENANTS VACATING SHALL
B) THEY HAVE 10 TAKE A PHOTO OF VEHICLES WHICH ARE BEING DRIVES RASHLY AND SUBMIT THE
hl  |ADD NEW SAME TO SECURITY IN-CHARGE WHO 1% TURN WILL PASS ON THE SAME TO SECRETARY FOR FURTHER
ACTION THROUGH KPHE POLICE/TRAFFIC POLICE.
5 i THEY HAVE T0 ENSURE THAT GARBAGE LIFTER SIGNS IN A REGISTER PLACED IN SECURITY RDOM
il [ADDNEW AND THE FAILURE T0 DO SO HAS TO BE INTIMATED 10 OFFICE IMMEDIATELY,
il DUKING SIGHT TIME THEY HAVE T0 CHECK THE SERVICEARILITY OF ALL THE STREET LIGHTS
il |ADD NEW AND ANY UNSERVICEABILITY HAS TO BE REPORTED TO OFFICE.
k| _|ADD NEW Ly THEY HAVE TO SWITCH ON THE LIGHTS IN THE EVENINGS BEFORE DARK.
i |ADD NEW 11 HE HAS T0 ENSURE SECURITY ROOM AND SURROUNDING AREAS ARE KEPT CLEAN AND THE AREA
1S MAINTAINED SPICK AND SPAN.
m) IF ANY RESIDENT 15 AWAY FROM COLONY FOR A LONG PERIOD, THE SECURITY STAFF NEED TO
m) |ADD NEW CEP A VIGIL ON THAT DU DURING THEIR PATROLLING.
n)  THEY HAVE TO RECORD THEIR PRESENCE AT ALL THE CORNERS OF THE COLONY DURING NIGHT
nl |ADD NEW PATROLLING
S TO ENSURE THAT ALL THE VENICLES IN THE COLONY ARE PARKED PROPERLY WITHOL'T
o] |ADD NEW ING INCONVENIENCE TO THA AND RESIDENTS.
o1 |ADD NEW EHAS T0 CONDUCT A WEEKLY MEETING WITH FIELD OFFICERS OF SECURITY AGENCY.
E 15 RESPONSIHLE TO ENSURE THAT ALL THE CCTV CAMERAS ARE IN A WORKING CONDITION TO
wi) ADD NEW

ENSURE THESAME HE HAS TO UNDERTAKE THE FOLLOWING TASKS:
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a1 CHECK THESERVICEABILITY OF EQUIFMENT BY MONITORING EACH AND EVERY CAMERA IN

3, [ADBNEW AASTER SCREEN PLACED IN OFFICE AT LEAST ONCE IN A WEEK,
bl NOVWORK F CAMERAS HAS TOR PORTED TO THE AMC CONTRACTOR OF COTVS AND
bl [ADD'NEW ENSURE THE SAM ATTENDED AND RECTIFIED FORTHWITIL
¢] |ADD NEW 6} ANV REQUIREMENT OF SPARES | CABLE ETC IS TO BE PROJECTED TO SECRETARY AND ENSURE THE
SANME ARE PROCURED AS EARLY (1SSIBELE
S ANY UNTOWARD INCIDENT LIKE THEFT { FIRE | VANDALISM ETC ARE TO BE ATTENDED
v ADD NEW IMMEDIATELY ALONG WITH SECURITY STAFF AND ARE TO BE INTIMATED TO SECRETARY AND
PRESIDENT,
v 3 THE M OF
wi) ADD NEW :1I _ ANYOTIIER DUTIES/ R 'Tmlu' |T|r_~. ALLOCATED FROM TIME TO TIME BY THE MAJORITY
wii) ADD NEW 7
81 SECURITY TO EXSURE THAT CHILDREN AND RERITIF'\T\ PLAYING IN I’LJ\\ cn()lrl\ns TENNIS
wiil) ADD NEW BADMINTON / TABLE TENNIS COURTS ETC ARE TO ENSURE TIHAT TIII\ w 0T SHOU [ER INTO
MENTS, QR[ATr MISE, ETC THAT MAY DIS JRETIHE RESE
hi ADD NEW N-CHARGE - 1HE \||m 1. BE RESPONSIBLE FOR
i ADD NEW 1 ALL THE l'\\FN’TOIII[SOFa\L\\Ill.J\\(‘Aa\NDT\\(lG!IESI ROOMS AND MAINTAIN AND UPDATE THE
HISTER FOR AKASI GANGA AS WELL AS GUEST ROOMS FROM TIME TO TIME.
21 ME SHALL BE RESPONSIBLE FOR SCRUTINY OF APPLICATIONS FOR BOORING OF AKASI GANGA AND
GUEST ROOMS AND APPROVE THE SAME AFTER DUE VERIFICATION, SPECIALLY FOR MEMBERS. HE
i) AR HEW MUST FOLLOW STRICTLY THE ELIGIBILITY AND ALSO RESPONSIBLE FOR APPROVAL AS DECIDED BY
THE AGM FROM TIME TO TIME.
i ADD NEW 3) NO CONCESSION SHALL BE ENTERTAINED BY THE IN-CHARGE OR THE BOM ON ANY BOOKINGS.
3) BEFORE SETTLEMENT OF ARASH GANGA BOOKINGS, ITE SHALL VERIFY THE AKASH GANGA BODKING
) ADDIREW REGISTER FOR ACCURACY AND APPROVE THE SAME FOR PAVMENT [ RECEIPT.
vl ADD NEW &) ENSURE THAT THE SURROUNDINGS OF AKASH GANGA ARE NEAT AND CLEAN WITH GREENERY.
i) ADD NEW &) ENSURE ALL THE LIGHTS, AIR CONDITIONERS ARE IN A WORKING CONDITION.
i} ADD NEW 7) MARE ALL ARRANGEMENTS FOR CULTURAL ACTIVITIES CONDUCTED BY THE ASSOCIATION OR ANY
SPONSORS,
wiii) ADD NEW ) STRICTLY FOLLOW THE AGM | EGM / RMM GUIDELINES.
9) ANY OTHER DUTIES / RESPONSIBILITIES ALLOCATED FROM TIME TO TIME BY THE MAJORITY OF THE
i ADD/NEW INDIVIDUAL IN UPKEEPING OF THE COLONY J AKASH GANGA
x ADD NEW 10y BEAND AND MIKE SYSTEM SHALL NOT BE USED FROM 10.30 PM TO 5.00 AM [SILENT HOURS|
HAT FIRE EQUIPMENT PLACED IN AKASH GANGA 15 ALWAYS IN WORKING CONDITION AND
i) ADD NEW IONAL AT ALL TIMES BY ENSURING THEIR MAINTENANCE,
ADD NEW RICAL - HE SHALL BE RESPONSIBLE FOR
] ADD NEW (1] EFFICIENT FUNCTIONING OF THE ELECTRICAL INFRASTRUCTURE IN THE COLONY,
(1) MAINTAINING LIAISON WITH THE ELECTRICITY DEPARTMENT FOR RECTIFICATION OF DEFECTS IN
il ARIIREN U PPLY, TRANSFORMERS, STREET LIGHTS ETC.
TTIONING OF THE COLONY ELECTRICIAN AND ENSURE THAT THE
i} ADD NEW 1.
i) ADD NEW SEARY
. . COMMUNITY HALL, OFFICE PREMISES,
o ADDNEW COMMON AREAS, ETC
F TREES NEAR ELECTRICAL POLES AND SUCH OTHER PLACES CAUSING
vl AODHEY "AL SVSTEMS.
il ADD NEW SIPOR la IN-CHARGE - HHE SHALL BE RESPONSIBLE FOR
i ADD NEW 1) OPTIMUM UTILISATION OF VARIOUS SPORTS FACILITIES LIKE: GYM, TENNIS COURT, BADMINTON
NG RINK AND ANY OTHER FACILITIES CREATED FROM TIME TO TIME.
ITIES OF LAWN TENNIS AND SKATING RINK NEEDING OUTSOURCING HAS TO BE
1] ADD NEW (CONTRACTED IN CONSULTATION WITH THE emnrm RY, HE HAS TO LIAISE WITH THE CONTRACTOR
DAY MAINTENANCE OF TH
) ADD NEW 3 ING THAT THE SPORTS FACIL lTIF\ Alll' NOT USED BY OUTSIDERS / UNAUTHORISED PERSONS.
iv) ADD NEW 4)  INTRODUCING AND ISSUE IDENTITY CARDS FOR BONAFIDE USERS OF JVV SPORTS FACILITIES.
5 ORGANISING INDDOR AND OUTDOOR SPORTS COMPETITIONS, NATURE WALKS AND ANY OTHER
vl ADD NEW ACTIVITIES TO PROMOTE HEALTH AND ! S8
i) ADD NEW 6) ENSURING THE TIMING OF THE PLAY AREAS ARE STRICTLY FOLLOWED AND THE TIMINGS ARE

PROMINENTLY DISPLAVED. S
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wil) ADD NEW 71 ENSURING THAT NO PETS ARE PERMITTED IN THE PLAYING AREAS
! ADDNEW §) ENSURING CLEANINESS OF ALL PLAYING ARFAS IN COORDINATION WITH THE SECRETARY, ]
i) ADD NEW 1 PLAYERS PLAYING IN PLAYGROUNDS, TENNIS { BADMINTON | TABLE TENNIS COUIRTS ETC ARE 70
ENSURE THAT THE WILL NOT HAVE LOUD DISCUSSIONS, CREATE NOISE, ETC THAT MAY DISTURE THE
S OF NEARBY DS,
AnD NEW OF OFFICE PERSONNEL 15 PLACED AT ANNEXURE INCLUDING WAGE POLICY FOR THESTAFF

HANDINGITAKING OVER OF BOA:
) THE OUTGOING BOM SHOULD CONDUCT A HANDING OVER AND TAKING OVER MEET WITH THE
NEWLY ELECTED BOM MEMUERS,

HANDINGTAKING OVER OF BOM An updated mventory of all
operation repaizble | wrile off machines/storesitools and  olTice
hooks/records/drawings to be physically mustered and handed over by
zoing BOM 1o incoming BOM alone with a handing over briel The
inventory and the ledgers shall be maintained’ accounted for by the
Association manager under the purview of the Secretary.

b IT IS IMPERATIVE AAKE A WRITTEN HANDING OVER NOTES BY THE OUTGOING IBOARD,

€ ALL THE ASPECTS STATED IN WRITTEN BRIEF NEED TO BE EXPLAINED TO THE NEWLY ELECTED
MEMBERS AND ARE T0O NECESSARILY CLARIFY, IF ANY DOUBTS ARE RAISED.

d) THE PROCESS HAS [0 BE COMPLETED WELL REFORE 15 DAYS OF AGM COMPLETION S0 THAT THE
NEW BOARD CAN COMMENCE T1 FUNCTIONING.

) THE NEWLY ELECTED PRESID AS TOFIN A DATE WITH INCUMBENT BOM FOR COMPLETION OF
THE TASK.

ul EWLY ELECTED BOM HAS A RIGHT TO REFUSE TO TAKEOVER IF THE PROCESS 1S NOT
COMPLETED AND THEN GIVE AN ADDITIONAL 72 HRS FOR PROCESS COMPLETION.

2) AFTER ADDITIONAL TIME IF THE OUTGOING BOM FAIL TO ACT, NEWLY ELECTED BOM SHOULD TAKE
OVER UNDER PROTEST AND RAISE A STATUS REPORT ON TAKING OVER AND INFORM THE SAME TO ALL
THE MEMBERS IN THE COVERING LETTER FORWARDING THE AGM MINUTES,

b} FURTHER, ACTION NEEDS TO BE INITIATED IN THE NEXT AGM AGAINST THE PREVIOUS BOM,
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CHAPTER 5 OBLIGATION OF THE MEMBER / RESIDENT
AHREHER i
Zlg|E2|c2| 983 SUBJECT / DESCRIPTION Committee Recommendations
S|2|eg |29 | 2E0
w

MAINTENANCE CHARGES

Defective water meters are 1o be repaired/replaced by the member himsell or
with the help of the association within three months of the detect noticed
Water balls during the defective penod shall be paid as per the amount worked
oul on the average bills of theee months

DEFECTIVE WATER METERS ARE TO RE REPAIRED/ HEPLACED BY THE MEMBER
WIMSELF OR WITH TUE HELP OF THE ASSOCIATION WITHIN ONE MONTIL WATER
BILLS DURING THE DEFECTIVE PERIOD SHALL BE PAID AS PER THE AMOUNT WORKED
OUT ON THE AVERAGE BILLS OF LAST THREE MONTHS.

ChequesDDs payable on par in the local branches of the hanks made in favor
ot ~Jal Vayu Vihar Oraners Welfare Association. Kukatpally. Hyderahad-857
only shall be given

2) CHEQUES/ DDS PAYABLE ON PARIN THE LOCAL BRANCHES OF THE BANKS MADE IN
FAVOR OF “JAL VAYU VIHAR IIOUSE OW NERS WELFARE ASSOCIATION" ONLY SHALL
BE GIVEN.

b) THOSE PAYING THROUGH ONLINE PAYM PNT QR CODE/ THROUGH WER ARE
REQUIRED TO SEND CONFIRMATION MESSAGE - SCREEN SHOT / E MAIL TOTHE OFFICE

IMMEDIATELY WITH DU NUMBER.

CODE OF CONDUCT

b)

A memberfresident shall cveraise extreme care aboul the noise levels of
television, music system. social gatherings ete that may disturb the neighbor
DUs.

A MEMBER / RESIDENT SHALL ENERCISE EXTREME CARE AROUT THE NOISE LEVELS
OF TELEVISION, MUSIC SYSTEM, SOCIAL GATHERINGS.

A memberfresident keeping per amimals shall abide by the mumicipal sanitary
regulations such as regular vaccmation/health check up etc and shall not cause
any disturbance 1o the neighbor DUs A copy of the vaccination/health
certificate shall be given on demand by the association office. The member
shall exercise due care and discretion on the excretion etc by these animals
The animals when taken out door shall be under leash and provided with safety
measures such as mouth guard etc. Children, who cannot control the pet
animals and which may become a safety hazard 1o the residents/public, shall
not be allowed 1o take out the pet animals

A MEMBER/ RESIDENT KREEPING PET ANIMALS SHALL ABIDE RY THE MUNICIPAL
SANITARY REGULATIONS SUCH AS REGULAR VACCINATION {HEALTH CHECK UP ETC
AND SHALL NOT CAUSE ANY DISTURBANCE TO THE NEIGIBOR DUS.

A COPY OF THE VACCINATION / HEALTH CERTIFICATE SHALL BE GIVEN ON DEMAND
BY THE ASSOCIATION OFFICE.

MUNCIPLE REGISTRATION NUMBER 15 TO WORN ON THE BELT OF THE DOG.

TIIE MEMBER SHALL EXERCISE DUE CARE AND DISCRETION ON THE EXCRETION ETC
BY THESE ANIMALS / PETS.

THE ANIMALS WHEN TAKEN OUT DOOR SHALL BE UNDER LEASH AND PROVIDED wirh
SAFETY MEASURES SUCIHL AS MOUTH GUARD ETC.

THEY SHOULD BE EXTRA CAREFUL WHILE TAKING THEIR PETS FOR A WALK.
ESPECIALLY WHERE SMALL CHILDREN ARE IN THE VI .
THE DOG OWNER WHO TAKE THEIR DOG FOR WALK SHOULD CARRY A POOP PICKUP
BAG AND PICK UP (SCOOP) THEIR DOGS FOOP AND DISPOSE OFF SUITABLY.

CHILDREN, WHD CANNOT CONTROL THE PET ANIMALS AND WHICH MAY HECOME A
SAFETY HAZARD TO THE RESIDENTS / PUBLIC, SHALL NOT BE ALLOWED TO TAKE OUT
THE PET ANIMALS.

THE PET OWNERS SHOULD ENSURE THAT THE PETS SHOULD NOT ENTER THE PARKS,
PLAY GROUNDS, TENNIS | BADMINTON { TABLE TENNIS COURTS.

ANY INJURY TO ANY PERSON DUE TO THE PET, THE EXPENSES INCURRED THERE OF IS
TO BE BORNE BY THE PET OWNER INVARIABLY.

A member may rent his DU for residential purposes and for families only, The
particulars of the tenant duly completed in the prescribed form are to be

submitted to the association office

X MEMDER MAY RENT HIS DU FOR RESIDFNTIAL PURPOSES AND FOR FAMILIES ONLY. THE
PARTICULARS OF THE TENANT ARE REQUIRED TO BE FILLED [N THE PRESCRIBED FORM AND
SUBMITTED TO THE ASSOCIATION OFFICE ALONG WITH AADHAR CARD COPY.
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CHAPTER 6 FUNDS AND THEIR EXPENDITURES / INVESTMENTS
ESis
HHE E ] e Z i
e|5|2512%|252 SUBJECT / DESCRIPTION Committee Recommendations
eleT|2~|Z20
s FUNDS Fumds me be raised by the assocation for the welfare of members i all o
3 Membebo fe= from the members. domanons. and depots from the members and MEMBERSHIF FEES FROM THE MEMRFRS
4 . TRANSTER FEL AND ONE TIME CONTRIB!TION FROM THE PURCHASER OF DU TOWARDS LONG
Tramsfer fi ntribs i o
fex and ane time contribution from the purchaser of D TERM ALAINTENANCE FUND (1 TVEL
5| b WATER:
The cxpendaize shall he Lowards HWWS water mifle salaties of pump operators.[THE FAPESDITURE SHALL BE TOW ARDS HAWSSH [HYDFRABAD METROPOLITAN WATER
elecr 5 pum e : o “ISUPPLY AND SEWARAGE BOARD] W ATER BILLS, SALARIES OF PUMP OPERATORS,
e SR oy etk wells. water bne repars and any OIReT|py o cro Ty BILLS OF PUMP HHO1USES AND BORE WELLS. WATER LINE REPAIRS ANDANY
= cxpendture related water swpply (OTIE R EXPENDITURE RELATED TOWATER SUPPLY
2l s o AKASH GANGA INCOME FROM NON-MEMBERS:
L The expendmare shall be towards the mamienance of Akash Ganga which includes| TV EXPENDITURE 5"“”';:_:;” m"&‘"'[;':'::::;f;;iﬁ_r_'::::_5(',':2:5‘:}" E'\'Dm_""“
i Mech = INCLUDES MAINTENANCE ARDEN & GARDENE] S s ANCY A?
it o mhq“ and other stafltechnicrans, penodical panting and repairs, by ' | ye CNICIANS, PERIODICAL PAINTING AND REPAIRS. ELECTRICITY AND WATER HILLS
chectrcmy and water hills eic T
o) SHOPPING COMPLEX AND OTHER INCOME:
=) ADD NEW SHOPPING COMVPLEX AND RENTANLE ACCOMMODATION
a) ADD NEW THE FOLR SHOPS OF THE SHOPPING COMPLEX AND THE SHUTTERED / LOCKARLE
- ACCOMMODATION USABLE AS SHOPS 15 TO BE RENTED OUT BY THF BOM,
L] ADD NEW THE SHOPPING NEEDS OF TIE VY SHALL BE THE PRIMARY CONCERN IN RENTING OUT THE
! SHOPS.
€) MONTHLY RENTS SHALL BE FINED CONSIDERING THE PREVAILING MARKET CONDITIONS AND
ADD NEW EVERY LEASE SHALL BE ACCOMPANIED BY A RENTAL AGREEMENT. THE RENTAL
AGRECMENT SHALL BE FOR A PERIOD OF 11+ 11 MONTHS.
d) SIX MONTHS ADVANCE RENT TO BE C OLLECTED AS SECURITY DEPOSIT MANDATORILY.
ADD NEW PENALTY OF 5% SHALL BE LEVIED FOR NON- PAYMENT OF RENT % TIME. THIS CLAUSE SHALL]
FORM OF THE LEASE DEEDS.
) ADD VEW N0 OTIER OFES AREA OR COVERED ACCOMMODATION 15 T0 BE RENTED OUT ON LONG
2 TERM BASIS WITHOUT THE EXPRESS APPROVAL OF THE GENERAL 8ODY,
3 TIE CORFUS FUND AS ON DATE AND THE TOTAL INCOME SURPLUS ANNUALLY SHALL BE
PROJECTED BY A STATEMENT IN THE AGM GIVING
The corpus fund as on date and the total incame surplus annualls <hall be divided into AYT "E]:'IES'::IA"S oN T"-l‘:r"l'ﬂ FEES,
) ADDITIONAL CONSTRUCTION CHARGES AND
fund: Iud, on fund I { -
wu:r“ :u" 5 and the budget allocation from these 5 shall be approved in the O EXFENDITURE [APFROVED BY AGM / EGM RMSI].
AGM as follows - EXCESS AMOUNT TO BE DEPOSITED AS A FIXED DEPOSIT AS A CORFUS FUND ON THE TOTAL
INCOME SURPLUS ANNUALLY SHALL BE DIVIDED INTO SEPARATE FUNDS AND THE BUDGET
ALLOCATION FROM THFSE FUNDS SIALL BE APPROVED IN THE AGM
7 ACCOUNTS
b All pmvments m encess of Rs 2500/~ shall be made only by cheque signed by|ALL PAVMENTS IN EXCESS OF Re. S000- SHALL BE MADE ONLY BY CHEQUE SIGNED BY THE
Treasurer and President/Secretary AUTHORISED SIGNATORIES.
[ Cash sccmunt book shall be closed by end of the month and sgned by the Treasurer TRIAL BALANCE SHALL BE PRINTED FROM TALLY BY LAST WORKING DAY OF THE MONTH
- ¥ 2 AND SIGNED BY TREASURER AND PRESIDENT { SECRETARY AFTER VERIFYING THE CASH ON
and army one manages of BOM afler werifying the cash in hand and hank I AND CASH IN BANK
El) Marthly income and expend <hall be prepared and displayed on the|MONTILY INCOME AND EXPENDITURE STATEMENT SHALL BE PRINTED AND DISPLAYED IN
nertice board By 15™ of the folb —— THE WEBSITE UNDER MEMBERS LOGIN BY 5™ OF THE FOLLOWING MONTH.
a An ameunt et exceeding Rs 10,000/- may be retained n the safe cusiody of the AN AMOUNT SOT EXCELDING RS 20,0004 MAY BE RETAINED IN THE SAFE CUSTODY OF THE
Treasurer for day-to-day payment | TREASURER FOR DAY-TO-DAY PAYMENT.
|9 FINASCIAL POWERS: i
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Any non-planned expenditure shall be entered 1n o proposal register Expenditure up
o Rs 25000 shall be approved by the President Expenditure exceeding Rs 250004
shall be put up for approsal by the BOM

E
FXCEEDING RaS0000 SHALL UE PUT UF FOR APPROVAL BY THE BOM.

IALL HE ENTERED IN A FROPOSAL R
EAPPROVED BY THE PRESIDENT. EXPE

ON-PLANNED EXPENDITURE
NIMTURE UP TO R 5000/ S1HAL

ANY
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CHAPTER 7 LAND REGISTRATION IN DU SALE DEED AND ALTERATION / MODIFICATION OF DUs AND SALE /TRANSFER OF DWELLING UNIT -
—
slelz8 55|38 F i
b B P P SUBJECT / DESCRIPTION Committee Recommendations
c|e|legiSRadT
. )
LAND E STRATION IN DU SALE DEED: AFNHB sssued only the phinth

area certificate wndicatmg the phinth area of the D1 and did not indicate the fand
area in their alloiment letiers of DUs The registration of land n the sale deed of
DUs shall be as per AFNHB lester APNHB/ADAM T07-111 dated 24 Nov 2008 and
confirmed vide AHNHEB ADMTOT-1 dated 02 Jun 2011 which 15 as follows -

R Type VI 220 59 vy
bl Type VH 210 s vids
cl Type lIH 130 sq vily
d] Type V 155 03 sq vds
Gl Tyvpe LI B2 44 sq s
fi Typell 7102 sq veds
gl Extra room (Tvpe Vi 27 31/23 84120 86 5q vds
L] Extra car garage (Type V) 20 6 s vds
L] EXTRA SCOOTER GABAGE (TYPE 1M1 4.67 50 ¥DS
3 ALTERATIONS/ADDITIONS/MODIFICATIONS OF DUs
) GENERAL:
3| a) | wi)

21 THE BOM IS EMPOWERED T0 ISSUE NOC WITIIN THE LIMITS AS APPROVED BY THE AGM FOR THAT TYPE
OF DU
The BOM is emposered 1 issug NOC or refer 10 sub comminiee before arving|P) THE A & A COMMITTEE REFOKT APPROVED BY THE AGM SHALL BE THE GUIDING FACTOR IN TIHS

. EIREGARD WIHICH 1S AVAILABLE IN THE WEBSITE.
at a decision or defer 11l AGM for decision by the General body as deemed fit of] )4 yd s ANDATORY THAT EVERY A& A APROVAL SHALL BE PUT UF AT A BOM MEETING FOR DISCUSSION
any propasal AND AFTER BOM APPROVES, THE PRESIDENT SHALL GIVE AN APPROVAL OFFICTALLY FOR THE A& AL
) 1% CASE OF DISAGREEMENT, REFER TO A SUB-COMMITTEE BEFORE ARRIVING AT A DECISION O DIVER
TILL AGM FOR DECISION BY THE GENERAL BODY AS DEEMED F1T, FOR ANY PROPOSAL

wini] THE POLICY LETTER I5SUED BY GHMC VIDE LR KO 10954 1M ZGINVC2010 DATED 02.03.2010 1S PLACED AT
ADD NEW ANNEXURE FOR REFERENCE] REGARDING APPROVAL OF CONSTRUCTION [MODIFICATIONS { ALTERATIONS
¢ ADDITIONS] 1S TO BE STRICTLY ADHERED TO.

3l B P = TNTERNAL: 0

INTERNAL A me shall fulfill the foll MEMBER SHALL FULFILL THE FOLLOWING
w The BOM may at its discretion dispense with any of the above conditions 1f 1118 BELETED

observed that the proy works are minof in nature

3| di NO ORJECTION CERTIFICATE (NOC)

21 THE MEMBER SHALL APPLY FOR NOUC FOR ADDITIONS J ALTERATIONS [ MODIFICATIONS 4 WEERS IN
ADVANCE. by
The associaiion shall have the abligation to answer within 30 days and failure 10/ THE MEMBER SHALL REMIND THE BOM IN WRITING TO ISSUE THE NOC AT THE END OF TWO WEERS AND
do so within the stipulated period shall mean that there 15 no objection to the|ANOTHER REMINDER AT THE EXD OF THREE WEEKS IF THE NOC 15 NOT RECEIVED,

o merds ication, i o inall ) THE ASSOCIATION SHALL HAVE THE OBLIGATION TO ANSWER WITIIN 30 DAYS AND IN SPITE OF THESE
Vi REPEATED REQUESTS, FAILURE TO [H) SO SHALL MEAN THAT THERE 1S 50 OBJIECTION TO THE PROPOSED
MODIFICATION { ALTERATION,

SALE | TRANSFER OF DWELLING UNIT

f
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ADD NEW

S0 DUES CERTITICATE (SDORAND 5O ORIEC TN CERTIF TCATE (SOC) MUST BE OBTAINED FROM THE
ASSOCIATION BOM DEFORE SELLING THE DU I% JAL VAYD VIIAR AS PER FORMAT IN THE FNCLOSURE /

ANNEATURE

b)

ADD SEW

DU BY AFSIR IS TO BE SOLD ALONG WITHTHE DL
) EXTRA ROOM. EXTRA CAR GARAGE OR EXTREA SCOOTER GARAGE AND DU CANNOT NE SOLD ™ PART .

N THESE EXTIRA FACILITIES CANNOT BE
2) 11 SUCTEA SITUATION ARISES T AUST BE SOLD TOANY OTHER MEMBER OF THE ASSOUIATION ONLY, AT

THE TIME OF SELLING WIHES THE MAIN BU,

b BOM SHALL SSUE TIE SDE & SOCWITHHS THREE WORKING DAYS ANDIET HE SAME 15 50T IS51UED

DEEMED AS 1%
VLD IE SUHM

LI INDEPENDENTLY.
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CHAPTER 8 SECURITY, PARKING AND OTHER MATTERS
=e
slslzeEE35e :
A HEE R SUBJECT / DESCRIPTION Committee Recommendations
olelag=Y|2a0
n~|wn
1 SECURITY
<] Fvern member/ressdemt shall kesp the miormation  with photograph of  the FLVERY MEMBER  RESIDENT SHALL RELP THE PR ORMATION WITH PHOTOGRAPITOF THH
somvant driver etc n'nplm:d‘r-\hlrr i SERY AST O DRIVER ETC EMPLOYED Y HIM ALONG WITH A COPY OF AADIAR CARD
7 L] T SMEMBER RESIDEST D0 0T FOLLOW THE PARRING REGULATIONS, BOMSHALL
A NEW 1sSUE A SOTICE TO THE DU OWNER TO ARIDE BY THE RULES
= IF STILL SOT ESSERED, THE BOM SHALL LODGE POLICE COMPLAINT FOR NECESSURY
ALTION,
il ADD NEW WITIIS THE COLO~ THE SPEED TINIET OF VEHICLES 1S 20RMPI
4 COMMON ARFASFACILITIES IS FLAT TYPE DU BUILDINGS:
The stair cases shall he cleaned on alternate days by the consenvanay stafl of the|THE STAIRCASES SHALL BE CLEASEDON ALTERSATE DAYS AND ROOF TOMONCE (Y
il sosoctalion i ) MONTH BY THE CONSERYANCY STAFF OF THE ASSOCIATION
2|8 PARKS:
PARKS Parks shall be developed with flower plants and other small plants which do 2 FARKS SHALL BE DEVELOPED WITH FLOWER PLANTS AND OTHER SMALL PLANTS
; a WHICH DO SOT REQUIRE TOO MILCH € ARE AND ATTENTION
not require 160 much care and anention Adequate hightmg and seating amangements| e e o TE LIGHTING AND SEATING ARRANGEMENTS SHALL BE MADE TO PRESENT A
+hall be made (0 present a serenc appearance for use by the members | residents SERENE APPEARANCE FOR USE BY THE MEVMBERS / RESIDENTS.
NOPETS ARE PERMI RKS
I SPORTS. Spons such as Cncket, Football and Hockey shall not be plaved in [he[SPORTS FACILITIES CREATED In THE COLOMY ARE FOR EMCLLSIVE LSE OF THE
Jmited open residential areas of JVV kesping i view of the safery of children. ladies MEMBERS / RESIDENTS FAMILY MEMBERS ONLY.
and senior citizens. Basket ball and shuttle hadminton courts shall be used exclusively
for those games only and durine specified umings decided in an AGM
b) T SPORTS S1LH AS CRICKET, FOOTHALL AND HOCKEY SHALL NOT BE PLAVED IN THE
i) LIMITED OPES RESIDENTIAL AREAS OF JVV KEEPING IN VIEW OF THE SAFETY OF
- ADD NEW CHILDREN, LADIES AND SENIOR CTTIZENS.
1 SHUTTLE BADMINTON / OTHER € OURTS SHALL BE USER EXCI ELY FOR THDSE
GAMES ONLY AND DURING SPECIFIED TIMINGS AS DECIDED IN THE AGM
€l ADD NEW NO PETS ARE PERMITTED [N SPORTS AREA.
d) TTONLY SRATING RINK AND LAWS TENSIS SHALL BE IDENTIFIED FOR OUTSOURCING
ADD NEW
RESIDENTS / MEMBERS SHALL BE CHARGED AS DECIDED BY BONL
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GENERAL / MISCELLAEQUS MATTERS

Pg No
PARA
Paraf
Clause_|
Sub Para
Para /
Clousa

/ Clausa
Sub Sub

Committee Recommendations

The foflomtme prrurme! exmmboved @ IV H_W & — ther duties Bre crumerated below

2 MANAGER: DIUTIES & RESPONSIBILITIES

_ ASSISTANT MANAGER (OFFICE ):: DI TIES & RESPONSIBILITIES

c) ELECTRICIAN: DITIES & RESPONSIRILITIES

4 PLUMBER-1: DUTIES & RESPONSIBILITIES

= PLUMBER: DUTIES & RESPONSIBILITIES

N GARDINER 1: DUTIES & RESPONSIBILITIES

s GARDENER 2 ABDUL KALAM BAGH: DUTIES & RESPONSIBILITIES

ia PLMP OPERATOR: DUTIES & RESPONSIBILITIES

i) SWEEPER : DUTIES & RESPONSIBILITIES (Common to all the sw

s SWEEPER: DUTIES & RESPONSIBILITIES

L WAGE POLICY —JVV

a) MANAGER: DUTIES & RESPONSIBILITIES

L The Mamsser v w act 2= focal pomt for the sctvies of the Assoctation and 18 an importam funcisonery i the admenestranon of the socieny He has 1o act as a bridpe berween the Board of
Maragery and sowicnrs of the Colorn

2. The Marager o revponsible 1o Board of Manasers through Secretary. for hes dav 10 dan functionang and suceessfuld complenion of tasks given Lo staff placed under hum ”

3. The Mareger » responsble for opeming of the nifice fificen mungtes before the office openmg tme for cleanmg of office by cleamng stail and be svailable il closure of office and the Manager|

et b withen the reach of Board of Manapers and all the resdents
4. Ersgre the Am—dance of all the emplovess of the A L] =t thevr p drv 13 d Ensare that all the employees wear the uniferm while on dunv He has to ensure|
[tht mer emplonee = awary from Jal vane vihar whiie on duny

5. The Mamaser m tevpomubie for Day 1o dav work allorment of the staff and asmyv other specific works as derected by the Board of Managers from ime 1o ime

fo. Whrle allocating work for sweepers, be should ensare thar ali the roads. all vacun aneds 1 the colomy and arem on the wdey of mads s cleaned ot least once 17 a week Inaddibon for the henefit of]
{resademty m fiat the aeps and terrace thould be clewned at keast once m 8 week

7. Maraper shall enure that all the Natwnal fevinabs ke Republx Day, Independence Dayv and Gandh Javanihs gre celsbrated by BOM. and any other events are condugted succosalully with thel
belp of iy stafl

8. The Marager should not leave the premnes on duty hour without prior permessson of Board Member Seereteny ather than day to dav assigned jobs like cash chegue deposats in the bank

e repular key bow control and rosse the kevs only through regoter and collect them back before closure of office and place the kevs i the hey box

9. Aaneger m

10, Arer les darmage of equip due 1o neghyp shall be the resp of the Manager and the concernmd person Ensure that no equipment 1 un sttended and lefi outude Every equipment
sha!! b hoet wrader custody

11, Asceram the compietion of day to day (routine | work of teek grven by the Board of Maasgers from time io timse amed update the Hoard of Mamagers shows the special pask £1a
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12, Amy untoward incident must be brought 1o the potice of the President, Secretary, and Treasurer without am delay In case of then non-avarlabiliry, informanon shall be given to amy of the ROMS
immediately

13, CASINCHEQUE _HANDLING

The manager has to give petty cash 1o Asst Manager cveryday moming aned collect the same along with the day collections af the end of the day Petty Cash Book has 1o be mamntamed for 1ssue of
pety cash and collection of ety cash along with day collections ai the end of the day with signatures of Manager and Asst Manazer

Al the cash payments must be made by the Manager with prior permission from the Treasurer after obtaming receipt il duly endorsed by the concerned member for the payment. and must be

accounted wn wlly immediaiely The Manager 15 responsible for the cash avarlable in the office
I.lr The Manager has 1o tally the cash and wnile the denommanions in the day book at the end of exery day and sign the same

In case of pavments of value exceeding R 10,000 -, pavment shall be made by way of cheque signed by the authonsed signatonies

) Manager shall deposit the cash in the bank by 03 30 pm keeping the cach on hand less than Rs 20,000 Linder no circumstances cash balance shuuld exceed Rs 20,000 - gt the end of the day In
exeeptional circumstances if the mines evceeds the given limit, the fac1 and circumstances are 1o be explamed 1o the Treasurer and Secretary and act as per their gindelines In additon, all the cheques
recemved duning the day alse mist be deposited on the same day (or reahization 1 there 18 any williul violation of this by any of the persons the same may be brought 1o the notice of President in
wiiling

€1 Am type of payment including ar pavments ( Electricity Bill Water Bill, Telephone bill) must have an authersation from the concerned member and alw mandatory clearance permission from
the Treasurer WITHOUT 111 CLEARANCE OF TREASURER, NO PAYMENT SHALL BE MADE BY THE MANAGER

14. Anv writien complaints received from members or from stall miust he regrstered with inward stamp with ume and date, enter m the srrward register and immediately i must be placed before the
Secretany of the Association As per the instructions of the secretary the manager should act accordingly

15. OFFICE ADMINISTRATION

a) The Manager is responsible for upheep of all the files mamtamed i the office and for thewr safe custody All routine corres) ence has 1o be done by him

) In case of non-availabiliny of the Office Manager, Asst_Manager shall collect the cash/cheque and issue the recerpt and also elose the Day Book for the day

re

<1 Amy complamts peraning to Flumbing Electncal Drainage either orallytelephomeally or in writing are 1o be entered in the complaimt register and are to be attended immediately in the following
R

i. Complamis recerved orallvelephomically shall be entered in the Complaint Register

ii. Complamt voucher 1o be prepared immediately and rssued to concermed o attend to 1

il Afier attending the complaint the concerned person must obtain signature on the complaint voucher from the resident without fail and the same shall be closed in the complaint regaster Rs 200+
1 hour or mimmum of Rs 200 15 charged from the resident

v, I for any reason the complainis cannol 1s not resolved. the same should be brought 1o the nolice of Secretary to find a solution

16. Al other complaints must be abtained 1n writing with the details of howse number and name with sipr . 1 appl asks for ack it must be given by cross checking the onginal

17, The Manager 15 responsible for overall supervision of general clean| of areas, O wath hired la pa 2 works other than plumbing and electneal

18, The Manager 1s resporsible 10 maintain the OT Register of Staff and need to take the approval of concerned Board Manager and Secretary on the next day without [l As far as possible such|
reguirement shall be intinated m advance

19. The Manager 1 responsible lor haison with officials of GHMC'HMSSWEBTSPDCL 10 ensure uninterupted services.

20. The Manager 15 responsible lo maintain the Regsters of Assets Stores'Consumable sems of Jal Vayu Vihar Association

21. He has o ensure that any project setivity endertaken by a particular BOM i the mterest of the colomy shall be continued

22. Manaper musl report 1o office in tme with umiorm and leave the office after completion of working hours

23, Manager should not leave the office duning working hours, without specific permission from Secretary/President

24. Working hours are from 0% 15 am to 05 30 pm, with a break for lunch from 01 15 pm 10 02 00 pm. He shall leave the office alter locking all the rooms, keeping all the keys in the affice key box)

and after handover the office hev 10 the secretary
25. Manager can avail one day leave i a month other than pard weekly off and pard public holidays Incase of Manager 15 on duty on weekly off, on public holiday and not availing leave, he chall|
become eligible for addinonal payment as per the salary

26, MANAGER 1S RESPONSIBLE FOR OVERSEEING THE COLONY AFFAIRS IF THERE ARE 1SSUES WHICH ARE BEYOND HIS CAPACITY, THE SAME MUST BE BROUGHT TO)
THE NOTICE OF SECRETARY/PRESIDENT

a) ASSISTANT MANAGER (OFFICE): DUTIES & RESPONSIBILITIES

1 Asst Manager is admimstratively responsible to Secretary, BOM in husher day 10 day functioning and 1 under functional control of Treasurer

2 He has to collect the petty cash from the Manager and a1 the end of the day, collections of that day along with petty cash has 1o be handed over 1o the Manager in wnting with denominations A
Handing over and Taking over Register has to be maintained by the Asst Manager in this regard for collectiion of petty cash as well as handing over the day collection along with petty cash and must
be signed by both Manager and Asst Manager

LA

Mz~
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1 He 1= responsible for collection of amounts relatng o Manienance and waler balls from all the readents. He 1s akso responsible for collechon of rentals from vanous vendors of the colony

running 1 from JVV Premises

1
4 He s respomsable for follow up of the umrecovered duss Amy outstanding bevond one month are Lo be brought o the notice of Secretany Presadent

5 He 15 tespomsible to recerve the routine Elecineal Plumbimg Marmierancs complaimts from resadents and enter themn in rEspective Tegisiers Asa Manager shall ensure that they are rectified 1o thel
sanisfaction of ressdents bn informing to respective stafl and Manager

6 Al the end of the dav if am of the complaints are not aniended rectified by concerned <afl the same 15 1o be brought 1o the nonce of the Secretary 5

7 He i resporsible for Akash Ganga Beokings Afier the approval of concerned member and Secretary, Asst Manager shall colleet the requisite feen Afier the function is over. halance of caution

depont shall be returned after deducting all the expenses by cheque if amount exceed Rs 2500 -

£ He iy respamsable 1 recerve all the physical letters and e-Mards All the incoming e-Mails shall be entered in “Inward register” and shall be put up fur perusal of President ( Secretan He 15 also)
responsible 1o marntarn “hutward register All the incoming and outgomg e-Mailsleners are to b properly filed in the respective files Mail i and Mail out regasters should have a column indicating]
the file name where they are filed

% He b responsible for safe custody of files

10 In case any file or document 15 wanted by amv of the Members for any reason. the Asat Manager shall make a pote of 1L obtain signature, nform the same 1o the Secretary / President and ensure|
they are returned in a rezsonable ime

11_He s resporssable for receiving calls in office

12 He shall take a prini-out of the outstanding duss Iike Mainterance, Water Charges and Rents on soxteenth of evers Month and submit the same fo the Sccretary

13 He shall primt Balance Sheet. Income and Expenditure Statement and Tral Balance #nd file them in a separate file and obtam <ignature from Treasurer, Sccretary and President on the last working)
{day of every month

14 Bank Reconcilaton shall be done by fificenth of every month for the previous manth and obtain signature from the Treasurer

|5 Day Book along with Receipts and Payments Vouchers shall be submined 10 the Treasurer on the following werking day for venfication

16 _Reconciliznion of Akash Ganga Deposits shall be done regularly and tally the same with Akash Ganga Register and Tally Software

17 _Reco of Gardener Income from GHMC shall be done larly, in case of difference, the same shall be brought to the notice of the Secretary

I8 Generate SMS Facel File in the Tally afier passing the Maintenance, Rents and Water bill entries in the respective Journals and upload the same in the wehsite on first of every month

19 For am Pavments or Receipts wine the narration elearly with DU No and other details as required The narration must be clearly wniten with res; 10 the Payment or Recey

30 Manazer must repon (o affice in ime with uniform and leave the office afier complenon of working hours

21 Manager should not leave the office duning werking hours, without 1fic ission [rom Secretary President

32 Working hours are from 09 15 am to 05 30 pm, with 2 break for lunch from 01 15 pm to 02 00 pm_He shall leave the office after locking all the rooms. keeping all the kevs in the office key box
and afier handover the office key 1o the secretary

73 Manager can avail one day leave in @ menth ather than pad weekly off and paid public holidays. Inease if Manager 1+ on duty on weekly off, on public holiday and not availing leave, he mﬁl
become eligible for addimonal payment as per the salary

34 Amy emergency of unresolved rssues shall be brought 1o the notice of Secretary Pressdent immediately

b) ELECTRICI

Electricaan shall 10 the Manager / Elecincal In-charge / Secretary of BOM for his day to day function

1
3 JOB OF AN ELECTRICIAN IS CONSIDERED AS AN ESSENTIAL SERVICE He must be avalable "ON CALLT always He shall attend to any emerpencies on the mstructions from Secretary. |

If amy individual DU owner calls dunng non-working hours, the issue shall be brought to the notice of the Secretary

3 Electnican is responsible for the safe custody and maintenance of all the Electronic Electncal Mechanical equipment like Audio Systems, UPS, Fogging Machines held by JVVHOWA. He shall
check the ser bhility of audio like amplifier, speaker and Micro phones, at least ance in a month and enter the status in serviceability register Similar action needs to be underaken in
respect of all the UPS located at vanous places in the colony and he has o regularly check the levels of disulled water 1n all the UPS held and replenish them with distilled water as and when required

Pl 15 resp Bie for ding all electncal pl from residents. He has 1o atiend minor repairs perianing switches, fans, eanhling problems etc He has to collect Rs 20~ from each)
house after completion of the work and the same is 1o be deposited in office

5 Electneian shall not undenake major works hike fittene of fans, Geysers or chanzing the wirng of entire house elc. BOM shall not take any responsibiliny i thes regard

Electrician must have hason with GHMC for Street Lights and TSSI'DCL for Transformers and ulll:l_ﬂhlﬂru concerned wilth Power

Manager must repert 1o wfTice in nme with uniform and leave the office afier complebon ol‘\uumﬂg hours.

Manazer should not leave the office dunng working hours, without specific permission from Secretary President . 1A
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9 Werking hours are from 9 15 am 10 05 30 pm, with a break for lunch from 01 15 pm to 0200 pm. He shall lzave the office afier locking all the rooms, keeping all the kevs in the office kev boy
and after handover the office key 10 the secretan

11 Manager can avasl one iy Jeave 10 a month other than pad weekly ofl and pard public bohdavs [ncase 1f Manager 15 on duny on weekhy off on public haliday and not avarhng leave, he shall
hecome eligible for addional pavment as per the salan

11 [lectricun is responsible for the 1onls. Levs which are handad over b b b Manager In case of loss on damaze due to neghipence an eual amount will be recovered from the Salary of Flecincan

12 Any other job assiened o him from nme 1o ime by the Board of Managers

ELECTRICIAN ADDITIONAL DUTIES:-

13 Flecineian has 10 take the water meter readings of all the dwell its and extra rooms on 237 24725 and 26 of evers monih This task has 1o be completed under am cire whether it
1+ a holday or working dav In case of working dav he shall atiend 1o all complaints first and then only he shall undertake this task 1f needed he has 1091y bevond working hours and complere the
task for which he shall be paid R+ 2000 -

o Warer |n charge and also 1o the Secretan In additon he has 1o repan amy

14 Flecincian has 1o give i wintmg Zero Reading Water Meters (15t with House Number soon after taking the readin
b noticed in Meter Readings 10 Secretary

15 I Akash Granga s Jet out for any function be must be asanlable in Akash Ganga and harsc with one of the funcion prgamsers His vesponsihility 15 to support electncal, water and PA svsiem tor
the Tunciion

1o, ADDITIONAL AMOUNTS PAID FOR ARKASH GANGA DI TY

DAY DUTY ON HOLIDAYS STARTS FROM 06.00 AM to 06.00 PM

An amount of s 3040« will be Pad for day dury up 1o Sin hours

An amount of Rs S00 - will be pand lor day duty above six hours

NIGHT DUTY OX ANY DAY STARTS FROM 06.00 PM 10 06,00 AM

An amount of Bs 500 will be paid for mght dury up 10 six hours

An amount of Rs B0~ will be pand for mght dutv above sy hours

c) PLUMBER-1: DUTIES & RESPONSIBILITIES
1 Plumber-1 15 responsible 1o the Manager - Water In-charpe  Secretary, BOM for lus day to day functioning

2 As and when he repons to office. be wall check the day < pl from Asst M. ‘Manager and attends to them without ful In case of any equipment fanlure, he has 1o nform the house
incumbents to procure the same |0 case the incumbents are semor ¢ilizens and are not in a position to progure the same, he can collect the amount for that In such cases, the same s brought 1o the
notice of the Manager, about 1he cash so recerved and expenditure incurred and cash returned 1o the resident within 24 hours fading which an equal amount will be recovered from the Plumber-1s)
Salary and Pay 1o the residemt

3 Plumber-1 shall collect Rs 20 - from each house afier compl, of the work and the same shall be deposited in ofTice

Plumber-1 shall fix the New Water Meter for the Dwelling Unis for which he shall be Paid Rs 50~ for each meter along with salary

4
5

. Plumber-1 shall guide BOM through Manager, in case of defective water pipel their replacements elc

6 Plumber-1 should obtain working schedule from the Manager

Amy untoward incidems if found noticed, the same shall be immedeately brought 1o the notice of the Manager In case of senousness the same must be mlormed 1o the ve secunty and Secretan

B Plumber-1 15 respansible for the tooks, keys which are handed over to him through Manager In case of loss or damage due to negligence an equal amount will be recovered from the Plumber-1.

9. Plumber must attend the office 1 ime with uniform and leave the office afier completion of working hours

10 Plumber-1 should not leave the premises on duty hours without prior permission of Manager/In-charge/Secretary

11 Working hours are from 09 15 am 1o 05 30 pm, with o break for lunch from 01 15 pm 10 02 00 pm. He shall leave the office afier locking all the rooms, keepmg all the kevs in the office key hox
and afier handover the office key 1o the secretary

12 Manager can avail one day leave i a month other than paid weekly off and paid public holidays Incase if Manager 15 on duty on weekly off, on public holiday and not asailing leave, he shall
become ehigible for addinonal pavment as per the salary

13 Am emergency or unfimshed jobs shall be informed 1o the President | Secretary,

14, Anv other job assigned from time to time by the Board of Managers

PLUMBER-1 ADDITIONAL DUTIES:-

15 Plumber-1 has 10 take the wuter meter readings of all the dwelling units and extra rooms on 23" 24%25%nd 26° of every month This task has to be completed under any
whether 1t 15 a holiday or working days In case of working days, he has to attend to all complaints first and then only he should undenake this task 1f needed he has to stay beyond working bours and

lete the 1ask in stipulated ime For this task an sddional amount of 23 2000/~ will be pard in addition to lus salary oA
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16 Plumber-1 has to give in witing Zero Reading Water Meters list with House Mumber soon after taking the readings to Water In charge and also 10 the Secretary In addition he has i repan
amy abnormalities nonced in Meter Readings 1o Secretary

15 1T Akasgh Ganga o let out for any function he must be avainlable in Alash Ganga and liarse with ene of the function ergamisers. His responsibnlity 15 10 suppon water related isues for the funciion

18 ADDITIONAL AMOUNTS PAID FOR AKASH GANGA DUTY

DAY DUTY OX HOLIDAYS STARTS FROM 0600 AM to (.00 PAL

An amount of Rs 300° sl be Pard for day dury up 1o Six hours

An amount of Rs 500 will be paid for day duty above six hours

SUGHET DUTY ON ANY DAY STARTS FROM 06,00 AL 1o 06,40 AN

A amount of Bs S00°- will be pard Tor night duty up io six boers

An amount of Rs 800 will be pasd for might duty above six bours

dl PLUMBER: DUTIES & RESPONSIBILITIES
1 Plumbser-1_1s respensible 1o the Manager / Water Incharge / Secretary. BOM for his day 1o day functioning
2

As and when he repans o office, he will check the day’s complaints from Asst Manager Manager and atiends 1o them without Gl In case of any equipment failure, he has 1o inform the house
mcumbents 1o procure the same In case the incumbents are senior aiizens and are not in a position to procure the same, he can collect the amount for that In such cases, the same 15 brought 10 the

notice of the Manager, about the cash so recerved and expendiiure mcurred and cash returned 1o the resident within 24 hours ailing which an equal amount will be recovered from the Plumber- s
Salary and Pay 1o the resident

3 Plumber has o colleer Bs 20 - from each house after completion of the work and the same shall be deposited in office
4 Plumber has to tram the Assistant provided on all plumbing works The Assistant should be familiar with water Tines i the colony their disinbution and dimenswns
5. Plumber has to fix the New Waner Meter for the Dwelling Units for which he shall be Paid Rs $0/- fur each meter along with salary

Plumber has 1o gunde BOM n case of delective waler pipe lines, their replacements ele

Amy J incidents if found'nonced, immediately the same must be informed 10 the Manager In case of seniousness the same must be informed to the ve secunity and Secretary

b
7. Plumber should obtain working schedule from the Manager
B
]

Plumber is responsible for the tools, keys which are handed over to him through Manager. in case of loss or damage due 1o negligence an equal amount will be recovered from the Plumber

10 Plumber must anend the office i nme with uniform and leave the office after completion of working hours

11 Plumber should not leave the p on duty hours withou prior p of Manager/In-charge Secretany

12 Weorkmg hours are from 09 15 am to 05 30 pm, with a break for Junch from G115 pm to 02 00 pm He shall leave the ofTice afler locking all the rooms, keeping all the keys in the ofTice kev boy
Jam.l alter handover the office hey (o the secretary

11 Manager can avail one day leave in a month other than paid weekly off and paid public holidays Incase if Manager 15 on duty on weekly off, on public holiday and not avaihing leave, he shall
become eligible for addinonal payment as per the salary

14 Any emergency of unfinished jobs are brought to the notice of the Manager

15 _Any ather job assigned from time 1o time by the Board of Managers

e) GARDENER 1: DUTIES & RESPONSIBILITIES

| Gardener 1 1s responsible in his day 10 day funcioming to Secrewary through Manager and Member I'C Water Supply

2. Every eflort must be made 10 use Bore well water to walering plants in the entice colony except for Abdul Kalam Park area for the present Watering plants for the entire Colony area has to be undertaken either
in the early morning{Between 600 am 1o 8:00 am) or in the evenings [Between 4.00 pm to 5:30 pm). As watenng within both the parks, 1 & Gandhivanam and Abdul Kalam Park will be dane by the appointed|

deners, all the remaining areas are to be covered by Gardener 1
lB The areas under hes purview for maintenance are given below

a) Triangular Park
b) N-5 Road from Siva Parvaths Gate to HMT Hills gate.
¢} East-West Road Sathavahana Gate to Adda Gutts Gate

|d) Road leading to Type || & Wl and common areas in that area

[#) Park Opposite Bus ston

}l] Akash Ganga & it's surrounding areas.

g} Area nest to Security Room . {in coardination with Securnity Staff)

1) Any other small areas where organized 1ation is taking place
4 Every effort must be made to fill the temparary instalied syntax tanks with bare water to the satent feasible for watering the commen area plants \ ]\ 1
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5 The Community Mall and Office serroundings areas are to be covered vaing bore well water The OH Tank for thess areas also needs 1o be filled up on a regular bai

€ The Schedule for downg the werk 1 10 be cbtained from Manger

T Any untoward inoident notced durng conrse of dutses shall be ink, d 10 Manager diately Dep g on gravity of the siuation, the matter may alse be intimated 1o Secunty 1T Secretary
& Gardener-1 it responsible for the tooks, kevs which are handed over ta hem through Manager in case of loss or damage due to neghgence an equal amount will be recovered trom the Salary of Gardener-1 -
o

Gardener-1 must attend the offies m time with umiform and lease the oflice afier completion of waorking hours

10 Gardener-1 s authonsed 1o have one dav leave i mmath other than pasd weeklv ofl and pad publc holidavs In case i Gandener-1 s on duny on w eekiy off on public hohday and pot avading
leave will be paid extra davs of the salary

11 Gardener-1 should mot leave the premsses while on duty wiibout poor permissson of Manager In-charge Secretan

12 Gardener-1 Evervday from O 06 am s UT U am be must water the plants whers the bare water tacilin 15 not avalable, for which Te wallbe pand vne hour O vn the day he underiakes the wirk

13 Gardener working hours are from (8 30 am g 05 30 pme Lanch tme v eom 01 15 pro o 02 00 pmoonby Gardener has 1o e il
shall be paid Rs 500 along wath salary as pet the atiendance

pal ol of cleamng the affice belore (9 30 am for winch he

14 Motwithstanding what ns stated above. any speoial work assspned by Manager shall be undertaken

N _GARD R2ABDUL KALAM BAGH: DUTIES & RESPONS

LITIES

15 Gardener 1 1s responsible in his day 1o day funcioning 1o the Manager - Secretary and Member 1'C Water Supply

16 Watening of plants for the Abdul Kalam Park shall be done by fresh water at the time when water s released in the early morming [B=tween 600 am to 7.00 am) Once borewells are arranged, watering shall be
done with borewell water anly

17 The entire Park area is 1o be swept every day, dunng morming hours atter 1t is closed for public The same can be done immediately after watenng the plants i the visitors are less

15 The entire garden 15 to be pruned for aesthetic look Worn out and dead plants are to be removed and replaced by appropriate plants

12 The lawn in the garden is to be maintained on regular bans 50 33 to ensure decent look. Meed (o ensure visitors do not step in the lawns, nor sit on lawns by displaying appropriate boards

20 Any difficulties in performing above duties are to be escalated 10 BOM through Manager,

21 _The Schedule for doing the work 15 to be obtamed from fanger
12 Any untoward inadent noticed duning course of duties 1s to be inf 1o Manager i diateh ding an gravity of the situanon, the matter may also be intmated to Security /T, Secretary

23 Gardener-2 is responsible for the 1oeds, keys which are handed over to him through Manager. In case of loss or damage due to neghgence an equal amount will be recovered from the salary of Gardener-2

24 Gardener-2 must attend the office in time with wnilonm and leave the office afler P of working hours.

35 Gardener-2 should not leave the prremises on duty hours without prior p of Manager/In-charge Secretary
10 Gardener-2 15 authonized 1o bave one day leave in u month ther than pad weekly off and pard public bolidavs. Incase sl Gardener-1 s on duty on weekly oft. on pubhe holiday and not availing
leave will be paid exira dayvs ol the salany

27 b ding what 15 stated above, ai enal work assigned by Man, 15 1o be undertaken

lADDIYIQNL DUTIES TO GARDENER-2

1 He s responsible for grass cutting and pruning of plants ofthe dony 2 to have an ad payment of Rs 4000/ - for pruning of plants and grass cuttmg of entire colomy

2 Gardener 15 also paid addinional amount of As 500/~ for pruning of plants and grass cutting at Gandhi Vanam
3 These amounts are paid proportionately with number of days present.

gl & RESPONSIRBILITIES

1 Pump Operator 15 responsible 10 Secretary BOM through Manger und Member I 1 Wanter fior s day to day [enctionn

2 Pump Operatar working hours start from 0545 Hes in the morning with a fzcihny o avail three and hall hours break duning worbing hours whenever feasible while taking the water into sumps His
matn duty 15 1o release water to households durng the earmarked unings from the respectve Overhead Tanks 1&2 He 1s also responsible to refill the sumps ot both the respective OH Tanks, ensuning|
that ene must be able 1o cater 1o release water o residents for nest two days in case of emergency fnlure of mam water supply  The sump capacities a1 OH Tank| being 150 K1 and 70 KL while thel
sump capacities at OH Tank2 are 150 KL i each of two sumps

3 Pump Operator is gpven Additional Payment fived as 2 hours Overtime per day on alternate days for the entire month (approumately 30 hours a3 per the no. of days in a month] as the water comes alternatel
days in the might from HMWSSB. This additional payment 15 made only if water is recewved from HMWSS8 in the night.

4 The present water release timings are as follows
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2] OHTankl D600 hrs 1o 0650 hrs and again from 1300 hrs o 1320 hrs

bl OH Tankd 0620 Hrs to 0750 Hrs and agan from 1700 hrs to 1225 hey

Any thange in Limngs will be communcated to him either by 1/c water Member or Secretary/Prendent of BOM

% Pump Operator shall to ensure deanliness of all the sumps and the surrounding areas a1 all ime Particular care must be taken 1o clear afl Fallen leaves on top of each sump to avoid Falling in the sumps.

& Pump Operator is 1o hane with waterman on duty from HMWSESE at all iimes, specifically for main line releate tmes to enable Fill up the reserve sumps. The rate of normal supply durmg mamn bne release|
s i @70 100 KL/ Pump Operator shall not waste tme waitng for release of water

7 Pump Operator 15 to lane with the P manager for any mantance cequired in erurng cleanhiness arpund the sumps Simdarly he must sbserve the water system equpment. lines and report any defects)
b o either i line leakages/vah h f | delacts 3o that arrangements are made lor eatky tepairs At no stage should one overlook any defects in warer dicharge/recening tines.

B Pump Cperator shall to mtimate yearly mamtenance of OH Tanks and Sumps to BOM through u'c Water Supply

8 Pump Operator services are esuentisl He i requieed 1o plan any medical (leave requisements well in advance 5o that an aiternative arrangement is made 10 ensure uninterrupted water supply 10 Dwelling Lints

110 Caardenet

2 must attend 1he oftice i ume with umiorm and leave the oflice atter completion of working hours

1) Gaardener-2 should nivi leave the premmises on duty hours swiih pror permission of Manase Jn-"h_uzc Secretan

12 Gardener-2 s authorized 1o have one day leave m a month other than pad weeklv off and paid public hobdays  ncase of Gardener-1 15 on duty on weebly ofl on public holuday and not avarling|
leave will be pard extra davs of the salan

13 Pumg cperator i responuble for the tools, keys which are handed over 1o him through Manager In case of loss or damage due to negligence an equal amount will be recovered from the salary of Pump

|Operator

18 Pump operator must be ready for any job assigned from trme to time by the BOM

DOs

2] Always be punctual for release of water to Dwelling Units.

b] Endure that Water intake e flow meter readings are recorded at 6 00 am every day

€] Emsure that valves are shut tightly - especially the release of water [ine Valves so that no leakage occurs
DONTs

|81 _Mever the leave the place of wark unattended

e) MNever allow overflow of O Tanks - especially the OH Tank Mo 2 for which has nomlet 1o sumps

i Mever run the pumps for more than 4 hrs at a stretch
NOTE: Any wastage of water gither during intake into sumps er while releass to Dwelling units will be viswed seriously and disciplinary action will be initiated.

h) SWEEPER : DUTIES & RESPONSIBILITIES

{Commaon to all the sweepers)

They arc responsible to 1n charpe Conservancy Sceretany Sweepers must attend the office in ime with uniform and leave the oflice after completion of Working hours

1
2 Manager will assign the job to the Sweepers on every day moring Sweepers are responsible to update the day 1o day work 1o the Manager at the end of the day
3. Sweepers shall clean the roads and removal of grass as assigned by the Manager in-charge Consenvancy

4 Sweepers shall clean Akash Ganga, Akash Ganga premises along with bath rooms Belore and after the function. also as and when needed as directed by the Manager Incharge Akash Ganga

H In the same way sweepers are to ¢lean the Steps and Roof on every Wednesday for the convenient of Flat residents

6 Swespers are responsubile for the tools, keys which are handed over Lo them through Manager In case of loss or damage due 1o neglgence an equal amount will be recovered from the salary of Concerned
Sweeper

7 Sweepers are to attend the office in uniform in tme and leave the office atrer completion of office hours

8 Sweepers should not leave the premises on duty hours withoul pror permission af Manager In-charge/Secretary

9. Workng hours from (9 30 am fo 035 30 pm, Lunch ume 1s from 01 15 pm 1o 02 00 pm only

10 Sweepers are authonzed to have one day lzave n a month other than paid weekly off and pard public holdays Incase of Swespers are en dury on weekly off. on public hobday and not avasling|
leave wall be pand extra davs as per the salany

11 Any untoward incident notced duning course of duties is to be mformed 10 Manager immediately. Depending on gravity of the situation, the matter may alio b to Security I/C, ¥

12, Any other job assigned from hime to ime I the Board of Managers

il SWEEPER: DUTIES & RESPONSIBILITIES

1. They are responsible to in charpe Conservancy Secretary Sweepers must attend the oflice in ime in uriform and leave (he office after completion of Working hours

2. Manager will assign the job 1o the Sweepers on every day momimg Sweepers are responsible 1o update the day 1o dayv werk 1o the Manager ut the end of the day

2. Sweeper i to clean the roads and removal of prass as asstgned by the Manager in-charge Conservancy o e
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4.  Sweeper 18 1o clean Akash Canga,

I3 Akash Ganga premises along with bath rooms before and afier the function also as and when needed which will be informed by the Manager/In-charge Akash
anga

5. Inthe same wany sweeper is 1o clean the Steps and Roof on every Wednesday for the convenient of Flat residents

(3 Sweeper i responuble for the tools, keys whith #re handed over to them through Manager

b In case of loss or damage due to negligence an equal amount will be recovered from the salary of Concerned
weeper

7. Sweeper is to attend the ohse in lime with unform and leave the otfice after completion of workme hours

B 5w 7 should not leave the 1ses while on duty bours withow prior mssion of Manager/| n-charge Secretary
9. Working hours are from (59 15 am 10 0/ 30 pm, with a break for lunch from 01 15 prm e 02 00 pm

10, Sweeper can avnl one day leave i a month other than pad weekly off and pasd public o

Iidavs Incase 1f Manager 12 on duty on weekly off, on public holiday and not availing leave, he shall
become eligrble for additional pasvment as per the salary

11 Sweeper must clean the office by (4 30 am along with office wash room every dav, for which she shall be pand Rs S04 along with salary as per the atiendance

12 Any untoward incident naticed durng course of duties (s 1o be wiarmed to Manager immediately. Depending on gravity of the situatson, the matter may also be inpmated 10 Security IfC, Secretary.

13 Any other job assiened from time to time by the Board of Manarers

i) WAGE POLICY ~JVV

Tt 15 the practice wn JVV 10 revise salares of staff eveny vear in the month January 1t 15 observed that the mcrements are inconvisient from person 1o person

o In 2ddinion, it is observed that extra pavment 1s pand 10 emplovees for vanous works which are not being monitored on regular basis

- Hence 11 15 detsded 10 lay down a policy. o that future BOMs can work on the wages within a specified frame work Deviations 1f any to be justified and rnfied by subsequent AGM with
lapproval of BOM

POLICY GUIDELINES

1) BONUS: The annual Bonus shall be paid to the entire staff dunng the penod of DUSSEHRA (VUIAYA DASAMI) for the previous financial year Any long absence or new employees are (o be

paid on proportionate basis,
) ANNUAL INCREMENT: The increment per annum per emplover 15 fixed as 10 %o only on salary

3} OVER TIME PAYMENTS: No Over Time Paymenis for Manager, as he 1s placed in o supervisory category to decide (s of other employees His pay has been hiked to cater for exira work
hours In addien be 15 being paid a Convevance allowance of Rsv2000 - 10 cater for all the movements within 8 Kilometres radius of office for the entire menth [n case if he has to travel bevond §

km for any specific lash. BOM shall consider additional payment for the day

4) NEW EMPLOYEE: No new unskilled employee 15 hired on a salary bigher than the least salary paid in that category of evisting staff’

5) _EMERGENCY JOBS: In cise of emergency / hazardous jobs 1o be endertaken for a imited time, such amounts should be pand only for that penod »
AD) NAL MEN

6) PUMP OPERATOR: It 1s observed that waler comes alternate days dunng mght for which he has 10 be present at that ume 1 15 observed pump operator was drawing an OT almost
usvalentmare than the salary Now it has been decided 10 pay OT of two hours on every altemate day that is either 28 or 30 or 32 hours as per the month.

i DENER (OTHER THAN PARKS): As he has to come early 1n the morming at the ime when water 15 released to residents, 1o water the plants, he 15 paid one hour OT per day as per thé no
|of davs present in a month

§) GARDENER ABDUL KALAM PARK: In addinion 1o his duties, he 15 tesponsible for mmntaining the small gardens and the |and scape of entire colony  Hence he 15 given an additional

paymens: s 4000/- per month Additional Pavment of Rs 500~ is fixed for land scape and pruning of plants of Gandhi vanam
9) ARASH GANGA DUTIES:

a) Electrician

1" Day Duty from 06 (0AM to 06 00PM on holidays Days  Rs 300'- up 10 Six Hours.

] Day Dury from 06 00AM to 06 (0PM on holidays Davs  Rs 500 Above six Hours

nil  Night Duty from 06 00PM 1o 06 00AM:  Rs 500/ for Six Hours

vl Night Dury from 06 00PM 10 06 00AM. Rs 800/~ above Six Hours

b Sweepers Rs 1500/ 15 to be pad for cleaning Akash Ganga and surrounding areas including Akash Ganga two Wash Room and New addinonal Wash Reoms before and after the event il cleaned
bevond working bours or on hohdays

c) Sanitisation Charges Bs 1000 - will be cl from Party for saninisation before and afier event Ot of this Rs 300/ will be
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10) Guest room cleaning charges

Cleaning of Guest Rooms before and afier the occupation Rs 104/~ per guest room will be paid 1o the worker undeniaking the sk

11) COMPENSATORY OFF: All the employees or emplayee called for the duty other than Republic Day, Independence Day and Gandhi Javanthi, the employees may be given compensatory
off instead of paying the overime p The empl has liberty 1o choose either of the options

12) OFFICE CLEANING: Office cleaming charges are paid for the following.

i Office ing. closing and floor cleaning and table cleaning charges of Rs 500/~ to be pad per month to the worker under taking the task.

ii.  Office mopping with wet cloth and cleaning of Office Wash Room every day Rs 500/~ per month to be paid 1o the worker under taken the sk

iii. _Other two common Wash Room are to be cleaned regularly for which Rs 600/~ per month 1o be paid 1o the worker under taking the task.

13) MOBILE RECHARGING : The five SIMS in the name of Jal Vayu Vihar Association are surrendered which the Association had as part of Air Td.G_ruq-.l‘a:iIm_.'. Na SIM will bej
provided by the Association 1o the individual stafT bers. The foll e stafl bers are eligitle for Annual Rental charges without internet facility on their indiv idual Mobile numbers as|

they are considered ESSENTIAL
a) Manager
b) Pump Operator

) Plumber (Swamy)
) Electrician

|Further, office mobile number 7680953171 is to be paid annual fec along with Data facility.

9P o e syl —
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i) AIR FORCE NAVAL HOUSING BOARD
" TR G R W R, T8 eeit-110003

Air Force Station Race Course, New Delhi-110003

Tele No. 2301 B76, 2379 346234632580 Fax. 2301 4941 E-mail 14 directorgeneralZalnbborg Website. ywwalehborg

A\ FNHB/ADM/542/1l \ﬁ Dec 23

To All AFNHB Societies

ADVISORY FOR MANAGEMENT OF AFNHB SOCOETIES

1. Air Force Naval Housing Board (AFNHB) was established on 16 Nov 1979, as
a welfare organization with cole objective of providing affordable houses and
congenial service environment to serving/retired Air Force & Naval personnel. As on
dlate, AFNHB has completed 44 projects PAN India with approx 18,000 satisfied
clientele. '

2. Initially there was restriction and lock in period for sale/transfer of DUs to non
defence personnel. However, with the passage of time, there had been
representations from various quarters requesting revision of these restrictions,
because the allottees at the time of urgent financial needs, are unable to get a buyer
from defence community with prevailing market rates. On the other hand, there had
been high demand from non defence personnel who wanted to settle in such defence
colonies which are managed well. Subsequently, these restrictions were revised for a
limited period of 3/1 years respectively in case the DU is sold by a serving / retired
person to non defence personnel. While these revision might have benefited some
of the allottees but at large it has been noticed that the ratio of members in AFNHB
projects has changed drastically wherein non defence personnel are in majority in
some of the AFNHB societies and even the management of RWA is managed by
them because of majority. This has changed basic character and ethos of defence
societies which were originally developed for defence community.

3. It is pertinent to mention that AFNHB cannot formulate rules restricting original
allottees for sale his DUs to defence or non-defence personnel after expiry of
stipulated time period. However, RWAs which are registered as independent society /
Association may frame their rules regarding eligibility / time period for sale of DUs to
non-defence personnel. At the same time, wherever feasible, RWA can frame /
modify its Bye-Laws to ensure that management of society is managed elected
original allottees / defence personnel for whom the project was initially developed.
However, non defence personnel who are subsequent allottees may also be taken
into management of RWA to have fair representation.

4. This advisory issued to all AFNHB societies foR infotgation and necessary

action.
“Q.

/. " (Aditya Sah)

:ff ' "\Captain (IN)
I%\\IZ’OZ’V_._ .General Manger (Admin)
5 g/ ~//For Director General

o o
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SERIAL NUMBER

MM/YYYY

BALLOT PAPER

JAL VAYU VIHAR HOUSE OWNERS WELFARE ASSOCIATION

ZONE

DU TYPE J

(1) YOU HAVE

(2) TICKMARK ANY

VOTES TO CAST.
BOXES FOR CHOOSING YOUR CANDIDATES.

(3) IF YOU TICKMARK MORE THAN BOXES, YOUR BALLOT PAPER WILL NOT BE VALID.

SEAL

Signature of the
Returning Officer :

Name of the
Returning Officer :

W
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10.

11.

12.

13.
14.
15.

Instructions to Returning Officers- JVWVHOWA

The Returning Officer’s job starts D-60 day.

Watch for BOM message calling for nominations.

Collect the nomination forms from JVWHOWA office/from the earmarked box on the last day
of the nominations at the end of the working hours.

Wait for three days thereafter, for any withdrawals.

Check the nomination forms for their correctness in consultation with Secretary/BOM Rep:

> Candidate’s membership in his zone
F Proposer’s membership in his zone
> Seconder’s membership in his zone

Check the eligibility of the candidate:

> Resident owner for Years.
> No outstanding bills against his name/DU for more than the past three months
> Not disqualified by AGM

Check vacancies vs nominations for each zone. If there are more eligible candidates in fray
than the number of vacancies, then go for ballot. Otherwise, the candidates who filed
nominations are deemed to be elected.

Prepare the ballot paper for each zone.

Enclose the ballot papers to AGM notice Zone-wise.

Collect the ballot papers, actually the votes cast by members, from the office on the
stipulated day at the end of the working hours.

Show the ballot box and sealed covers to the General Body on the AGMday and undertake
counting.

Make use of a format akin to the one shown below for counting.

Candidate 1- [ ][] [ ][]

Likewise for all the candidates contesting

Undertake counting.
Declare the results in front of the AGM.

Maintain records of all the activities with signature of persons assisting you.
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ELECTION VOTING COUNTING SHEET race1

Candidate

NAME

L N R RN A el Ll R Lol el el Lot ol )
(S E R ) g g red e e e AR ) vl o e S R e Rl A e Rl el el

CONT P 2

W
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ELECTION VOTING COUNTING SHEET PAGE 2

| Candidate |

1

2

| NAME

26

|
|
|
|

27

28

238

30

31

32

33

34

35

36

37

38

38

40

41

42

43

l a4

45

| ae

47

48

29

50

CONT Pg3

T
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ELECTION VOTING COUNTING SHEET PAGE 3

Candidate i 2 3 4 5 6

R T (6] T
|
|

[ un
(BB L= RATE]
|

= I
T R R R FR B

o | CONT Ppga

P
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ELECTION VOTING COUNTING SHEET PAGE 4

Candidate

1

2

3

4

NAME

76

77

78

79

80

81

82

a3

84

85

86

87

88

89

S0

91

92

93

94

95

96

97

98

99

100

CONT Pg5
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ELECTION VOTING COUNTING SHEET PAGE 5

Candidate [ 1 2 3 a 5 5

NO OF COUNTING SHEETs :

DATE : ZONE: NUMBER OF CANDIDATES : NUMBER OF VACANCIES :

RESULTS BY RETURNING OFFICER NAME AND SIGNATURE OF RETURNING OFFICER

4
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